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The purpose of this report is to evidence my understanding of the topics that I studied in term one and two. For this I had chosen topics.

Time management it represents one of the most important and essential trade. 
As a definition, time management represents the process of planning, and exercising conscious control of time consumed on specific activities, aiming especially to increase effectiveness, productivity and efficiency.
This is meant to ensure that dead-lines, are respected, that i have a good organizational capability, and that i can manage under pressure. 
The time management is important in more than most of the other capacities, being crucial in all the work places, this ensures that schedule are being close supervised, ensures a good view in meetings, and ensures teams to give their confidence to a member of the team that would treats the projects with a maximum amount of involvement and seriousness.
From my work experience, I had realized that a good time management, and a proper engagement of this management represents an important side towards employers, and is a must when you are applying for a job. 
What I have learn from my own experience is that when I have a project or an objective to accomplish is important to don’t let nothing kill your motivation or attention. In order to do that you have also to dedicate your time to the persons you care about, obviously without exaggerating. Explain them that you need to reach this objective and that you need time but don’t stop dedicating some time to them as well, otherwise this could upset them and you, and if you’re in a bad mood is harder to produce any good results.
Is important also to don’t focus on fixing your already made mistakes, is vital to notice your mistake and learn from it to avoid it happen again, but sometimes is better to carry on and bringing everything in the right path instead of trying to fix an already made mistake.

In class activity, added some more ideas about the importance of a good time management, especially for our projects, more important for the role that involves team working.
Public speaking, represents another aspect that I found interesting during classes. 
As a definition, public speaking represents the act of sustaining a speech in front of a live audience. As a common point of view about public speaking most people consider that public speaking is a face-to-face speaking of a single person to a group of listeners.
A public speech represents a form of sharing information to a large audience, involving more than I was thinking at first glance. 
What I found interesting following Ami Cuddy, Steve Jobs, Elon Musk and others is the importance of body language.
“You change your posture for two minutes. But before I give it away, I want to ask you to right now do a little audit of your body and what you’re doing with your body” (A. Cuddy 2012)
From my observation in the phenomenon of public speaking, the body language gives more information than what we think we are offering to our counterparts.
They all are connecting to their audience, are comfortable to talk in public, are smiling, they use a confident posture. 
This I need to improve, and I found a lot of important notions about body language and the connection with public speaking.
Another important lection it was about building a Curriculum Vitae.
Defined, a CV is considered a broadly as a totality of a students experiences that occur in the educational process. Often a CV refers at a specific planed sequence in conformity with  a tutor instructional leading goals.

The CV is one of the most important way to share your personal training, skills and past experiences.
This resume needs to be written in a chronological order, needs to be specific and complete to ensure your chance in conversation with an employer. 
This document represents our visit card, and presents all the data’s regarding our specializations, some of my extra curriculum activities, my goals and passions.
A nice CV claims more attention from one possible employer, offering a better chance to get employed more easier based on my experience and studies.
When applying for a specific job, a position about a specific matter, It would be good when possible, to include in the CV only the characteristic that fits better whit that job. If we are going to apply for a job that require artistic skills is kind of pointless to write about other experiences that may deviate the attention. 
Furthermore, a nice touch next to the cv would be a recommendation letter from a former employer, most of the companies, specifically in the United Kingdom are specifically looking from candidates for a recommendation letter that would confirm their position and the experience of the candidate.
A recommendation letter, by definition is a document in within the writer assesses the qualities, characteristics and capabilities of the person being recommended based on the ability of performing certain tasks or functions.
This is written by a former manager, but recommendations may be available on request from colleagues, or costumers.
For this purpose, the manager assumes the role of referee.
In my work experience, I had to contact more than often former managers, supervisors and ask for a recommendation letter, each employer requested references from former employers, mainly the former managers are offering me really good recommendation in concordance with the level of involvement inside companies or departments. The addition of the reference letter is a must to reassure my confidence within interviews.

Cover letter in my opinion represents a preview towards my intentions and my expectations from a new work place. 
As a definition, the cover letter represents a document that accompanies a resume.
For an employer, cover letter needs to underline the skills acquired by my candidature for an available position within the company that they represent.
According to my experience, in most of the cases, during interviews that i was attending, the examinator or the manager were giving more importance to the cover letter, opposite to the CV.
Furthermore, I considerate that if my experience was not necessary related to the desired position.
And if was within the decision of switching departments, a cover letter is used more as a separation criteria or as a screening when looking throughout candidates.

As a conclusion, at the end of second session, I would like to mention what I discovered as new factors inside  Academic and Employability skills module.
The posture represents a new and exciting to develop skill.
In fact, I did not notice until the current studies that a small detail as position and posture are actually relevant inside the business, and I did not payed attention to this factor. 
I intent to exercise allot on this area, because is a domain that I knew nothing about.
Another good example of interesting information, and yet again important to apply is the building or the right format of a CV.
The added information will help me to present a proper resume.
The structure before the classes regarding my curriculum being non-linear, and I find a great benefit in the making some great progress towards meeting new expectation regarding my understanding, applying and formatting a resume.
Furthermore, I find a important amount of interesting details in formatting a cover letter.  
As a final point to mi conclusion, I would say that one of the most important lectures that I had attended is regarding time management. 
As a manager, I was able to attend and complete allot of my projects, even though as a new manager, I had a hard time trying to relate and explain to my coworkers the importance of certain deadline projects and how important is the involvement of the team towards the final goal.
As a model regarding reflexive thinking I think the most relevant to my thinking pattern is developed by Gibs (1998).
As a breakdown of his theory, he divided the resolution in six separate points.
First point is reserved to description, at the description , he said that he needs to be factual on describing in class activities
Second point is represented by feelings, for this the reporter is encouraged to explore their feelings and present accurate examples about teaching experience.
They need to be completely accurate, including the occasions when he does not feel right about the impact of their feelings regarding the class activity. 
Once they admitted their feelings in regard to their issues, than the students will be able to implement various strategies to evite and overcome their barriers.
Third step of Gibbs theory is the evaluation, where the practitioner is encouraged to talk about the areas where he considerate that the course was able to ensure their needs and satisfied the level of understanding.
At this point, the student is encouraged to attend the situation where he was unable to relation with the course and professors, ensuring a clear communication between students and professors, ensuring that the correct finality to the development plan.
As a fallowing category, he concluded that should be reserved to analysis.
At this point, students are able to use their learned resources. We should reference specialized literature and relevant research or to relate to similar own experiences.
As an example, if the instruction would not suffice, than they can reach the  literature pointed, and add some more extracurricular text and the relevant experience.
The fifth point that Gibbs stated in his theory is the conclusion.
The very purpose of the conclusion is to identify opportunity and communicate efficiently in which point there are chances of improvement and better results. The Conclusion is going to collect and show a resume of all the positive thing that we accomplished, starting whit all the things we did good, and concluding with the things we can improve on.
At the very end we will also explain how we will improve it, based on our research and experience learned from our mistakes.
Last mention in Gibbs theory is the Action Plan. 
At this stage, the students are summing all the knowledge that he added during classes, and develops a plan that will ensure a better future learning experience.
Here, the students are putting in balance their experience relating their current strategy of studying, and they decide what should be changed, improved and what they will keep for their learning experience.

As a conclusion to Gibbs theory, he separated the working model in two separate entity.
First three of the mentioned points are focused on what happened, the last three are aiming to improve the experience for teachers and students, relating in the current session.
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