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[bookmark: _Toc49443016]Introduction:
This report aims to conduct acquires I did in class, which can help further my career. The reflective circle of Gibb will help to reflect my learning, which I got from classes, friends and the self-analysis regarding CV and cover letter writing, critical thinking, reflective writing and public speaking skills. I haven’t any clear idea about these mentioned topics. After attaining the classes, I got knowledge about these mentioned things, which I am going to elaborate with the help of Gibb’s reflective cycle. This model helps to understand a matter or a topic by analysing the experiences.   
[bookmark: _Toc49443017]The reflection of my acquire, with the help of Gibb’s theory:
[bookmark: _Toc49443018]Description:
This segment of Gibb’s reflection theory helps to demonstrate the situation, such as the reason to the happenings, time of the happenings, people, who contributed in the situation, the outcome of the situation and so on (The University of Edinburgh, 2020).
Before attaining class, I did not have a good idea about CV or cover letter writing. I didn't have an idea about reflective writing, and also I didn't know who important the critical or analytical thinking is to conclude such matters. I had no idea of public speaking. The understanding of these things helped me to enhance my skills, through which I shall be able to approach any professional field, and it will help me to make my performances better in my academic courses. 
Before attaining the class, I found the CV writing very hard, which influenced me to divert my attention from this thing. I use to feel bore while writing a CV, though I knew the importance of CV in workplaces. I didn’t know the process of writing-up Curriculum Vitae. I found it interested in the second class, due to I came to understand the method of CV writing slowly.
I had no clear idea about Cover Letter writing before attaining the class. Teachers helped me a lot to understand the method of cover letter writing. I understood how to write a cover letter to impress the management of an organisation. The name of the organisation and the name of the interviewer should be written on the letter, which will help me to impress the concerned person. I need such eagerness to work or to be a part of the organisation in this letter. I believe these implementations will help me to enhance the quality of my cover letter writing.
The concept of Reflective Writing was challenging for me to understand before attaining the class. I never understood the way to write persuasive reflective writing. Through these classes, I came to know; I need to be more investigative to do persuasive reflective writing. I need to do more research on the topic of writing.
I was a very inconsistent minded person, and this thing impacted on my thinking and all my decisions. After attaining the classes, I was able to understand this fault of mine, which I tried to rectify by continuous practices. I understood the importance of the ability to analyse the situation, which helps me to make a perfect decision and making me beneficial in my personal life and academic career.
The ability to present such a thing in front of people is essential to make people agree with the plan or the initiative.  It is essential to present such a project; the ability to deliver speeches is essential, which I didn't have. I felt very uncomfortable to present my opinions in front of people before attaining the class. After attaining the classes, I get inspiration from my teachers and classmates of giving free speeches, which is helping me to present such project in front teachers' panel and I believe, this practice will help me to progress in my future career.       
[bookmark: _Toc49443019]Feelings:
The 'feeling' according to Gibb's reflective cycle, refers to the expression of the feeling while facing the situation. It refers to the feeling of before and after facing the situation. It helps to state self-feeling about other people regarding the position and the feeling about the same after getting the solution of the situation. It states the thoughts during facing the stage (Wilding, 2008).
Before attaining the classes, I found the CV writing boring due to this is not the topic of my interest to write. I think, other classmates of mine, whom I know well, will agree on me about this statement due to we all did not have a good idea about CV writing. After attaining the classes, we all were able to understand how to make a CV attractive and what are the things to be highli8ted on a CV. These learning made me interested in this topic. I believe the teaching process of honourable teachers made my friends also interested in CV writing. After learning the procedure, I became more comfortable in CV writing, and I believe, my writing skill has improved.
I tried a lot to improve my skill of cover letter writing on my own, before attaining the class, which made me more confused about this topic. I never understood the key points; I should highlight on cover letter to create a good impression on the concerned person. I think most of my classmates were going through the same situation before attaining the classes. It was tough to impress someone through the cover letter earlier. After attaining the classes, I understood how to write a cover letter. I understood the key points, I should highlight the letter, and I am improving my writing through continuous practice.
I tried a lot to write a persuasive reflective due to I knew the importance of it in explaining such a topic, but it was difficult for me to do so. I wasn't able to understand the way to write. Most of my classmates learned the reflective writing before me, and that impacted on my confidence level. I especially thank my teachers for supporting me to learn this thing. After learning reflective writing, I am trying to improve my skills more through practice. 
I used to be puzzled while facing a critical condition, which impacted my academic career and personal life as well. Most of my classmates, I saw in the same condition. After attaining class, I learned how to manage multiple thinks and make a decision in a critical situation. Now I feel more confident while handling a situation due to I can analyse the situation and make a decision accordingly.
I use to feel uneasy to feel uncomfortable while giving a public speech like many of my classmates. However, I knew the importance of this skill in the academic and professional field. Through the inspiration of my teachers and my classmates, I gain the confidence to give public speeches, which is helping me to present such a project or give an opinion to a bunch of people.          
[bookmark: _Toc49443020]Evaluation:
It refers to the evaluation of the experience. Through this tool, the good and the bad experiences can be demonstrated. It states the self contributions and also the contributions of others in the situation (Dhaliwal et al. 2018).
My skill errors regarding CV writing influenced me to be unable to highlight my essential skills and experiences in front of the concerned person. A few of my classmates were also going through the same problem, due to we didn't know the exact way of writing. After attaining the class, I found the exact way to write a CV with the help of my teachers. There is a remarkable contribution to my teachers and several articles, which I read.
I understood the importance of cover letter writing to create a good impression on a person, but I didn't have a proper idea to write. I got a lot of help from my teachers regarding writing a cover letter. I understood how to impress the concerned person through a cover letter. I learned, how to reflect my impression and interest on such thing or such organisation, which is helping me to impress the concerned person of the field of my study and I believe, this skill will help me in my profession in future.
There is a remarkable contribution from my teachers and the references I took to learn reflective writing. As I mentioned earlier, I had no clear idea of reflective writing before attaining the classes. After attaining the classes, I understood how to write reflective writing by inputting more information to make it more effective.
Before attaining classes, I had not the ability to handle critical situations by making smart decisions. I use to be confused by facing such situations. My teachers helped me to realise the importance of critical and analytical thinking. It helped me to make decisions in critical situations.
I had no confidence to give a speech, though it was an inspiring thing to me. This thinking belongs to many of my classmates also, who wanted to give a public speech. But lacking confidence was the main error for them. The teachers helped me and my classmates to gain confidence by encouraging us. Through continues practice, I am still developing my skill of speaking in front of the public.       
[bookmark: _Toc49443021]Analysis:
It helps to find out the reasons behind the success and the failures. The ability to analyse the situation helps to conclude by understanding the situation, through which the plan of action can be chalked out (Sambell et al. 2020).
Before attaining the classes, I found the CV writing very hard due to lack of knowledge. I implemented several things, which use to make the CV less impactful. It was hard for me to understand the things to be highlighted. Through the help of the teachers and the reading materials I came to understand the smart way of CV writing, it can help me to approach such an organisation to start my professional career.
The reflective writing skill of mine was not up to the mark before joining the class. The honourable teachers helped me to learn how to make reflective writing more impactful. I learned how to do brief research by using several tools to make my write-up more informative, through which I can present a better useful write-up now, and this ability will help me in my academic, as well as my professional career.
Before attaining the class, I didn't have the idea of making a presentable cover letter, which was making me uneasy about applying for a course and also to apply for part-time jobs. I understood the key points to be highlighted to write an effective cover letter, which and help me to create a good impression in front of the management of an organisation or the concerned person.
I understood the importance of the ability of analytical thinking. Still, during the time of facing the situation, I use to get puzzled some times, which use to affect my decisions. After taking the suggestions from my teachers, and after doing self-analysis, I started gaining control of my mind, which is leading me to be stable in a challenging situation and helping me to make effective decisions.
I use to be uneasy while giving a public speech, though I knew the importance of ti in my academic and my professional career. After attaining the classes, I become inspired by the teachers and my friends to present opinions in front of people. I took the help of such motivational videos to gain confidence along with the suggestions of my teacher. The self-analysing ability of mine helped me to understand my errors, which I rectified by continuous practice.
[bookmark: _Toc49443022]Conclusions:
This tool helps to conclude the experiences. It has made me understand the skills to be developed. The learning outcomes can be recognised through this tool. It helps to understand the activities to be done to improve the skills (Austin et al. 2020).
I understood my errors, which I need to rectify to write a more effective CV, which can help me to achieve better professional opportunities. I understood from the class; I need to understand my critical skills, which I need to highlight according to the job role, through which I shall be able to gain the focus of the authority.
The teachers helped me to understand the key points to be highlighted in a cover letter, which I should work on to make it improved. I need to highlight the name of the concerned person and the name of the organisation to create a positive impact. The font of the write-up should be formal and attractive, which will make the concerned person interested in reading the letter. I am improving my skill through continuous practice. 
I need to be more investigative while putting information on thoughtful write-ups, which will be more helpful for people to gather information or knowledge. This implementation will make reflective writings more informative and useful for people.
I need to have more control of my mind to handle the situations. The ability of self-control will help me to deal with the critical situation and make effective decisions, which will ensure the growth in professional careers and also in my personal life. This ability will help me to make effective decisions in my academic career as well.
I understood my lack of confidence in giving opinion in front of the public through the opinion of my teachers and my classmates, which I need to rectify to be a good speaker. This ability will help me to make people agree with my opinion, and this skill will help me be a good leader, which will be impactful for my professional career.    
[bookmark: _Toc49443023]Action:
It helps to set the plans of implementations in different situations. After gaining experience or knowledge, people can innovatively make implementations after understanding the situations. It helps to do work in different ways, which can make the implementation more effective (Austin et al. 2020).
The suggestions of my teachers regarding CV writing and the references I use help me to write an effective CV, which I am trying to make more effective by rectifying my faults. I shall use my CV in the mu work field to get a better opportunity. I need to be focused on enhancing the writing skill of CV to get a better professional opportunity.
I shall be more focused on cover letter writing to make a good impression on the interviewer to be selected for a job. I shall try new styles to make my letter attractive by focusing on highlighting the name of the organisation, the name of the concerned person and the attractive greetings to make the person feel good.
I shall implement the decisions by thinking critically in my workplace and also in my personal life. This ability will help me to gain the trust of people, and I shall hold a better position in my professional field. I shall be experimental while making decisions, which may help me to get a better solution.
The continuous practice of giving a presentation in front of the public will help me to enhance my skill of public speaking. This ability will help me to make effectiveness in my professional field and also in my academic field. I shall be able to present my projects in a better way in front of my teachers, which will help me to obtain a better score, and this will create a positive impact on my profession.
[bookmark: _Toc49443024]Conclusion:
This write-up conducted to the importance of CV and cover letter writing, reflective writing, the ability of analytical thinking and public speaking skill, which I learned from my class and I can implement these things in my academic and my professional fields. These implementations will ensure my career growth. In the other hand, these are significant parts of personality development.
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