2609533 Alessandro De Meo’ digital life
My Screenshots/Photos 
1 MOODLE 
	
This screenshot shows the structure of the University of Wales Trinity Saint David’s platform. Thanks to this platform I’m able to access my inbox, check my timetable and Moodle. It helps me to locate what I need in one place. I use this platform to pursue my academic studies with planning and organization.


2 MOODLE
	
The second screenshot shows the timetable, which allows me to check my daily schedule easily, improving my time management. Before each course I verify general information regarding the lesson, for example the room number.


3 MOODLE
	 The third screenshot shows all the modules that we are going to study.  By clicking on each module, I’m able to access lecture slides, find relevant learning materials, and submit my assignments. It makes it easier for me to navigate around quickly and to find material and submit my work for Digital Skills and Academic Skills.


4 OUTLOOK (UNI)
	
The fourth screenshot shows my university’s email (Microsoft Outlook), which helps me to stay informed and keeps me up to date with incoming announcements.
 In this screenshot I access one drive where I save all my folders from my study. I like to keep folder on the left to keep organised my email and to pin the email I need to go back to.


5 MY PERSONAL DOC.
	
The fifth screenshot shows a document I work on daily basis. It shows an Excel document where I can prepare a sheet for an inventory of some stock. From this document, I can obtain numbers and data I can use to confirm discrepancies at work.




My Short Reflection 
	In the world we live in today, it is important to understand how to use basic digital tools effectively. I feel confident that this module will help me develop the essential skills and knowledge I need to prepare for challenges I may face in my future career.
Digital skills are important because they enable me to work independently and efficiently. I use digital tools to make sure my work is completed efficiently and accurately.   Developing these skills will also help me to master everyday tasks in the future workplace. I feel much more confident to use the platform to find material I’m going to use for my assessments, and I feel stronger with Word. I would like to improve tools like Excel to ensure my work will be delivered professionally and on time. 
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