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Introduction
This report will be focused on the evaluation of the appropriate use of technology (including my mobile device) to improve workplace efficiency and employability. It will also present an analysis and reflection on the use of smartphone as web technology in all spheres of life both personally and professionally. During the report, Web Technology, Web Conferencing and comparison between Zoom and Skype and its pros and cons will be discussed.  The report will include the description of Cloud file Storage, the comparison and contrasts for the two different providers: Google Drive and Dop Box . How each option mentioned above could  improve efficiency in the workplace – giving some practical examples and how each of them might increase employability, will be explained during this report, as well. 
And the most important thing is to show through this report how this module: Digital Skills and Research Methods help to improve, change and add new habit  into students` life. How to create a professional account, when and for what purpose to use social media and how to keep the relationships with others warm and close.




















Assessing effectiveness of modern technologies
                                  1. Web Technology
	
Computers don't communicate with each other the way that people do. Instead, computers require commands like binary codes or directions to process the information. Every second, billions of ones and zeros are processed in order to provide the necessary information. Web Technology can be defined as the process of communication between the computers with each other, using Mark-Up languages (Java, Python, known as server-side technologies which lives and runs on a server somewhere), or it also can be defined as the interface between web servers and web Clients. Web Technology is a collective name for the world wide web. This tend to focus towards  technology that aides in the creation, maintenance and development of web-based applications like: languages and frameworks, data storage mechanisms, services and products to allow to create platforms and applications for the web. ASP.NET is a Microsoft framework for web development that allows using languages like: C# and VB.NET to build websites and web applications that offers functionality, storing data – text, images, for example. Client-side web technologies include HTML, CSS, JavaScript. Web browsers are web technology that allow users to access the web. FTP may also be considered a web technology as it is designed to send files over the internet. VPN is a networking technology thet sends network traffic over the internet without interacting with the “world wide web” itself.Introduction to Web 
Technologies
The Internet and the World Wide Web


A programmer, a designer, email, a developer … is Web.  Web is everything. A collection of electronic resources is called Web. 
In a typical office setting, a number of computers plus additional devices such as printers may be interconnected via network, allowing for quick and convenient transmission of information. The processes involved in web technology are complex and diverse. Web technology offers high standard of communication methods and far more efficient operations via internet.
The InterNet is short for… INTERNATIONAL  connected NET work

How do we use the Internet?
9



2. Smartphone- an indispensable modern technology

MEIZU m3 note - my mobile phone is a technology related to both spiritual and family life as well as to the professional and everyday life: job, University, own business, bank accounts and payments, accountancy, journey travel and holiday travel, photo collages, designs and posters advertising and promotion of cosmetic products and cosmetic and business services to customers. 
 	I access the application “Bible” downloaded on my Android mobile, everywhere during the day when I have free time and I read my favourite verse, or remember them by heart. I can also, search for a word or an entire verse or phrase, underline the most important for me, save them and share with my friends in groups, privately or public. I also can take notes about what I am reading and it is very comfortable because it doesn`t take space at all in my bag, it is not heavy and I can have it on me every time I need.
             [image: ]                                [image: ]   
                    [image: ]                                [image: ]
Of major importance are the applications that help me to be efficient at work, and university and also help to develop my business. For example, in computing, Polaris Office, is a free office suite that runs on platforms such as Android, iOS, Windows and MacOS. It allows the editing of Microsoft Office file formats (doc/docx, hwp, ppt/pptx, txt, xls/xlsx) and the viewing of PDF files. All files saved in Polaris Office are synchronised with other connected devices, and thus documents are automatically updated to the latest version. It also provides a variety of cloud -storage services such as Box, Dropbox, Google Drive, OneDrive, etc. Moreover, Polaris Office has an agent program that allows uploading and downloading documents from a desktop computer to a mobile device. It is available in several languages: Korean, Chinese, English, French, German, Japanese, Indonesian, Russian, Arabic, Polish, and Spanish.  
Thus my CV/Resume is written in Polarice Office document format and uploaded it in a variety of job sites such as: JobSwipe, UKJobCentre (indeed, reed.co.uk, GOV.UK, CV library, totalJobs). University`s modules are downloaded in Polaris Office PDF  and are studied them on the mobile phone directly during the day while travelling in train or other public transport. The group project is done, edited and studied in Power Point of Polaris Office. Evidence of Customers beauty profiles, data base, their list of purchases, cosmetic procedures and beauty classes are filled in Polaris Office, saved in Polaris Drive and Google Drive, accessed when working with a costomer and shared to the customer through Messenger, WhatsApp, Viber and Emails. 
Bank applications are used to operate money transfer from UK to my country for supporting my family; to deposit cheques; to make shopping, pay for travelling, to borrowing, to everyday banking. 
Phone operator application allows a quick in touch with my mobile operator to receive mobile operator`s best offers to call, to text messages and to use a pay as you go internet, that means being in touch with my customers, my classmates, my colleagues and my family at any time of the day. It also provides offers for phone and tablet devices.   
Google services such as: Google Calendar, Google Photos, Google Translator, Google Drive, Gboard, Google Play, Chrome, Gmail, as well as social media applications, poster and page maker applications, UK government and my business applications involve all my life areas ln a variety of fast operations to get in touch with somebody, to solve different sort of problems; to sort out the best solution for every question and problem issued; to earn money as a result of selling my services and products and to save money creating and publishing the advertising posters by myself; to develop an entire business keeping the evidence of every nuances, etc   

	

3. Web Conferencing
Web Conferencing is an online service which allows to hold live meetings, presentations and trainings, conferencing, internet particularly on TCP/IP connections. Cconnection to the conference can be done either by telephone or usin gcomputer’s speakers and microphone. 
Web conferencing may be used for various types of online collaborative services including web seminars ("webinars"), webcasts, and web meetings. Web conferencing is made possible by Internet technologies. Services may allow real-time communications from one sender to many receivers across geographically dispersed locations. It offers data streams of text messages, voice and video chat to be shared simultaneously. A web conferencing include meetings, presentations, trainings, events, lectures, from a web-connected computer to other web-connected computers, devices, smartphones or tablets.
Whatsapp versus Skype. Pros and Cons. Efficiency for the workplace and employability.
	Pros and Cons

	WhatsApp
	Skype

	+
	-
	+
	-

	voice messages
	can make app-to-app calls only via whatsapp
	voice messages
	Weight of app’s memory. Skype is pretty much bigger than WhatsApp. So in case you have limitted card memory - you do need to refuse Skype;

	files sharing
	Doesn`t have favourite contacts
	files sharing
	strong Internet connection to use Skype;

	create the group charts
	Can not contact any application user
	create the group charts
	

	Available on PC and mobile
	
	Skype can be launched from any device not bounded to certain one.
	

	SEND AUDIO VOICE CLIPS
	
	can make calls to non-Skype numbers 
	

	
	
	You do not need a SIM card to log in

	

	Has end-to-end encryption
	
	· Has the option to delete message history

	

	Can send videos
	
	· Has favorite contacts

	

	Has “message seen ” notification
	
	Available on PC and mobile
	

	
	
	SEND AUDIO VOICE CLIPS
	

	
	
	HAS “MESSAGE SEEN” NOTIFICATION

	

	
	
	CAN  SEND VIDEOS
	



Providers. Cloud File Storage. Appropriate pros and cons between Google Drive and Drop Box

Cloud storage is file storage in the cloud - online. Files can be kept on the local device`s hard drive, on external hard drive or flash drive. Though this is not always a secure place for them. They also can be damaged or lost even in a hard drive or flash drive. For this reason were created online storages to keep them safely and operate and manage a lot of useful and easy of access options. These cloud storage providers offer data availability and accessibility, and the physical environment protected and running. Cloud storage services may be accessed through online connected computers, by applications that utilize the API (application programming interface), such as cloud desktop storage, a cloud storage gateway or web-based content management systems.
There are multiple reasons to use cloud storage services. Inconveniences that could be created by computers like local hard drives running low on disk space, lead to use the cloud as extra storage. To be able to stream a music collection from anywhere, access a work files at home, easily share vacation videos, etc., it is recommended to upload files online to a cloud storage service. Another reason to use cloud storage is to keep important files secure behind a password. 
A cloud storage application can be downloaded both on the computer and smartphone as well as on other devices like laptop and tablet. It can be synchronised with all the devices needed and its services can be accessed from anywhere. Cloud storage is helpful when it comes to backup and also for ability to share files with others.  If it happens to come across with a mobile phone meltdown, the stuff saved in a cloud storage is safe and can be restored or accessed on another available device. The common services of a cloud storage are: bring files on the go; edit files on the phone; upload photos and videos; share with others; restore and backup files.  


Appropriate pros and cons between Google Drive and Drop Box
	 
	Dropbox
	Google Drive

	Client-side encryption
	No
	No

	HTTPS
	Yes
	Yes

	Two-Factor-Authentication
	Yes
	Yes

	Windows/Mac/Linux
	✔ / ✔ / ✔
	✔ / ✔ / ✖

	Android/iOS/WP8
	✔ / ✔ / ✔
	✔ / ✔ / ✖

	Others
	Blackberry, Kindle Fire
	Chrome OS

	choose local folder
	✔
	✔

	uploads only changed bits of a file
	✔
	✔

	bandwidth adjustments
	✔
	✔

	multiple parallel downloads
	✔
	✔

	File search
	✔
	✔

	Sharing URL/Folder
	✔ / ✔
	✔ / ✔

	Limit Share time
	✖
	✖

	Password protection of shared file
	✔
	✖

	File versioning
	✔
	✔

	Office via web
	✔
	✔

	File streaming
	✔
	✔

	Multiuser features / Access rights
	✖ / ✔
	✖ / ✖

	Selective sync
	✔
	✔

	Free storage
	2GB
	15GB

	Paid tiers
	$99 / 1TB / Year
	$99 / 1TB / Year















 Exploring Social Media as a tool for marketing. Evidence of own online professional presence, pictures and links: Facebook, Twitter, LinkedIn .
[image: ]
https://www.facebook.com/silvia.postu

[image: ]
https://www.facebook.com/groups/170934906757352/
[bookmark: _GoBack][image: ]
https://www.linkedin.com/in/silvia-postu-604a06177/


[image: ]
https://twitter.com/SilviaPostu



Conclusion
Major businesses employ whole IT departments to increase considerably efficiency for the workplace: save time means much more operations done in less time; increasing the selling and a large customer data base as a result of highly and quickly satisfying customers necessities. Being digital, means being in the flow of everything; being here and at the next end of the earth at the same time; deal with a range of questions in a few seconds and the most important is being helpful for your family, an employer, a friend and for the whole society and community.  
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