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The main purpose of the educational course and employability skills is to show students the values of the educational environment, the way to perform academic activities like writing articles, reports, reflections or showing structured discussions; the way to find, select, and use appropriate sources of data appropriately by employing a reference pattern at Harvard University, and the way to manage our time so as to perform all tasks without haste, with the correct time for planning, performance and thinking. Corresponding to Harvey L. (2003) Employability is not just about finding a job as a level but about learning and developing essential, insightful skills to support and enhance learning. Moreover, Lee Harvey ETL. (1997) Employers say they want former students with experience, comprehension, passion for learning, self-management abilities, adaptability, leadership skills, collaboration, motivation, and creativity, study, testing, and market awareness.
The aim of this report is to research many academic and employment skills because it will teach me all the essential techniques and the way to use them to figure. The objective of this statement is to mark my job and aspirations to enhance my skills within the upcoming and my career and desires and develop my skills associated with SWOT analysis. The tutorial and employability skills course is important for brand new students; It represents the idea on which we can figure out all the opposite courses activities. As an example, it would not be possible on behalf of me to write the first assignment for academic and employability skills without the essential knowledge of referencing and finding sources. 
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Swot analysis
In my report, I would use SWOT investigation to establish obvious SWOT analysis, in which I have defined my strengths, shortcomings, prospects and risks not only in academia, but also in my potential job, extracurricular activities, and every other action that I have taken. With this strategy, I worked hard to perfect my strengths, to fix the shortcomings and to make them my strong points, to take advantage of the opportunities beyond my abilities and eventually to consider any negative effects that might have been raised by the threats in the SWOT analysis. The research would allow me to gain a better understanding to develop, I need to learn my abilities and shortcomings that I can focus on and that the attributes that should be evaluated include listening, technical skills, coordination, leadership skills, time management, paraphrasing, preparation and interpersonal skills.
After identifying the employability skills that I required, I make up a personal SWOT analysis placed on real experience and self-assessment test across the internet. Intensity is a key to success in any work but the more vital to know your weaknesses in order to improve in life or in any career. first, I will talk about my strengths which are:
My strengths 
First, communication is one of the most essential skills in employability as it is an essential part of almost any job or university, and it happens constantly in the working environment, having successful relational abilities can cause us to have a not too bad relationship with schools and bosses, it will the since I am excellent at interacting with people and I am versatile in speaking. 
Second, teamwork is often necessary in today's culture, even the individual capacity to work is not adequate, more and more works need an individual community to accomplish it together. When I work in groups, I can accelerate the progress of the work and create a better idea of the company through brainstorming. 
Third, Technology capabilities are becoming extremely relevant, companies require the expertise of workers in the usage of computers and telecommunications networks, recognizing emerging patterns and technology-based knowledge processing innovations. What I am successful at so I can rapidly understand.


Fourth skill, flexibility also means your eagerness to learn. If you are open-minded and like to memorize, you may draw conclusions from your mistakes to invent unused, more effective ways of performing your errands. And typically, precisely the state of mind managers seeks for. This skill I ‘am good in it and can easily adapted to it and can learn fast and build a healthy working atmosphere and allow us to accomplish the job more effectively.
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Definition 
Personal Development Plan (PDP) Refers to practices natural practices that enhance self-expertise as well as reputation, grow abilities and capacity, create human resources upper case letter and employability, enhance own satisfaction and lead to the achievement of goals and ambitions. Once I have done my personal SWOT review, I make an action plan based on my abilities to develop. 
Skills to analyze 
First expertise is problem solving, a successful problem solver will play a significant role in troubleshooting problems, allowing the team to resolve challenges and solve difficult issues. I am weak in it to become a better problem-solver I would:
•	Bring Out research tasks and projects
•	Being a Part in brainstorming conferences
•	Consistently improving my skills by resolving puzzles and playing games that assist critical thinking.
Apply for the "future" offer of volunteer opportunities to help people solve problems as they improve my problem-solving skills.  
Second time management skills are organizing and planning which can help to do like self-reflection when teachers provide assignment feedback by summing up gaps in skills and knowledge and specific action. Being able to schedule and organize effectively is important and by enhancing the process, it helps students or employees by reducing time, energy, and cash. It ensures prompt execution of tasks and initiatives and avoids uncertainty and mistakes that may be costly to the client.
According to Eisenhower method I adapt his method because it helps me to be a good organizer and planner. I will be in a role to define assignments, organize them, plan them and accomplish them on time. If you are in a role of leadership, you need to advance structured processes to accomplish objectives and assign responsibilities accordingly. I can develop organizational and planning skills by:
•	Forming a timetable for my daily activities
•	Planning an event
•	Composing down my tasks and activities in a planner
Third skill are how to paraphrase by exercising in class and working in pairs and have feedback from tutor or ask for help and always try to practice improving my language skills.
Fourth skill is planning and organization which It is necessary to learn how to coordinate and prepare by applying the capacity to create a well thought-out agenda and establishing the appropriate sequence of formal procedures and concepts as part of a productive day today result. Arranging is anything and working out the requisite preconditions and implementing them according to plan comes beyond the ideal arrangement capability of a person. As it lets you and your boss reduce energy, resources, and money by optimizing productivity, being able to coordinate and prepare effectively is important. It guarantees that tasks and operations are performed on time and avoids confusion and mistakes that could be exorbitant to the organization. To order to be an effective leader and planner, activities will be defined, prioritized, plans generated for them and done on time. When you are in a leadership role, formal procedures need to be established to accomplish the objectives and assign responsibilities accordingly. I am weak in this skill, so I need to improve this skill   by:
•	Forming a schedule for my daily activities
•	Arranging an occasion
•	Script down duties and activities in my organizer
•	Coordinating research and daily lives at university
•	Make thoughts every day and do thing concerning to plans
•	Target date: Everyday

Last skill is Having strong learning skills means different concepts and approaches, taking on new roles, adjusting to improvements and continuing to constantly develop the awareness and abilities. Workers who have great learning abilities may assist bosses with filling testing jobs more rapidly and decrease the expense of staff preparing. Great students are particularly needed to organizations that are at the front line of development since they can help change to new techniques and advancements more easily. Learning is One of my weakness so increase my capability to learn by:
•	preparation to improve my thinking abilities, such as speed-reading, memory-boosting, or improved writing.
•	Exploring skills and activities related to my job, such as coordinating, teamwork or presentation skills
•	Educating myself a new skill or hobby
According to PDP I am able to reach my goals and succeed but in addition it’ not enough always I need to learn more and gain new skills to improve my knowledge so which that me I should be always Up-to-date.
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In order to achieve my desired position, I am very certain that I am on the right path from my self-prepared PDP, and I am also optimistic that, with the help of internal and external sources, I can solve the shortcomings I have in certain different fields and also try to leverage my strengths to overcome my shortcomings.
This assignment indicates my ongoing needs for personal and professional progress. Being in college has shown me a lot of things, has allowed me to enhance my skills and how to manage the time properly and my communication skills have improved in all contacts, and this has been recognized in every practice. However, when I admitted my weak point, when working with colleague and doing my assignments, I assumed about this learning need was encountered with a tough problem in doing assignment and presentation with trust in communication. Moreover, I will organize well and before the submission I will have feedback from instructor to know if any mistakes, also to enhance my writing skills I must practice a lot of paraphrasing. I expect to come up with fresh suggestions for my personal progress which will ensure both educational and social success. Regarding education, I would like to seek to contact my tutors for help in any difficult situations and to obtain the necessary skills for my future job. Additionally, I must get on improving my results from regular to pro in the field I am studying. Furthermore, if I require any encouragement, I will request for any from the academic assistance to surmount my mistakes so I can understand more and the most important is feedback. 
Across extensive study I have summarized eight types of employability skills which firms or universities most need. Following that I create up an action plan for myself. I will switch to the plan and I wish that it could help me to enhance my employability skills after I finish it and get a good job in the competitive job market after I graduate.
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