Why I chose this scenario
I chose Green Leaf Grocers because it is a clear, practical task. The goal is to check stock levels and see what needs restocking. It is easy to understand and fits well with using Excel, which lets me make a neat, useful summary for the shop owner.
Why I chose Microsoft Excel
Excel is the best tool for this work because:
• It lets me list all items and numbers in a clear table
• I used colour shading to show stock levels at a quick glance
• I added a bar chart to turn numbers into an easy-to-read picture
• It is simple to update if stock changes later
My Digital Artefact Summary
This is what I created in Excel:
1.Stock Table
[image: ]I listed every item and its current quantity


2. Colour Coding Rules
I set simple rules to make levels easy to spot
• Light blue = Low stock (5 or fewer): Bananas, Bread Loaves → Order now
• Pale yellow = Medium stock (6–14): Eggs, Apples, Milk → Order soon
• Orange = High stock (15 or more): Carrots, Potatoes, Pasta → No order needed
3. Bar Chart
I added a chart next to the table. It shows each item as a bar  the taller the bar, the more stock there is. This makes it very fast to compare all items at once.

How I built and improved my work
1. First I typed all the items and their stock numbers into an Excel table
2. Added clear headings and neat layout
3. Used cell shading to colour-code low, medium and high stock
4. Inserted a bar chart linked directly to the table data
5. Checked all numbers match the original list
6. Made the work simple, clear and easy for the shop owner to understand

Final Conclusion
 Order right away: Bananas (4), Bread Loaves (3)
Order soon: Eggs (10), Apples (12), Milk (6)
Plenty in stock: Carrots (18), Potatoes (30), Pasta (22)

This artefact gives the shop owner a clear, quick view of stock levels so they can order what they need.
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