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[bookmark: _Toc89432332]Introduction
The blended classroom is mainly designed for the improvement of the personal learning skill of the students. In this learning style, digital learning digital components are also present. In this section of the study, a brief explanation of the pros and cons of blended learning is going to be discussed. The pros and cons of traditional classrooms with recommendations and forms of teaching-learning are also going to be elaborated in this section of the study. 
[bookmark: _Toc89432333]Pros and cons of blended learning in the university education 
The pros and cons of blended learning in University education are discussed below:
	Pros
	Cons

	Provide individual support to the students
	The technology has made issues 

	Easy to access online study materials
	It increased the overwork on the teachers 

	Get benefits from digital study materials
	Sometimes the student becomes confused to understand 

	Provides more interactive education facilities
	It has increased the plagiarism issues

	Provides opportunities to improve own skills
	The multiple activities have increased the load on the students


Table 1: Pros and cons of blended learning
(Source: Created by author)
Pros:
· Provide individual support 
The blended learning has engaged in learning- improving skills of the students, as a result of this, it plays an important role to enhance the internal skills of the students. This type of learning method has also played an important role in providing personal instruction to the students as per their needs and necessities (Hamad, 2017). 
· Easy to access in the present days this type of learning method the online method has been applied by the Universities. As a result of this, in the case of any concept, it has played an important role. 
· Benefits from digital study materials
The application of the digital study material has also provided major support for understanding any kind of study or lesson. Moreover, it also improves time management skills (Shang and Liu, 2018)
· Interactive education facilities
The utilization of the method has also played an important role to make the communication skills of the student improve.  
· Provides opportunities to improve own skills
The utilisation of this method has also played an important role in the searching skills of the students. The enraged of digital methods has made the process easier. 
Cons: 
· Challenging technology
It has been seen that there are many students who do not have good knowledge about operating technology. As a result of this, in the case of skill improvement, it has created major issues.
· Overwork
In this learning method, the student needs to complete various tasks, as a result of this, sometimes, it has created excessive pressure regarding issues. Moreover, it has also increased my interest in learning. 
· Excessive load
Sometimes, it has been seen that the excessive study pressure has created barriers in the interest in learning. As a result of this, the interest has also reduced (Albiladi and Alshareef, 2019).
·  Plagiarism issues
In this learning method, the Copy-paste issues have created major barriers, as a result of this, the academic integrity-related issues have also increased. 
· Enhanced Confusions 
The different types of tasks and activities have also created issues in the learning method. As a result of this, to understand the topic, the students have faced topic confusion. 
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The pros and cons of traditional classroom learning in the HE sector are discussed below:
	Pros
	Cons

	The accessibility is easier 
	Practice time is very less

	Good educational structure
	Sometimes students are focused in the wrong direction

	Helps to maintain discipline
	Lecture reputation is limited 

	Help to improve social development 
	Provides less in-depth knowledge 

	Improves instructor driven training 
	It takes additional costs 


Table 2: Pros and cons of traditional classroom learning
(Source: Created by author) 
Pros:
· Easier accessibility
In the traditional education system, the teachers have properly maintained all the regulations.  As a result of this, in order to understand any kind of educational topic, it has played an important role (Almeida and Simoes, 2019).
· Good educational structure
In the traditional education sectors, the structures are maintained properly, as a result of this, it helps to provide the major effect to maintain the educational manner. In addition to this, it has also played an important role to increase the disciplines.
· Discipline maintenance
In the traditional learning method, all the activities are complex as pre maintaining the disciplines. As a result of this, it has played an important role to improve the time management skills and teams working skills of the students.
· Social development
In the traditional education system, the teachers not only complete their responsibilities in topics regarding activities as well as they have also provided social development knowledge (Ożadowicz, 2020).  
· Driven training
The driving training method has also provided major support to make the internal skill development of the student. As a result of this, it has played an important role to increase the skill development of the stent in the University. 
Cons:
· Less Practice times
 In the traditional learning method, the instructors mainly provide a limited time to the students for the practicum purposes. As a result of this, it has created barriers in the learning activities.

· Focused on the wrong direction
Sometimes it has been seen that the less knowledge of the instructors has created barriers in learning activities. As a result of this, the students go in other wrong ways.  
· Limited lecture reputation
In the time of understanding anything, the lecturers do not operate anything again. The fewer repetition issues have also created major barriers to getting in-depth knowledge of the students. 
· Less in-depth knowledge
The instructors only have limited knowledge about the topic, compared to the online study method it is very less. In the case of getting a brief knowledge about any topic, the traditional learning method is not sufficient (McCowan, 2017). 
· Additional costs
In the case of getting a brief knowledge, the additional costs are needed, sometimes it has created issues in order to improve the skills of the students. Moreover, it also creates a barrier to improving the technical knowledge of the students. 
[bookmark: _Toc89432335]Evaluation of both forms of teaching and learning in the past and present 
Blended learning is considered to be a combination of e-learning and face to face learning that has grown effectively in the present day. In addition to this, it can be said that blended learning is a combination that helps the learners in the context of meeting their own goals regarding education. it also helps in meeting the objectives more efficiently in comparison to the learning in the traditional environments. As per the statement of McCutcheon et al. (2018), blended learning includes the best practices on instructor-led learning and online that it is provided on the basis of education and giving knowledge to the students. In the present days, due to the cause of Covid-19, most of the educational organisations are teaching online which has affected the students positively.
On the other hand, in the past, blended learning was not as famous as it is now, traditional learning was used in the past. In the case of blended learning, there are no expenses regarding the materials that are required in the context of running an educational organisation. For example, it has been found that the University of Southampton, the management mainly focus on digital learning in the context of providing knowledge to the students. In addition to this, the team of digital learning within the university works in a close partnership with the faculties in enhancing the level of education of the students via using learning technologies (Southampton.ac. the UK, 2021). The management of the educational organisation also helps the student through inspiring, supporting and evaluating and creating.  
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Figure 1: Participating in online classes in Great Britain
(Source: Statista.com, 2021)
In the setting of traditional classroom learners, there are more and, in the classroom, the teacher is one only the person who delivers the known judgement regarding the required subject. In addition to this, the needs of an individual are not taken into account as well as they are merged into the size fits all. As per the statement of Hernández-Lara et al. (2019), in the case of traditional learning, the learners have the ability to ask questions directly to the tutor if they have some doubts on the concerned topic. In the past, traditional learning styles were used in most educational organisations. 
On the other hand, in the present day due to the cause of Covid-19, the use of traditional learning is lower in comparison to digital learning as digital learning has been considered to be the most effective learning in the present days. The world has changed dramatically over the past years therefore; traditional learning needs to be more developed. For example, in the case of developing the process of traditional learning, Bournemouth University has upgraded recently to the enterprise edition of the BLS, which is a blackboard learning system as an online tool (Fenews.co.uk, 2021). Most of the organisations are becoming aware of using digital learning in the UK business market regarding education. It is needed to be kept in mind that based on the effective use of things; everybody must go with the present techniques. It has been found that digital learning has become more significant in the context of learning and teaching new skills in the year 2020.  Between the years from 2007 to 2019, the percentage of people who said they are participated to take online courses grew from 4% to 17%. On the other hand, 21% of the people in Great Britain said that they had participated in the course of learning activity (Statista.com, 2021).
[bookmark: _Toc89432336]Recommendations based on evaluation
Based on the above text it can be said both traditional and blended learning are important in their own ways in which students can gain knowledge that will be helpful in their educational life. Based on the study it can be recommended that the educational organisation must use a digital learning style that is far more memorable and interactive in comparison to the generous textbooks. As per the statement of Mathew et al. (2019), digital technology has the effective skills that are required in the context of solving effective problems that could haphazard the education techniques of an individual student. In addition to this, blended learning does not only help an individual to identify the weakness and strengths but also enables the teachers in tracking the progress of an individual student. One of the significant benefits of using blended learning is that some of the classes will be recorded as if an individual student cannot attain the current lecture, he or she can go back and watch the lecture for their growth. 
In the case of blended learning, the student could ask the teacher if they have any documents and the students could access the learning materials online anytime. It has been also observed that with the help of advanced tools such as lab simulations, the students can carry out the experiments regarding science from the composure of their own home. Therefore, in the present day, technology has become an upgrade and nothing could be done without the technology. In the context of developing blended learning, it is required to define the outcome of the learning course in which information should be attached and what models are described that need to be. Apart from these, creating an outline for the course of blended learning is required as an outline of a course can offer benefits to all students and determining the level of interactivity is needed (Bouilhères et al. 2020). It can be said that in the case of blended learning, it is required to give information regarding the assignments, objectives, tests and papers along with the deadline that has to be maintained by the students. In the context of developing the work activity, an individual student can use effective online tools such as Pear Deck, Coursera, BLS and Canvas. 
[bookmark: _Toc89432337]Conclusion
From the above text, it can be concluded that both traditional learning and blended learning are significant in their own ways as both are providing knowledge to the students. Therefore, it can be said that the technique of traditional learning does not only spare the embarrassment but also provides the learner more effective focused feedback and learning.
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Employability skills are considered as an important aspect that enables the learners to improve the level of competition at different phases of life. In the context of developing traditional learning, it is a requirement for the management of educational organisations to hire more skilled and effective teachers who are able to provide good knowledge to the students. In addition to this, focusing on upgrading employability skills can evolve professional development and encourage student motivation regarding the studies. The report is based on identifying and analysing the way of collecting the feedback and the way of using tools to develop the skills that have been required to enhance professional development. 
[bookmark: _Toc89432340]Evaluating the way for collecting feedback by implementing Gibb’s model 
In order to determine the activities that have developed my professional skills, I have applied the Gibbs reflective model that would help me to identify the skills that I need to be developed for my future career. Gibbs model includes six different stages such as Description, Feelings along with Evaluation, Analysis, Conclusion and Action Plan for critically analysing the above learning experience. 

Figure 2: Gibbs Reflective Model
(Source: Created by author)
Description 
The above study is based on understanding the advantages and disadvantages of traditional learning and blended learning in the HE sectors. Different activities such as research and time work have been implemented in this study. I have evaluated a critical review on both the topics of the above study. The primary focus of providing the feedback is to keep the students on target for achieving the desired success in professional development (Yeager et al. 2018). The Assessor has used the digital platform to provide me with feedback related to the skills that have to be developed to facilitate my future career and enhance the learning experience. In addition to this, the feedback of the assessor is educational in nature and it has been delivered on time. The feedback received from the above assignment and the activity has helped to evaluate the range of the employability skills to improve my professional ability. 
Feelings
After completing the assignment and activity I have received feedback from the assessor in an educative nature to create an in-depth analysis related to the tasks that have been accomplished by the entire team. I have felt that the feedback has helped me to develop time management along with research skills and digital skills to achieve future growth in my future career. As opined by Van Laar et al. (2018) a wide range of professional opportunities can be explored by enhancing my digital skills. According to the Assessor, the research skills need to be more intense to critically review the advantages and disadvantages of Blended learning which have been missing in the above assignment. Furthermore, I have felt that my digital skills need to be improved to adapt to the new technologies in the future because the implementation of evolving technologies is constantly growing in all business industries to achieve a competitive edge in the global market. 
Evaluation
According to the feedback of the Assessor, I need to develop effective skills that can explore a wide range of significant opportunities to develop my professional career. Digital skill is considered as an effective factor that enhances the media skills along with communication and develops the dynamic creativity of the students.  As an example, around 85% of Americans believe that digital skills are the most important aspect that would provide desired success in the work (Biletska et al. 2021). I have evaluated that the assessor emphasizes developing research skills and digital skills to enhance future opportunities. The research skill is an essential ability to find relevant data, collect along with analysing, interpret and evaluate reliable information based on the study topic (Boholano, 2017). The research skill is an important aspect for the employees to develop in-depth understanding related to new strategies that improve product quality and increase profitability. According to the feedback received from the activity, I have also evaluated that time management skills can ensure that the people have time to prepare and focus on every task and it can reduce the extreme stress of meeting deadlines of the tasks. 
Analysis 
After analysing the feedback of the Assessors, I have analysed that I need to work on developing my individual employability skills to enhance the opportunities in my professional career. According to the feedback, poor time management skills along with less research and digital skills have been observed during the study. I have also analysed that effective tools can help me to evolve my employability skills and integrate my professionalism in my future career. As per the above assignment and activities, it can be said that the research skills need to be more intense to develop the critical review related to the topics (Wang et al. 2018). Relevant research can provide in-depth analysis and observation related to the research phenomenon. In addition to this, effective tools such as 4D along with CRAAP and self-learning tools can enhance employability skills. I have observed that the received feedback has helped a lot to identify the significant skills that have to be developed for embracing professional development. 
Conclusion 
The reflective model presents the way I have collected the feedback from the assessor related to completing the assignment and activity. I have evaluated that time management along with research and digital skills need to be developed to achieve desired growth in my professional career. Poor time management and fewer research skills have been observed after analysing the feedback. As per my evaluation, I need to work on developing my skills and approach to receive significant opportunities in my professional career. I have decided to use effective tools for developing employability skills. However, I have felt that the provided feedback is significant and effective for future development. 
Action Plan
I have observed that the provided feedback is significant and effective for future development. After analysing the received feedback, I have evaluated that I need to work on developing my skills and approach to receive significant opportunities in my professional career. In order to develop employability skills, I have decided to use effective tools that can enhance my ability to develop dynamic creativity to prosper my future career. 
[bookmark: _Toc89432341]Explaining the way to develop the skills with using tools 
Personal development skills are always effective in achieving goals and objectives for the future and tools for research skills development and time management are always useful for personal skill development. In the time of Task 1 development, I have faced some issues related to research and time management; due to this I haven't been able to do the task in the proper way. In the reflection presentation, I have demonstrated that time management was a great issue with my academic performance development. Time management tools such as Time Table, 4D and note taking software are useful in developing time management skills. Alongside, I have faced some difficulties with researching information for study development which led to me delivering poor learning outcomes. I came to know that, with time management, research skill is another area that I have to develop immediately. I think, with proper research skills and extracting data, proper time management can be developed. In the below section, 4D and CRAAP methods are to be presented which I have done to develop my time management and research skills. 
4D for time management
	Category
	Action
	Examples

	Do
	Accomplishing a series of work in smaller tasks
	· Printing of reports 
· Returning phone call when get time 

	Defer (Delay)
	Pause task for some time to proceed with more important tasks
	New project ideas 

	Delegate 
	Reassign essential tasks 
	Identify weight takes to deliver 

	Delete (Drop)
	Removing unnecessary tasks 
	Unproductive meetings 


Table 3: 4D for time management
(Source: Created by author)
CRAAP task
	Currency 
	The paper was received on June 17, 2020, accepted on July 19, 2020, and published online on July 22, 2020

	Relevance 
	Challenges of blended learning during the spread of COVID-19 and some recommendations for blended learning development 

	Authority 
	The paper was Licenced by the Canadian Centre of Science and Education

	Accuracy 
	Data was collected from students who spent half the academic year

	Purpose 
	The aim of the rapper was to investigate the benefits and challenges related to implementing blended learning methods


Table 4: CRAAP task
(Source: Dahmash, 2020)
Both 4D and CRAAP have been effective in developing my time management skill and research skill. 4D has been effective to prioritise the most important tasks and breaking down works accordingly. The CRAAP task has been effective in information gathering and used for research development (Middaugh, 2018). 
Word and presentation processing
In order to develop a strong assignment, it is important to develop the paper in an attractive way. Nowadays, papers are submitted with electronic copies and in the initial stage, I was struggling to make my assignments and papers attractive as I have less knowledge of word processing. I am not aware of the use of proper header and footer and application of keys for spelling errors and alignment. As stated by Ostarek and Huettig, (2017), word processing is useful in category-specific low-level and effective for time-course development. Due to this reason, I have to develop my paper development skill where the word processing tool has been effective in acquiring the presentation skill. Alongside, I have less knowledge on presentation development skills and after reviewing the presentation development criteria I am now able to develop a more attractive presentation.  

Figure 3: Benefits of word processing
(Source: Created by author)
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	Target Area
	Activity 
	Resource 
	Time Frame

	Time management skill 
	· A clear focus on completing the tasks
· Dynamic task lists 
· Limit multitasking 
· Reassignment of the essential tasks
	· Implementation of the 4D tool
· Prioritise the tasks based on the delivery time
· Implementation of technology 
	1 month 

	Finding/Research Skill
	· Effective learning to recognise the reliable and quality source
· Verification of the information from other sources
· Advanced sources from the library  
	· The implication of CRAAP method
· Analysis books, journals and newspapers 
	2 months

	Digital Skill
	· Blog reading
· Watching YouTube to learn
· Increasing the online presence and practice to improve the skills 
· Content creation 
	· Online courses
· The implication of social media 
· Artificial Intelligence 
	1 month 


Table 5: PDP plan
(Source: Created by author)
[bookmark: _Toc89432343]Classroom Activity 
[bookmark: _Toc89432344]Defining time management
Time management is recognised as one of the most significant processes that help to organise and plan the way to divide the time between the specific activities. Time management is an essential skill for prioritising important tasks for ensuring that the individuals have enough time available to accomplish every task within the time. The quality of every task can be enhanced through prioritising the tasks and managing the time (Aeon and Aguinis, 2017). In addition to this time management can reduce the excessive stress of the individuals and allow them to achieve the desired target on time. The primary focus of this act is to plan the amount of time that the individuals would spend in every activity to increase productivity and flexibility in the workplace. 
[bookmark: _Toc89432345]Identification and list Donna’s time management problems
Donna is a student who is pursuing a certificate in higher education skills for the workplace course in UWTSD. After analysing the study, it can be evaluated that Donna has poor time management skills that have created a major impact on the quality of her tasks and increased pressure on her mind to maintain the time. Lack of prioritization is considered as the primary problem in the time management skill of Donna (Asghari et al. 2018). Donna could not prioritize her work and left the important tasks to be done later. As an example, she has to submit her assignment on Wednesday however she could not find the notes for accomplishing the work and as a result, she has left the work to be accomplished later. Due to a lack of importance on time management, she has forgotten to set the alarms for going to the clinic to collect notes. The quality of her activities is affected because of poor time management. In addition to this Donna has forgotten to delegate the tasks and attempted multi-tasking that can impact her time management skills. The time management problems of Donna have listed below.
· Low motivation
· Attempt multitasking
· Lack of Organisation
· Lack of prioritisation ‘
· Forgot to delegate
[bookmark: _Toc89432346]Explaining the way Donna could use the 4D (Do, Dump, Delay. Delegate) time management strategy
Donna needs to focus on the important tasks and list the dynamic activities that are on early submission. In addition to this, she can implement the 4D tool to develop time management skills. 
	Category 
	Action 

	Do
	Donna requires to prioritise the work and break the series of work within the small activities 

	Defer 
	She needs to pause for some time to organise the list of dynamic activities 

	Delegate
	Reassign the essential tasks to improve the time management 

	Delete
	Donna needs to eliminate the unnecessary activities to manage the time 



Table 6: 4D for time management
(Source: Created by author)
[bookmark: _Toc89432347]Conclusion 
The employability skills proficiency can facilitate and enhance the ability of the students in developing their future careers. The above study helps to understand the different learning systems of the University to develop the skills and abilities of the students. Time management skills can ensure that the people have time to prepare and focus on every task and that can reduce the extreme stress of meeting deadlines of the tasks.
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