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Executive summary  
This report will include information on a venue which will be suitable for the Carmarthen Business School to hold a conference on an annual basis. The appropriate location must be found to hold the conferences and must relate to the Well-Being and Future Generations Wales Act which has specific themes which need to be considered when looking for a venue.

Introduction 
For this report, research must be made to gather information from 20 venues which have the facility to hold a conference. From gathering all the correct information and placing it into a database a decision can be made by choosing the correct and most appropriate venue for the Carmarthen Business School. The venue should be able to relate to the Well-Being and Future Generations Wales Act which ensures that people make the correct decisions that will benefit generations and ensure that the environment is also unharmed. This is very important to include information about as the venue must include at least one of the themes from this act. To find the right venue there are some factors that must be followed to allow for CBS to run the conferences smoothly. Certain factors may include what time of the year the conferences can be held at and if there are any restrictions at the possible venues, what the style of conference can be held at the chosen venue, how long each conference can go on for, making sure each member is registered correctly and that all payments are clearly managed and understood. Location is a massive factor for the whole project as the area must be easy to get to and have specific facilities and possible refreshments that can be purchased for each delegate to use. By creating a Database on Microsoft Access, it makes it much easier to look at what different venues include and what the possible costings of each venue may be, therefore a decision can be made much more easily on what venue has the most appropriate facilities. By gathering data from 20 venues across Wales and placing it into a database, it was clear from using the correct research criteria that The National Botanic Gardens of Wales was the most appropriate venue to hold conferences for the Carmarthen Business School to use on an annual basis. 



Rationale for chosen location 
The location that has been deemed as most appropriate and suitable for the Carmarthen Business School to hold year by year conferences is The National Botanic Gardens of Wales which has several rooms and facilities which can be used by everyone involved in the conference. This location is accessible from main roads and motorways which makes it easier for people to travel from longer distances, having parking is also a major factor that needs to be considered as people will need to have close access and a safe location to leave cars. There is no charge for parking which is always a bonus for members and there is space for 760 cars and bus parking is also available for an alternate travel system. There are eight rooms around the gardens which are available for conference use which allows for different number of delegates and varying prices. Refreshments are also available upon request and there are many small and independent cafes which provide a variety of food and drinks for everyone’s specific needs. Certain facilities that people may require at a conference are also available at an extra cost to the rooms. Items such as projectors, screens and laptops are all available if needed for only a small payment on top. WIFI is readily available throughout the whole of the gardens so there is no need to pay for access or bring extra WIFI services that the delegates may need to use. The chosen venue is only around 15-20 minutes away from the main town of Carmarthen which is the main base for The Carmarthen Business School and therefore it is very convenient for the team to access. Making sure the chosen venue has a good location and easy access is a key factor to look at when deciding what venue is perfect for everyone and how easy it is for people to get to. The National Botanic Gardens of Wales links to the Well-Being Future Generations Wales Act as it encourages all ages to produce their own foods and grow their own plants which is a sustainable way of livening for future generations. They look at the environment and look out for a healthier Wales which is one of the Well-Being themes. Another theme that this venue covers is a resilient Wales which looks at enhancing a natural environment and researching into making sure we keep our ecosystems working correctly. As this venue concentrates on the environment it is the perfect location to use for the Carmarthen Business School to use for its conferences. There are always people to contact and they have special members of the team to deal with conference planning and organising to make sure that everyone gets the best for their company and team. (TheNationalBotanicGardensOfWales, The National Botanic Gardens Of Wales, 2018)

Well-Being Future Generations Wales Act
“The Well-being of Future Generations Act gives us the ambition, permission and legal obligation to improve our social, cultural, environmental and economic well-being.” This programme only relates and is made for the country of Wales. This programme makes companies and the public realise and consider plans to make sure that they should benefit in the long-term and the understanding on how to prevent world issue that are a constant reoccurrence such as poverty, health related issues and climate effects on the world. It was originally put in place to make a positive impact on Wales and to make sure that there are no negative impacts on the environment. There are seven themes that the act has highlighted to make sure business in Wale are contributing positively to the economy and environment, these seven themes include:
· A prosperous Wales
· A resilient Wales
· A more equal Wales 
· A healthier Wales 
· A Wales of cohesive communities
· A Wales of vibrant culture and welsh language 
· A globally responsible Wales 
These themes are included to make sure that public bodies are working with all the themes to create the most positive outcomes. The Future Generations Act has discovered five different ways that the people of Wales can achieve and reach the seven goals in place. The five ways to reach the seven main themes are balancing long and short-term factors, integration between the company’s goals, the involvement with other people, collaboration with others and prevention of problems that may occur when achieving the public bodies main goals. (Well-BeingFutureGenerationsActWales, 2019)   The National Botanic Gardens of Wales does contribute and understand the Generations Act as it follows some of the themes. It relates to the themes of a healthier Wales by encouraging home grown produce and a globally responsible Wales by making sure they educate people on how important it is to grow food, plants and trees to help with the positive impact on the environment. (TheNationalBotanicGardensOfWales, The national botanic gardens of Wales, 2018)




Database administrator 
The database was created with the use of Microsoft Access which is a safe and reliable way to create the ideal database to gather information. For the main database, 20 venues had to be chosen to gather information and research to find the best location for Carmarthen Business School to hold year by year conferences. Information that had to be included in the main database was the type of venue that was available, the location of the venue, car parking availability and charges, number of conference rooms and an average costing of the rooms available to hire. Making sure the venue would be able to hold conferences and make sure they are available at all times of the day and their availability throughout the year was a main factor to consider when choosing an appropriate venue. The conference venue would be ideal to hold around 50-100 delegates to make sure there is enough room for all members of the CBS to attend. An average length of time that would be appropriate for such a conference would be a few hours during the day or evening if members were unable to attend. Members of the CBS would have to register to the venue and make sure payment is reasonable and affordable for the CBS to afford. Average rooms to hire can range from £50.00 to £500 and some venues charge for each delegate which can be more expensive. The advantage of having a database means there is the availability to analyse each venue and decide which venue is the most appropriate and what each venue has to offer. 
Responsibility of the data administrator 
The role of the data administrator is to make sure all data is kept safe and secure and to make sure that the data isn’t changed without permission from the administrator. Corruption and loss of information is highly likely with the use of a database, so making sure the information is stored correctly and securely is a vital part of creating a database. Performing back-ups for the information included is an important factor to make sure no data is lost or goes corrupt on the system. When large amounts of data are installed into the database, it is important to monitor the data closely and to ensure that it doesn’t get changed by anyone other than the data administrator. The database needs to be securely protected to avoid any corruption which could occur very easily if handled incorrectly. There are troubleshooting programmes in place that can gather information and make sure it is securely placed back correctly into the database. Understanding the database is important to make sure all data is entered correctly and kept as safe and secure as possible to avoid any corruption or possible breaches with security.   (Cowling, 2018)
Planning and analysis 
The planning stage is a very important way of making sure the right venue is chosen for the right company. Gathering information from different resources is a great way to start the database. The planning stage outlines all the goals that want to be achieved at the end and find the correct venue for the CBS to use. 20 venues were chosen from all over Wales and one must be chosen to host conferences for the CBS to use for around 50-100 delegates that could happen at any time during the year, especially around September time when the new academic year begins to plan things for the rest of the year. This stage will look at what the CBS needs such as the parking, extra facilities and the use of technology to give the best presentation and if there are any extra costs which may affect the CBS’ budget. There may be extra costs for the use of technology and this must be considered. When researching venues, most venues supplied projectors, screens and laptops but all at a small extra charge which is important to consider when choosing the right venue. The National Botanic Gardens do charge for the extras but not as much as other areas which is why this was the chosen venue and they also have refreshments for the delegates to help themselves to which is a bonus as some venues do not supply food or refreshments. The database must outline how each venue is different how each one is unique. The database can have problems such as data become corrupt or information not being found which can leave gaps in the data which may not give trustworthy information. 
Database design and implementation 
When creating the database, it is important to make sure all information is shown and displayed correctly. The data put in the database must be relevant for other members to read and to show the clear differences or similarities between each part of the data collection. Making sure that all information that needs to be discovered is in place in the database to make sure only relevant information is collected to get the best outcome. The ERD model is a way to display data which includes the entities of the database. Queries and reports are another system that needs to be placed onto the database along with the entities and attributes to make a relevant database that is filled with the correct data. Implementation is the stage where the data is entered into the correct tables and forms, queries and reports are created. Making sure the database is secure and safe is a part if the implementation stage.
Maintenance
There are four types of maintenance that is to be considered when creating a database, they are preventative, corrective, adaptive and general maintenance.  Preventative maintenance is where the systems prevents the system from breaking down and making sure future problems do not occur. This maintenance usually occurs when the system is updating and makes sure that systems such as back ups occur to save all the data in place. (Chan, 2018) Corrective maintenance is to make sure that if there has been a problem that the system is rebooted and restored back to how it was prior to the corruption. This maintenance should restore the database back to working order as it should correct any problems that may have occurred. (Fiix.com, 2017)  Adaptive maintenance is like corrective where the system should be back in working order if something goes wrong with the system. This maintenance is where the system should adapt to any problems that may have previously occurred. (Sun, 2018) General maintenance is just a general check to make sure that the system is running correctly, and all security systems are in place and are being maintained accurately.
Benefits of using a database
Databases are efficient ways to store and monitor data that must be collected for researching different projects that companies may need. It is great way to store data about people, locations, venues and costings that people may need to analyse. Databases are perfect for arranging and sorting data and putting things into categories to keep everything organised is why databases work so well. The data administrator will have complete control over the database and make sure that there is a password and correct security measures in place. Databases can also store lots of information from lots of different sources which is good for businesses that may need to look at costing and making comparisons. (Luther, 2018)
Comparing the database and the excel prosumer files
The database is on the programme Microsoft Access whereas the prosumer file was produced on Microsoft Excel. The two are very similar as they both keep and store data securely. Excel and Access both have separate cells that store all the data and they both can hold headings and columns. In both data holding programmes, they could sort numbers in order and to sort letters and words alphabetically. The two databases are very similar, and both hold good amount of data although, Access has unlimited amount of data it can hold whereas Excel does have a limit. (Edigar, 2017)
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