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[bookmark: _Toc534641534]Introduction
This is a reflective paper where I share my experience and the details are given in this reflective paper. I have participated in a module where I have learned a lot of things and, I found that there are some areas which should be given more importance to be specialised in the skills. And the skills will help me a lot to survive in the severe case. I have attended a module which is consisted of two terms. The good performance of the job depends on the skills. 
In this era, there is huge growth of the population. And every year the number of educated people is increasing quickly (Blackstone, 2010). And in the case of the job sector, the educated person is given more preference than the unskilled person. And above all, the range of the salary is lower in the case of the unskilled person. The skilled educated person gets the more salary due to having the skills. And as a result, the efficiency of the organisation is increased because of having skilled person. The skilled people or employees know well better than the unskilled one. The skilled employee can control the same situation because s/he knows well about the problem. 
In this reflective report, I will describe how the learning in the module has helped me develop my academic and employability skills. I will also identify some areas where improvements are needed to develop myself.
[bookmark: _Toc534641535]Reflection:
The Gibbs cycle is the cycle which reflective (Anon, n.d.). And it gives the guidance to learn and teach a something. And the Gibbs cycle is used to share the experience or activity from a situation which is related with the personal activities (Anon, n.d.). The experiences from a event are expressed through the Gibbs cycle (Anon, n.d.). And there are some stages which are followed in the description of the event by using the Gibbs cycle. And the reflect paper is written by following the Gibbs cycle.   
[bookmark: _Toc534641536]Description 
In the classes of the module, there are two terms. And in these two terms, the required things are discussed by the teachers. And the things help us a lot to increase the skills to cope up with the real situation (Anon, n.d.). 
I attended the classes. And in the time management class, I had learned about how to manage the time, about the personal development Plan, how to manage my time in my academic life, How to manage my time better, Eisenhower time management explained and to-do list is also discussed in that class. 
In the gathering relevant information classes, I had learned about the note taking from lectures and readings, note taking techniques, evaluating source, how to find good sources, which source are acceptable or not, evaluating websites, the acceptable sources, the non-acceptable sources, how to find of the perfect sources and so on were discussed. These things were discussed in the class. 
In the academic writing classes, Language & Grammar such as the vocabulary, structuring of the sentence, how to write a paragraph such as a short guide to academic writing style, the basic essay structure, the paragraph structure, the language tips to improve academic writing, the understanding of the clause structure, the structuring of the sentence structure in English and about what was academic essay and so on were discussed in the class by the teacher. 
The paraphrasing such as the basic steps of paraphrasing, the paraphrasing example, and the practice exercises in paraphrasing and so on were also discussed. 
The Harvard Referencing such as the referencing exercise, Harvard referencing practice session, Harvard referencing guide 2018 was also discussed.  
The Report Writing regarding how to write a report, the key differences between report and essay were also discussed. 
The Summarizing as like paraphrasing and summarising, steps to wring a summary were also given as a lecture by the teacher. 
The making Presentation and improving Public Speaking as like the most effective use of PowerPoint, how to improve my presentations, the importance of Body Language in presentations, 5 things every presenter needs to know about people were also lectured. 
The writing of the CV was also given importance by the teacher of the module. And for this, I had attended several lecture session regarding the CV writing. In the CV writing, the main focus was given to the designing of CV, a one-page good CV example, the top words for my JOB INTERVIEW, How to Ace an Interview: 5 Tips from a Harvard Career Advisor, the using of the word in the interview and so on. 
In the class, we watched a video on  how to pass a Job Interview, how to answer where do I see myself in five years, how to find my strengths and weakness were also given attention.
In the class, the writing of the cover letter was also held. And how to write a good cover letter was also discussed by the teacher. 
The basic researching skills were also discussed in the class. And the content of the class was what the research was, the 6 steps research process, the difference between primary and secondary source, the choosing of a manageable research topic, how to develop a good research topic and so on were given attention for the purpose the discussion in the class. 
The reflective writing was also given attention in the class. And the topics which were covered under the reflective writing was the introduction to reflective writing, how to write a reflective report, learning reflective model, Schon's Reflective Practice (Locher, n.d.). 
[bookmark: _Toc534641537]Feelings
I had learned many important things from the module. And now I think that my skills have improved. In the time management class, I learned how to make my routine efficiently and effectively as a result making appropriate utilization of my time at university. The gathering of the relevant information teaches me about the using of the sources and the techniques of the taking of the notes. In the academic writing class, I have realized that the language and grammar is important and different for writing of essays and reports. And the making of the sentence structure has also becomes very easy for me after the attending of the class. The paraphrasing class helps me to avoid the plagiarism.  The Harvard referencing helps me to write a report and in that case the referencing problem is solved (Santos, 2004). The presentation and public speaking issues also become clear due to the attending of the class. And now, the fear regarding the presentation is also reduced than the earlier period. The CV is important and now I feel that the CV related problem is solved. And now I can write my CV without any problem. The cover letter, the basic researching skills, role play class help me a lot. And the related problem is reduced. And I feel that my skills are developed from before I attended the course.
[bookmark: _Toc534641538]Evaluation:
There are some classes which are good and appreciable. And those classes are enjoyed by us a lot and the skills are also increased. Among the classes some of them are report writing, paraphrasing, Harvard referencing, presentation, writing CVs, role playing classes, basic researching skills classes, time management classes, gathering relevant information classes, Eisenhower time management explanation classes are noticeable. And these classes increased my skills. The referencing is very important, and this issue helps me to write a good and formal report in the academic life (Williams, and et al. 2012).  
In the classes, there are some points that I didn’t enjoy. And among them, the presentation class is one of them. In the presentation class, we were given the opportunity to perform a presentation however only one of my group members showed up on presentation day.  presentations are important in the job sector. Giving the presentation helped me develop more confidence in public speaking skills. Among the classes, the role-playing classes could be longer. There is different situation in the organisation which affects the interview session of the organisation. So, the role-playing classes can be longer in relative to the other classes. And there are different types of interviews, so the role-playing classes can be arranged to meet the different types of criteria of the interview session. And the academic writing classes could be shorter because we have already known the language and grammar. I feel that  advanced knowledge of  grammar could be taught.  So, in my opinion it would be better to have role playing classes and making presentation and public speaking. I think these things would improve the course. Because it would make learning more fun, I am not sufficiently skilled.
[bookmark: _Toc534641539]Analysis
Now I know about the Harvard referencing (Williams, and et all. 2012). And also I can write a report, I can summarise, I can paraphrasing a paragraph, I can write CVs and I can write a cover letter and so on. And I know about the making of the report for the organisation. I can use the IT techniques and so on. I also can perform a public speaking. In the short time, there are some issues which cannot be covered in the classes. And among those issues, the public speaking areas should be more focused. And no one can be perfect by doing a module and some classes. So, I think the public speaking and the slide making issues should be more focussed. The reason behind is that, I am not well skilled in these areas. I don’t know about the making of the slide in the PowerPoint perfectly. I also face some problems in the case of the making of the complex sentence. And I also face some problems in the case of the writing a CV.  So, these are my weakness. 
[bookmark: _Toc534641540]Conclusion 
Before attending the classes, I didn’t know about the referencing, the different technique of taking notes, the using of the appropriate sources, time management, the writing of the cover letter, paraphrasing, summarising and so on issues (Santos, 2004). But after attending the classes, I know about these skills. And as a result, I can write formal reports, my public speaking skills is also increased, the using of the grammar, the summarising, and the writing of the cover letter can be done easily by me. And in these areas, my skills are improved. And this module helps me a lot in the case of the increasing of the academic and employability skills. And as a result, I think that the skills are increased. 
[bookmark: _Toc534641541]Action plan
Still now there is some lacking in the improvement of the skills. And I have mentioned in my weakness in the analysis part of the reflective report. The slide making problem can be solved by attending the different types of seminar regarding the making of the slides (Blackstone, 2010). And I also can reduce my lacking in attending different types of coaching and seminar regarding the writing of the CVs, the making of the slide. And to increase the public speaking skill, I should attend the practical public speaking in the classroom or the seminar. To reduce the problem regarding the making of the complex sentence, I can consult with the experienced personnel. And in the case of the reducing these types of problems, the consultation with the experienced and knowledgeable personnel can help me a lot to increase the skills in these areas. 
[bookmark: _Toc534641542]Conclusion
The whole report reflects the experienced and skilled I have gathered by attending the classes in the module. And after attending the classes, the strengths and weakness is expressed in the report by using the Gibbs cycle (Anon, n.d.). The ability of writing a report or research-based report is performed by me. In the earlier, I was unable to the referencing, the writing of CVs, taking notes and the technique of notes, the using of the appropriate sources, time management, the writing of the cover letter, paraphrasing, summarising and so on issues. And now I can do these things. And in the academic sector, I can write my own report and essay by following the issues which are taught in the classes. And I think that these issues help me to get a good job in the real life. I don’t need anyone help to write my own academic reports and essays (Locher, n.d.). 
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