QUICK REFERENCING GUIDE
How to cite a BOOK
In your text:
Team development is very important and has an effect on the success of a team (Morgan, 2017).
Morgan (2017) says that team development is very important and has an effect on the success of a team.
In your reference list:
1. Authors Surname
2. Author Initial(s)
3. Year of publication IN ROUND BRACKETS
4. Title of book  IN ITALICS
5. Place of Publication
6. COLON :
7. Publisher
8. Always put a full stop at the end of a reference in the reference list.
Morgan, P. (2017) The Business Student’s Guide to Study and Employability London: Sage Publications Ltd.

How to cite a WEBSITE/ PAGE/ ARTICLE
In your text:
Most of us will start to feel lonely as we grow older (AgeUK, 2021).
Age UK (2021) say that most of us will start to feel lonely as we grow older.
In your Reference List:
1. Author/organisation
2. Initial
3. Publication year (in round brackets)
4. Website title in italics
5. Enclose medium [in square brackets] only for vlog blog or video
6. Available at: URL (web address)
7. (Accessed: date) IN ROUND BRACKETS
[bookmark: _Hlk95134621]AgeUK, (2021) Loneliness Available at: https://www.ageuk.org.uk/information-advice/health-wellbeing/loneliness/ (Accessed: 15 January 2022).
How to cite a JOURNAL ARTICLE
In your text:
As you would cite a book- see above

In your Reference List:
1. Author
2. Publication year (in round brackets)
3. Article title (enclosed in single quotation marks)
4. Journal title (in italics)
5. Volume number, (no brackets)-  issue/part number (in round brackets)
6. Page number range of whole article
Rutter,M. (1985) ‘Resilience in the face of adversity: protective factors and resistance to psychiatric disorder’, British Journal of Psychiatry, 147(8),  pp. 598-611.
If it is an article found online you would add;
Available at: then the web address followed by the Accessed date. See below. 
(Or DOI)
Rutter,M. (1985) ‘Resilience in the face of adversity: protective factors and resistance to psychiatric disorder’, British Journal of Psychiatry, 147(8), pp. 598-611. Available at: https://safelives.org.uk/practice_blog/living-domestic-abuse-ace-adverse-childhood-experience. (Accessed: 16 January 2022). 
IMPORTANT
If you cannot find the date of a publication you write no date instead of the year as follows-
In your text:
Age UK (no date) suggest that … …
In your reference list:
AgeUK, (no date) Loneliness Available at: https://www.ageuk.org.uk/information-advice/health-wellbeing/loneliness/ (Accessed: 15 January 2022).

