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[bookmark: _Toc17832045]1. Introduction
The purpose of this report is to give a reflective explanation of what I have learnt throughout the entire course. The report will highlight specific skills and methods as to what, when, how, why and who may need to have these skills acquired, so then they might be able to benefit from this knowledge as well as likely to increase their opportunities for having a better vacancy or at least be more competitive/experienced on the employment market while hunting jobs. Having to prepare for an interview is not an easy task as you are exposed to uncertainty, however, this course has given Students the opportunity to learn or have a better understanding of what sort of approach is required when it comes to job interviews. 

2. Description 

As suggested by McDowell et al (2018), when it comes to employment every company has a minimum requirement such as qualification and abilities. As an employer there is a need of demand to meet company’s criteria to apply for positions. A company will only conduct an interview if the candidate has gone through a pre-screen process which involves having to meet all criteria. Most companies require at least the below listed criteria which are likely to vary depending on the criticality of the vacancy.
	Graduation from High school
	Bachelor’s degree (critical roles) 
	Flawless Communications Skills
	Disciplined and appearance
	Professional Attitude (for example; can do attitude)
	Personality and hygienically being ready
	Confidence
	Punctuality and sincerity
Those candidates who meet the criteria are likely to be invited for a face to face interview whenever there is a vacancy. Nowadays, HR departments set objectives for organizations in such a way, so that they comply with all legal obligation from the time they publish a job vacancy. The guidelines set by the management are to look for the most suitable candidate who responses to the advertisement for a specific vacant. Companies always keep demands of the candidates straightforward and determined so that the organization does not have to deal with underlying issues later during the assignment. Priorities are also set, so candidates are clear about the requirements of the employee selection in most ways. Candidates must be prepared in order to meet all criteria what is sought by an organization. Therefore, studying Academic and Employability skills for the past 2 terms has provided myself with a better understand of what and how I need to acquire to achieve or have a better chance for having been selected for a desired role. In addition, greatly expanded my knowledge as to how to be prepared and behave during interview processes while using analytical and critical thinking. Also given direction on how to benefit from body language, tone of voice, different communications skills and Academic writing while even just simply write a cover letter or a structured reflective report.
[bookmark: _Toc17832046]3. Feelings
I had not been studying for nearly 15 years, therefore having been back at school has given me such a hard time. It has literally felt like re-starting everything from the very beginning, yet looking back at the past 2 terms, it has clearly proved that it is worth the effort. 
Having been able to gain and reinforce several critical skills which will help me to be more confident, knowledgeable and professional if I had to attend to a job interview in the future as well as I will greatly benefit from the experience when I will have to hold interviews as an employer. There seemed to be a huge difference in the way of how the two lecturers have approached passing on their knowledge to us in term 1 and 2. As per my own feelings I have to say that most certainly preferred term 2 as it has provided more valuable experiences with all the group and individual exercises, so it was genuinely more interactive and that has forced me to get my mindset around studying again, therefore I got into a student role and tried to contribute more to the classes. 
I have definitely gained a better understand of Academic skills and writing techniques. Following is a list of techniques what we have been taught during Term one and two.
     How to paraphrase
     Harvard referencing style
     Report writing
     Report summarizing
     Reflective writing
     Research methods
[bookmark: _GoBack]The above-mentioned modules have provided the most critical information as without these I would be unable to write this assignment right now.
Throughout the course I have also improved on my English grammar and literature skills. In addition to the previously mentioned techniques I have also been explained the importance of presentation skills. Which I had already been confident with as per during my career I used to deliver presentations on weekly bases for up to around 120 candidates on a session, therefore it was probably where I could not progress further as we have learnt only basic presentation skills which I was already aware of. However, it was enjoyable to stand confidently in front of the class and show my skills to everyone. 
[bookmark: _Toc17832047]4. Evaluation
Academic and Employability skills are crucial part of everybody’s learning progression, although, depending on the job as to what extent. Communication needs to be clear and you must know when, why, how, what and with who you want to achieve. You can find below a list of Employability skills that are deemed to be the most important ones suggested by Youth central, 2018
Teamwork
Problem solving
Initiative and enterprise
Planning and organizing
Self-management
Learning
Technology
These skills might be necessary to take the next step in your career or change. 
[bookmark: _Toc17832048]5. Analysis
[image: ]
Figure 1: Gibbs Reflective Cycle
(Source: Wilson, 2015)

Gibbs Reflective Cycle highlights that a company takes an interview it evaluates candidates and their feelings to get an idea of their intension. It analyses the situation what a candidate must face during the interview process. The candidate needs to have the idea of why they believe that they can fulfill the advertised position. According to my analysis and my personal experience that candidates need to have the skills already mentioned before conducting the interview, so that they will be prepared both mentally and physically, meaning that the interviewer first impression will be positive. Some of the previously mentioned skills take time to develop and it will vary depending on the individual personality and current state of mind.  
In the opinion of Castillo (2016), the candidate must be confident enough while facing an interview and need to show a can do attitude. The gained Employability skills tend to build their own personality and might have an impact on their general behavior when socializing. Being tense and nervous while having to attend to an interview will likely make a negative impression and will decrease the chances of getting the vacancy. Positivity is contagious and well wanted at all workplace. Time management skills are also crucial as having to deal with deadlines are part of most of our daily routine. Expectation are high on learning new techniques and having been able to develop good IT skills will help you getting a better job. Based on my own experience and career I have already developed a strong problem-solving skills and bias for action; therefore, I would encourage all applicants to practice and pay close attention to Problem solving skills in order. I believe that I have good communication skills, yet I was nervous when I sat for an interview last time as I wanted to get a better position. The stress, the exposure to something new and uncertainty of what to expect can distract even the best ones, therefore lots of practice required and the “never give up” attitude. Having been listening to the lecturers at the classes has enlightened me to learn from your mistakes and turn today’s weaknesses into tomorrow’s strength, so you may fail on today’s interview, but will force you to be more prepared next time. 
[bookmark: _Toc17832049]6. Conclusion
Criteria need to be met in order to be eligible for an interview. Having the must to acquire the relevant Employability Skills. Keeping in mind the Gibbs reflective cycle must be carried forward for further action plan. Skills that I must developed, so that I can progress further in my career. Recommended to have positive personality and attitude during the interviews as what mainly needed in an interview process once acquired all Academic and Employability Skills.  
[bookmark: _Toc17832050]7. Action plan
The planning needs to be done in such a way so that the candidates find the process easy as said by (Bean et al 2015). However, the candidates need to make the first step and be prepared for any upcoming interview that they attend to. During the class we barely spoke about attitude and positive thinking, yet it is deemed to be a very important skill to open full potential and help students to have more clarity of what expected during the interview process.  I would like to suggest filling the gap in the learning and have a module implemented what would focus on the above-mentioned skills or even further extend it to Social skills or mental readiness for interviews.
In addition, there was no mention what an Interview environment be like, what are the styles. My belief that if we do learn Employability Skills in order to help us understanding for example that how to get a job than it may need to be upgraded to reflect a whole scenario. 
What I will need to focus on going forward is
	Importance of note making
	Analysis of the data
	Statement goals for each action
	Implement solutions
	Evaluate it again to avoid the same issue. 
	Refine the old problem to evaluate the situation (Neumann 2018).
[bookmark: _Toc17832051]8. Conclusion
In the end, it needs to be concluded that there is a certain necessity to gain Employability Skills in order to succeed and progress ahead with your career. Speaking from own experience as an employer, I would like to add that before attending an interview it is important for the candidates to attempt to create a positive atmosphere around themselves, so that when they can face the interview session with more confidence as having to see a nervous Candidate from the interviewer’s perspective usually impacts the behavioral of an interviewer. 
As a bonus to the previous statements, completing a research of the company where you applied for the position simply gives you an advantage of being able to show off knowledge, care and the will of curiosity aka eager to learn and develop. In addition, during the course we have received a great insight of how to write CV and Cover letter as to help us getting out there and find the position what we desire.
Reflective writing is tool to express your own experience and pass on the knowledge to other researches who may not have the time to complete a primary research but could benefit from yours and simplify their work by having to read a secondary research from your experience.
 This course has been beneficial and given the opportunity to behave and act more professional at workplace. 
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