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Task 1 Written summary

Some of the most essential skills that you can have for study and employment are [1]
Communication, teamwork, problem solving, planning and organising these are important for
study and employment for many different reasons such as helping you get your work done in
a good enough standard in time for the deadline.

One of the most important skills is communication however there are many barriers that you
will have to overcome, one of which is feelings and emotions. [2]'no matter what type of
communication you are using verbal or non-verbal you cannot ignore the impact of feelings and
emotions.”

Another skill that you will need is good time management as this is important. You can improve this
skill by creating a [3] weekly schedule that includes time for classes and times for studying. This is an
important skill to have as it will help you organize your time better so that you are able to complete
any work on time.
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Task 1 Written summary

Some of the most essential skills that you can have for study and employment are [1]
Communication, teamwork, problem solving, planning and organising these are important for
study and employment for many different reasons such as helping you get your work done in
agood enough standard in time for the deadiine.

One of the most important skills is communication however there are many barriers that you
will have to overcome, one of which is feelings and emotions. [2I'no matter what type of
communication you are using verbal or non-verbal you cannot ignore the impact of feelings and
emotions.”

Another skill that you will need is good time management as this is important. You can improve this
skill by creating a [3] weekly schedule that includes time for classes and times for studying. This is an
important skill to have as it will help you organize your time better so that you are able to complete
any work on time.

Figure 1: To do list
Source: [5]

Another important skill that you will need for study and employment is problem solving. Problem
solving is a skill that is very highly rated amongst employers asf4] as the core ingredients of problem
solving are relevant to almost any job role. It s also an important skill to have for study as being able
to solve any problems that you may run into during your studies can be solved with relative ease.
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Figure 2: Problem Solving
Source: [6]

I received a similarity score of 31%. Next time I could improve this by gathering images from
the articles and books that | am getting my information from. Using the assessment criteria, |
believe that | should receive a mark of 55-65% as | have a good understanding of the
concepts in this task. | have also used a range of information source and | have successfully
referenced all of the information and images that | have used throughout this task.
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