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NON- POLICE PERSONNEL VETTING 

PERSONAL INFORMATION QUESTIONNAIRE
Read the following instructions carefully.

The information required in this questionnaire is to allow the Chief Constable to fulfil a statutory obligation to run an efficient and effective Force. To meet this obligation we must provide for the safety of our staff and ensure that those who have access to Force information are trustworthy and unlikely to breach confidence. Any infringement of an individual’s right to respect of family life (ECHR Article 8) and discrimination (ECHR Article 14), will only be that which is necessary and proportionate. The legitimate aims of such action will include the protection of the rights and freedoms of others, safeguarding public safety, the prevention of disorder and crime and, in some cases, national security.
Please complete in block LETTERs in black ink. All questions to be completed.  Where a question is not applicable or the answer is not known, please enter N/A or N/K.  Where there is insufficient space provided please include additional sheets of paper.

You will be asked to produce original Identity Documents which will be verified and copies taken. 
In accordance with the ACPO policy on vetting you must declare any matters of relevance.  This includes: any criminal convictions, which you may have, or any involvement with Civil, Military or Transport police.  S
pent convictions may be taken into account where national security is concerned and, separately, where persons are employed for the purposes of, or to assist the constables of, a police force. You must declare any charge or summons currently outstanding against you. You must also declare if you have been involved in any criminal investigation whether or not this led to a prosecution. We will, in some applications, want to know whether any of your close family or associates are involved in criminal activity and will search for any criminal convictions or cautions recorded. You must advise them that these enquiries will be made.

1. Company Details:

Company Name: _________________________________________________________________________________________
Company Address: _______________________________________________________________________________________
Company Contact Name: _____________________________________________ Contact Tel No: _______________________
Work to be carried out: ____________________________________________________________________________________
2. PERSONAL DETAILS: 

Title: _____ Surname: ______________________       Any other Surname(s) Used: ____________________________________
Full Forenames: ________________________________________           Date of Birth: ________________________________ 

Town, County & Country of Birth: ___________________________________     Nationality: ___________________________

Current Address: ________________________________________________________________________________________

                            ________________________________________________________________________________________
Resident Since:    ____________________________________________________        Post Code: _______________________
Previous addresses to cover last 5 years (include dates of occupancy):  
 ______________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. SECURITY INFORMATION:

Have you:
· Been convicted for any offence in any country or received a Police Caution, Reprimand or Formal Written Warning (you must include motoring convictions, fixed penalties for motoring or disorder offences and any appearances before a court martial), or 

· Any impending prosecutions, or   
· Been the subject of any Police Investigation or been associated with criminals?

Are you aware of any other circumstances or characteristics which may affect your suitability for working with Dyfed Powys Police?
Yes* / No
*If you answered YES to any of these questions you must attach details in a sealed envelope.
4. COMPLETE ALL BOXES INCLUDING DETAILS OF OTHERS LIVING AT YOUR ADDRESS
	Relationship to you

(delete as appropriate)
	Full Name

(include previous surnames and name at

Birth, if different)
	Date & Place 

of Birth
	Full Address

(including postcode, if known)

	Your spouse or
Partner


	
	
	

	Your father

	
	
	

	Your stepfather or mother’s partner


	
	
	

	Your mother

	
	
	

	Your stepmother or 
father’s partner


	
	
	

	Your brother or 
Sister

(Full/half/step etc)
	
	
	

	Your brother or 

Sister

(Full/half/step etc)
	
	
	

	Your spouse’s or partner’s mother/ stepmother etc
	
	
	

	Your spouse’s or partner’s father/ stepfather etc
	
	
	

	Your child/child of partner (only state if aged 16 or over)
	
	
	

	Your child/child of partner (only state if aged 16 or over)
	
	
	

	Other adults living at your address (eg lodger)
	
	
	


Declaration (to be completed by the applicant): 
I declare that all the information I have given is true and complete to the best of my knowledge and belief and that no relevant information has been withheld.

I understand that: 

· Criminal Conviction Checks will be made against myself and my family members and I have informed them of this. I consent to these checks being made.

· I undertake to notify any material changes in the information I have given.

· I understand that any false statement or deliberate omission I have given in this questionnaire may disqualify me from having access to Dyfed Powys Police premises, information held by the Force or carrying out contract work for the Force.
· The Chief Constable retains the right to reject any application without giving reasons.

· The information I have provided may be held on manual filing and computer systems as part of the recruitment process.
Signed: ________________________________ Date _____________________


VERIFICATION OF IDENTITY (to be completed by the Department, Organisation or Contractor):

Proof of the applicant’s identity is required.  They must produce a full 10-year current British (or EEA) passport.  If they do not hold a passport then they must provide at least two of the following:

· British Driving Licence.

· Full Birth Certificate (issued within 6 weeks of birth).

· P45.

· Cheque Book & Bank Card with 3 statements and proof of signature.

· Credit Card with 3 statements and proof of signature.

· Proof of Residence such as Council Tax, Gas, Electric, Water or Landline Telephone Bills.

I certify that I have examined the above-mentioned documents and confirm that they relate to the applicant.  Relevant photocopies are attached.

NAME: ________________________________ EMPLOYMENT ROLE: __________________________

Signed: _______________________________ Date _______________________________________
CONTACT TEL NO.  __________________________________________
	TO BE COMPLETED BY AN AUTHORISED OFFICER OF DYFED POWYS POLICE.

I certify that the applicant has applied for a post with Dyfed Powys Police (Post  …………………………………….) or

 is to have access to Police premises in the course of employment.* (Premises ………………………………………..) 
* Delete as necessary

Signature  ______________________________________   Date  _________________________________

Name in block capitals  ________________________________  Dept  _________________________________

Contact Tel No.  _____________________________________

       


CLEARANCE RESULT: 
GRANTED / REFUSED
Authorised by: _____________________________   Signed: _____________________   Date: ______________
The extent of security checks undertaken is dependent on the post applied for. Please refer to the below table to establish which sections on the form should be completed.

	POST
	REQUIRED INFORMATION

	Contractor (except cleaners)


	Complete Page 1. Sign Declaration on Page 2. Identity to be verified on Page 3.

	Persons employed by outside agencies occupying police premises /accessing systems 
CCTV Operator
	Complete Pages 1, 2 & 4. Identity to be verified on Page 3.


	Cleaner
	Complete Pages 1, 2 & 4. Identity to be verified on Page 3.

	Volunteer / Work Experience
	Complete Pages 1, 2 & 4. Identity to be verified on Page 3.



[image: image1.emf]A   oes   banc   /   cymdeithas   adeiladu/   Have   you   had   a   loan   cwmni   cyllid   erioed   wedi   terfynu   arrangement   terminated   by   cytundeb   benthyciad   rhyngoch   chi   a   bank   /   building   society   /   finance   nhw ?   house?   A   fu’n   rhaid   I   chi   erioed   ildio   cerdyn   Have   you   ever   had   a   credyd/cerdyn   talu   /   cerdyn   siop   neu   credit/charge/store   cheque   card   gerdyn   seic?   withdrawn?   A   ydych   erioed   wedi   cael   wich   Have   you   ever   been   registered   cofrestru’n   fethdalwr?   bankrupt?   •  O s   do ,   a   yw ’ r   dyled io n   sy’ n   g y sylltiedi g   •   If   yes,   have   your   bankr uptcy   â’ r   methd a lia d   wedi’ u   c l irio ?   debts   been   discharged?   •   Os   ydynt,   pryd? ............ . ....................   •   If   yes,   when?   ..........................   A   fuoch   erioed   yn   destun   Dyfarniad   Have   you   ever   been   the   subject   Llys   Sirol   yn   ymwneud   â   mater   of   a   Co unty   Court   Judgment   on   arianol ?   a   financial   matter?   •   Os   do,   a   yw’r   dyfarniad   wedi   ei   •   If   yes,   has   the   CCJ   been   glirio ?   cleared?   •   Os   do,   pryd? .......... . ....................... . ..   •   If   yes,   when?   ..... . ....................   Darparer   Tystysgrif   Ad - daliad,   lle   y   bo   If   applicable,   please   provide   hynny’n   berthnasol .   Certificate   of   Satisfaction.   A   fuoch   erioed   yn   barti   i   gytundeb   Have   you   ever   been   party   to   a   gwirfoddol   a   gofrestrwyd   yn   y   Llys   voluntary   agreement   registered   Sirol ?   with   the   County   Court?   A   fuoch   erioed   yn   destun   Achos   Have   you   ever   had   Adfeddiannu ?   repossession   proceedings   commenced   against   you?   A   ydych   ar   hyn   o   bryd   ar   ôl   â’ch   Are   you   in   arrears   with   any   taliadau   ar   fenthyciad   /   cytuneb   existing   loan/hire   purchase   herbrynu?   Os   ydych,   rhowch   y   ag reement?   If   so,   please   manylion   as   gwelwch   yn   dda .   provide   details.  

Gwybodaeth   Am   Ddyledion   Sy d d   Heb   Eu   Talu   Details   of   Outstanding   Debts   Enw   llawn/Full   name   :   Dyddiad   Geni/Date   of   Birth   :  

Oe s   Nac   Oes   Y es   No   D o   Naddo   Y es   No   Ydw / Y es   Na c   Y d w   / N o  

Ma nylion/Details   Manylion/Details   Manylion/Details   Manylion/Details   Manylion/Details   Manylion/Details   Manylion/Details  

Ydynt   /Yes  

Nac   ydynt   /No  

D o / Y e s   N a d d o   / N o   Y dw / Y es   Nac   ydy   /No   D o   Naddo   Y es   No   D o   Naddo   Y es   No   D o   Naddo   Y es   No  

R wy f  g a n   h y n   y n   c a ni a t á u   i   c h i   g ynn a l   u nrh y w   a r c h w i l ia da u   a r ia nn o l   s y’ n   a ng enrh eidi o l   i   wiri o   f y   s t a tw s   a ri a nn ol .   De all a f y   b y d d   po b   gw yb od a e t h   y n   c a e l   e i   t hri n   y n   g yfrin a c hol .   R w y’ n   d a tg a n   f o d   p o b   d a t ga ni a d   a   w a n e d   ge n y f  u c h o d   y n   wi r   a c   y n   g yflaw n   h y d   e i t ha f  f y   n g w y bo da e t h   a’ m   c r e d .   I   consent   to   the   unde r taking   of   such   financial   checks   as   a r e   necessa r y   to   verify   my   financial   st a tu s .   I   unde r stand   that   all   such   info r mation   will   be   t r eated   in   confidence .   I   decla r e   that   all   the   statements   I   have   made   a r e   t r ue   and   complete   to   the   bes t   of   my   knowledge   and   belief.   Llofnod/Signed   :  ................................................................... . .... . .........   Dyddiad/Date   :   ..............................................  
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A oes banc / cymdeithas adeiladu/ Have you had a loan


cwmni cyllid erioed wedi terfynu arrangement terminated by


cytundeb benthyciad rhyngoch chi a bank / building society / finance


nhw? house?


A fu’n rhaid I chi erioed ildio cerdyn Have you ever had a


credyd/cerdyn talu / cerdyn siop neu credit/charge/store cheque card


gerdyn seic? withdrawn?


A ydych erioed wedi cael wich Have you ever been registered


cofrestru’n fethdalwr? bankrupt?


• Os do, a yw’r dyledion sy’n gysylltiedig • If yes, have your bankruptcy


â’r methdaliad wedi’u clirio? debts been discharged?


• Os ydynt, pryd?................................. • If yes, when? ..........................


A fuoch erioed yn destun Dyfarniad Have you ever been the subject


Llys Sirol yn ymwneud â mater of a County Court Judgment on


arianol? a financial matter?


• Os do, a yw’r dyfarniad wedi ei • If yes, has the CCJ been


glirio? cleared?


• Os do, pryd?..................................... • If yes, when? ..........................


Darparer Tystysgrif Ad-daliad, lle y bo If applicable, please provide


hynny’n berthnasol. Certificate of Satisfaction.


A fuoch erioed yn barti i gytundeb Have you ever been party to a


gwirfoddol a gofrestrwyd yn y Llys voluntary agreement registered


Sirol? with the County Court?


A fuoch erioed yn destun Achos Have you ever had


Adfeddiannu? repossession proceedings


commenced against you?


A ydych ar hyn o bryd ar ôl â’ch Are you in arrears with any


taliadau ar fenthyciad / cytuneb existing loan/hire purchase


herbrynu? Os ydych, rhowch y agreement? If so, please


manylion as gwelwch yn dda. provide details.

Gwybodaeth Am Ddyledion



Sydd Heb Eu Talu



Details of Outstanding Debts



Enw llawn/Full name :



Dyddiad Geni/Date of Birth :







Oes Nac Oes



Yes No



Do Naddo



Yes No



Ydw /Yes Nac Ydw /No







Manylion/Details



Manylion/Details



Manylion/Details



Manylion/Details



Manylion/Details



Manylion/Details



Manylion/Details







Ydynt /Yes







Nac ydynt /No







Do /Yes Naddo /No



Ydw /Yes Nac ydy /No



Do Naddo



Yes No



Do Naddo



Yes No



Do Naddo



Yes No







Rwyf gan hyn yn caniatáu i chi gynnal unrhyw archwiliadau ariannol sy’n angenrheidiol i wirio fy



statws ariannol. Deallaf y bydd pob gwybodaeth yn cael ei thrin yn gyfrinachol. Rwy’n datgan fod pob



datganiad a waned genyf uchod yn wir ac yn gyflawn hyd eithaf fy ngwybodaeth a’m cred.



I consent to the undertaking of such financial checks as are necessary to verify my financial



status. I understand that all such information will be treated in confidence. I declare that all



the statements I have made are true and complete to the best of my knowledge and belief.



Llofnod/Signed : .................................................................................. Dyddiad/Date : ..............................................












