
Skills for the Workplace
Module Assignment Submission 

Student Name:	Md Salim Ahmed
Student Number:	1705777
Module No:	BMSK4001
Module Title:	Academic and Employability Skills
Lecturer Name	Sylvia Hoffmann
Submission date	27/04/2018





Table of Contents
Introduction	3
Description	3
Feelings	4
Evaluation	5
Analysis	6
Conclusion	6
Action Plan	7
Bibliography	8





[bookmark: _Toc456901515][bookmark: _Toc512610145]Introduction 

This reflective report based on what I have learned from an entire module of academic and employability skill. I have found out some skill gaps these I will improve and showed in action plan. The point is to guarantee that I gain from my encounters, utilizing an intelligent way to deal with increase more prominent knowledge and comprehension of how I handled those aptitudes. I learned few types of skills which is helped me to academic writing, research methods and referencing techniques. To get competitive advantages employability and academic skills must be successfully captured, these will not only just make better opportunities but also will help to increase chances of getting success (Tinkler, P. - 2017). I will follow Gibbs reflective style and will show how academic and employability skills will help me in future.
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I have learned both academic and employability skills from this module, there are different types of practical work that I have done in class these helped me to increase my overall skill development. Before this module, I don’t have any idea about different academic and employability skills that are important for a person to develop overall performance. Different types of class work regarding research writing helped me to learn how to write research. There are different types of method that are important for writing academic writing, as academic writing is different than other writing (Morgan, P. - 2016).
I have learned how to use the proper referencing style for writing any research, it's important to use the proper referencing technique to give some credit to the author. Using proper writing style helps the reader to get basic ideas properly, in the classroom I have to complete different writing tasks that are relevant to academic writing.
It's important to have proper academic reading skills, that helps to get overall knowledge while reading different class-related materials, journals, research paper. From this course, I have learned how to read inefficient way and why the reading skill is important as well.
Proper communication with other team members helps to increase the chances of behaviour style (Gibbs, G - 1988). I have worked in a group in different class-related work, from there I have to maintain proper bonding with all the team members. Team working helps to get a successful output in return. Behaviour is an important part of human; this skill helps to work with other people easily. During this course, I have learned how to behave with other people that help to keep proper bonding.
I have learned different types of employability skills as well from this course. I can write a good CV that makes an employer impressive. I can communicate with different types of people from this course, without proper communication it's not easy to complete any task on time. Different types of communication style like verbal and written I have learned from this module.
From this module, I have learned how to solve any problem within a short time, without proper problem-solving skill it’s not possible to reduce the work pressure in the workplace. When I was working for different types of research, team working solved any problem by proper planning. I have learned how to manage other people by effective skills while working for different research or assignment works I have to manage or lead other people to do their tasks properly.
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I feel all these skills I have gather are important for any person and it will help me in future by including with my CV. Different types of classwork materials not only just helped me to increase my overall performance, but also these will help me to open a business or work in another job. Different types of soft and hard skills I have gathered will help me in future to work properly. 
Both academic skills and employability skills will help me to compete with other people in future. As I have proper knowledge in academic writing, researching technique, soft and hard skills, leadership skills, planning and managing other people will help me to work properly in future. 
I feel I have gathered practical knowledge for different types of academic writing that will help me to make proper research on any subjects. For getting success or enough ideas it’s important to have overall ideas by researching on a subject. I have experienced different research method while working that helped me to increase my overall research writing capabilities. 
I have learned how to prepare an organized CV that is important for a job seeker to grab the best job, during this module I have prepared my own CV. This skill is important for any person in this competitive world to become a strong candidate in any workplace.
Academic and employability skills that I have learned from this entire course increased my overall personal skill development, I am great full that I have completed this course with enough ideas on different important parts. I have the ability to perform better with other people in the workplace by motivating them to complete any hard task. 
Completing different types of case studies helped me to learn proper ideas of different successful person and how they have worked in their life. I have completed these case studies with group or individual for preparing different report or presentation showing what I have learned from these case studies. These case studies also helped me to learn how to solve any problem within a short time.
I have also prepared different types of book reviews during this course and I feel these things will help me to improve my overall learning on different types of subjects. Reading books helps to open the door of learning on different things, that I have gone through from this course. Planning skills give me how to do a plan in short time. So, I can manage my time to time management skills. I can lead a team properly because of I have leadership skills too.
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I have learned both good and bad things from this module, I have found out some lacking that I have and I just need to improve these things. Good thing I have learned from this course is getting ideas on different academic skills as researching techniques, academic reading and writing, report writing, solving different types of case studies, reflective writing skills and referencing techniques. All these skills will help me to work better in future for writing different types of research papers or academic writing.
In terms of employability skills, I have learned how to manage other people, communicate ineffective way, team working by making a successful team, solving different types of problems that will arise in the future workplace, proper planning on different types of tasks and writing a strong CV for getting a job. So also, undivided attention aptitudes include hearing as well as picking up and understanding data. Regardless of whether I am a director, administrator or official, I should hope to introduce my thoughts and discoveries to my work partners and outer partners. I can learn it from presentation skills.
I have also found out some lacking on me that I need to work otherwise I will face some difficulties in the workplace. I have a little amount of knowledge in different entrepreneur’s skill that I need to gather otherwise while I will start my own business I will face trouble to work. There are different types of entrepreneurship skills that are important for a person to have and use these skills for improving in better ways. I have some lacking in technical skills as well, I need to work on this to improve my overall performance. Without proper knowledge of technology, it's not possible to get better work in the different workplace, as they require the best person with having a minimum skill on technology.
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We as a whole realize that the idea of work is evolving. The profile of a run of the mill representative or independently employed specialist is distinctive for this age (Cottrell, S. - 2010). Employability and academic skills both gives us how to prepare for a further job or other activities. While I will work, I will do those courses in night shift or my free time which will improve in my last module gap. Bosses need individuals who can precisely decipher what others are stating and compose and express their contemplations obviously. Along these lines, I likewise will enhance by gathering to my associates. Relational abilities will help me for that. In the present workplace, numerous employments include working in at least one gatherings. Cooperation and administration aptitudes will help me for that. Similarly, other types of skills; research skills, presentation skills, innovation and creativity skills which lack I will have, I improve it too.
For many people today, a career for life is no longer an option. From employability and academic skills, I think I can do some activities. I know how to get a good job and work there properly. In problem solver skills, I can solve many hard problems. Though problem-solving is not an easy process, I can do it. Communication skills teach me how to communicate with other people easily and smoothly. I can organize a project and build upon research skills. Innovative and creative thinking is very important. Imagination and critical thinking abilities are exceptionally esteemed in light of the fact that they are difficult to create. There are numerous individuals who trust that imaginative masterminds are conceived, not made, and there are absolutely a few people who discover these abilities less demanding. In any case, I know I created it by rehearsing these aptitudes. Arranging aptitudes give me how to complete an arrangement in brief time. So, I can manage my time to time management skills. I can lead a team properly because of I have leadership skills too.
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To finalize this report, I want to say that I have learned lots of experience on academic and employability skills that will help me to get better opportunities in the different workplace or if I want to start my own business. The discussions that I had with my peers within the support group that I created helped me to identify that my poor performance was fundamentally down to poor preparation. However, my unwillingness to prepare adequately was shaped by my fear of having to face such situations and that I, therefore, needed to build a learning and support intervention that addressed this issue. I recognized that I needed to become more comfortable with being involved in a face-to-face interview scenario if I was to be able to collate and present the primary data needed for my report. Nonetheless, it is obvious from the exploration on employability and scholastic aptitudes that the traits which managers esteem and instructors perceive as essential are fundamentally the same as, and there is trust that such accord in deduction can add to a more cognizant way to deal with educational modules advancement (Shields, G. - 2010)
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I have found out some skill gaps that I just need to improve immediately, I have plans to learn Microsoft office programming, gather ideas on different software that are used to do for competing for different types of office related tasks. Maybe it is unavoidable that foundations and even individual divisions and scholarly will shift broadly in their ways to deal with creating employability as they will work with regards to their own particular edge of reference about instruction and will manage understudies who will fluctuate immensely in their capacity and aspirations (Mackevic, V. - 2014). As I have lacking on entrepreneurship skills I will also work on this to increase my chances to start my own business. I am sure the action plan I have taken and learned from this work will definitely improve my progress will get better opportunity in workplace for this.
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