AHHE5001:	Roderick Bowen Library & Archives (Archive Operation & Practice)
Assessment 1 Guidance Note
Assessment Component 1 – Assessment & Statement of Archive Content
Report, no more than 2,500 words (50 % of the module marks)
To be submitted via turn-it-in by no later than 14:00 on Tuesday the 27th March 2018
Task:  Produce an archival record statement of the contents of the box (or boxes) from the Roderick Bowen Archive at UWTSD which you examined and catalogued.
The aim is that these summary statements will be available to guide future researchers and will be (a) added to the catalogue for the archive and (b) reproduced and placed in the relevant archive box(es). 
The Statement should contain the following information:
Archive Reference Number: 
Box Number:
Packet Number:
The record numbers / code (s) for the Material Being Described. IF the box has more than one packet list the box first then the packet number.
State the number of items in the packet.  Then describe the individual documents:
Individual document number (if available – most of the RBA Archive packets are not subdivided).
Description:  A description of the physical nature of the material or object – For example “printed document on foolscap paper”, “Photographic Postcard of Aberystwyth Pier (Produced by Francis Frith & Co, Reigate) with handwritten address and message”. 
Date/Age of the individual document:  This might be the date given on the document - for example “document dated 3rd April 1908” or it might be that which can be inferred from the evidence – for example “postcard with stamp bearing the image of King George V (1910-1936) franked 25h April 1922”.  
You could also infer the date based on specific context – for example “undated correspondence by Rowen Williams relating to college matters which occurred in 1852” (then give ref to source of that information – which could also be another document in the same packet.
Content of Document:  Summary of the content of the document – for example “legal papers relating to the transfer of land at College Street to Saint David’s College, Lampeter”.  You can use as long a description here as is sensible and it if of course context driven.  A big document will require more summary than a postcard!
Any Cross Reference to other Documents in Packet or in Archive:  For example – “One of a group of 30 similar dockets for share purchases made on behalf of the Staff of the College of St. David, Lampeter (reference numbers then list numbers)”.
The entire statement for each document should be succinct – I do not expect to see resumes of the entire box contents being more than 2,500 words in total but again this is a flexible limit and will depend on what you described.  
The Sheet should be formatted in such a way that it is easily read by anyone opening the box and looking at the contents. 
AHHE5001:	Roderick Bowen Library & Archives (Archive Operation & Practice)
Assessment 2 Guidance Note
Assessment Component 2 – Plan for Research into University Land Holdings 
Report, 2,500 words (50 % of the module marks)
To be submitted via turn-it-in by no later than 14:00 on Wednesday the 2nd May 2018
Task:  Research the landholdings of the University of Lampeter and its preceding colleges.  
Set out the methodology you adopted, the archives searched, the material found and the broad conclusions reached as to the changing extent of the College and University Land holdings in Lampeter and across the region.
The report should include an appendix listing all the records located to date together with a note as to whether the original record was consulted.  
It is obviously not possible in this short exercise to examine all the records in all the archives – however you should illustrate you are aware of the holdings of non-University archives by giving the catalogue descriptions of relevant holdings. 
The conclusions should provide the basis for future research.

Appendix – An annotated summary of the archive resources from UWTSD and Other Sources Used 
A concise list of all the resources identified which may be relevant to the question of university landholdings.  This should collate all the catalogue references held by different archives.  
The appendix should be laid out in table format.  At the very minimum the table should include:
Location:  The Archive which has relevant holdings.
Catalogue Access:  The means by which you access the catalogue – for example via the Archive Hub or directly from a website (give the URL) 
Catalogue Reference: The reference number of the relevant holding.
[bookmark: _GoBack]Catalogue Description:  How the holding is described the catalogue. 
Your Additional Information: How you describe the holding (use only I you have personally handled the holding – if you have been unable to see the holding – simple put “not yet seen” or similar.
You are welcome to add additional columns to the description as you see fit. 
