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I. [bookmark: _Toc58430326]Introduction

The purpose of this report is to reflect on my personal learning in the “Academic and Employability skills” module through diverse topics covered during the term which have been really useful for my own development. This report is structured according to Gibbs' model of reflection.

II. [bookmark: _Toc58430327]Description

As a student at University of Wales Trinity Saint Davis, I have been asked to write a reflective report for the Academic and Employability skill module reflecting on my personal learning.
Through this module, that I had once a week during approximately 3 months via Teams application, I have been taught about various useful skills both in an academic place and in the workplace.
Let me introduce the skills that I think I have gained the most from.

a) [bookmark: _Toc58430328]Time management

Through this lesson I learnt about the three basic time management principles: guide efforts in an appropriate way towards the points or tasks that are the most important; guide efforts efficiently to maximise what is achieved by the consumption of energy and time; and avoid the time wastage.
Moreover, I discovered different time management methods such as:
[bookmark: _Hlk58607767]- The Eisenhower Method which consist to make a table using the criteria important/less important and urgent/less urgent to priorities the tasks which are both important and urgent. (Oppong, 2017)
- The Pareto 80/20 Rule states that 80% of the result comes from 20% of the effort. For example, if an employee has 10 missions to do before the end of the week and choose to do the 2 more important missions first. These 2 tasks will represent 80% of the result. (Duszynski, 2020)
I believe that I already have a good aptitude in time management, but I am sure that in the future these methods acquired will help me.
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b) [bookmark: _Toc58430329]CV writing

I thought I knew very well how to write a CV after all the practices I had during job search. However, during the study of this topic I did learn extra details regarding to the specific English CV writing and about what the employers look at when examining someone’s CV. Our lecturer showed us some video in which we have seen how to improve the content of our document in aim to get the reader’s attention.


c) [bookmark: _Toc58430330]Analytical and critical thinking

This lesson was the one that I was expected the most not because it was a totally unknow subject but because I knew that I would learn much more from it than the other topics. The objectives of this lesson were to understand the distinction between “analytic” and “critic” worlds. During this course, our lecturer shows us some video and we have made some test in aims to better understand how we are thinking and if we are more creative or analytic. In addition, I like everything related to any reflective or logical reasoning and for me analytical and critical thinking are part of this.



III. [bookmark: _Toc58430331]Feelings
At first, before the course starting, I felt exciting by the idea to study additional elements and get new skills or improve the ones that I had but I also get a bit nervous as it was my first time studying in a university abroad. I was anxious to not be able to follow properly the courses and to not be able to communicate with my professors or my classmates.
Then, when the first course has started, I remembered how it was to study and I have quickly taken back my student habits such as taking notes and asking questions. I felt comfortable with the teaching speed of my lecturer as it was convenient for international students.
Now I feel more confident about myself as I have found my place among my classmates and concerning the improvement of my personal and professional abilities during this term. Even my colleagues and my employer saw a difference since the beginning of studies and they often ask me for help to resolve a problem or to find information that they do not have, or they only do not remember. I am taking more responsibilities and I am more organized.
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IV. [bookmark: _Toc58430332]Evaluation

On the positive side, our professor has perfectly done the course by respecting the lessons schedule. I have discovered further points on the subject of academic and employability skill, and I think that I also improved mine after each session. Moreover, I am sure that all the knowledge that I have collected during this term will help me to be better prepared to face challenges all along my life.
On the negative side, the class sessions were delivering through the use of a learning platform (Teams) which gives difficulties, because of bad internet connection for example, to communicate with our lecturer or sometimes to follow the course as the chat video was sometimes freezing. In addition, because of this situation, the courses were all about listening with some rare activities to do which made the concentration even more challenging for the students.

V. [bookmark: _Toc58430333]Analysis

This first year at university have been really special as the lessons were given online for safety reasons. I feel that it was not the best way to study as from my opinion there often are students and/or lecturers who do not well know how to use new technology like Teams application, so they need time to learn how to use it and it takes time on study hours which impacts everyone in the class. In addition, there is also the possibility of having technical problems which can disturb our concentration during the session. However, I agree that having virtual class could be more economic and time saving. From my opinion, after analysing both advantages and disadvantages I would definitely choose “In class” courses over online courses.

Nevertheless, having this other style of study did not hinder me from learning further ideas about academic and employability skills. 
As discussed earlier in this report, I discovered 2 Time management methods: The Eisenhower Method and The Pareto 80/20 Rule. At the beginning, when I heard about this first method, I did not understand how it was working because I did not get the difference between “important” things and the “urgent” ones. For me, these 2 terms were quite similar. Then, our lecturer gave us an exercise, with some examples of duties that someone had to face of during a working day, and it helped me to get a better understanding. In relation to the Pareto 80/20 Rule, I would say that I am not totally convinced. From a personal opinion, this Rule does not apply in all situations. I do not know what this rule is based on and how these numbers were found. For me, that is just a way of saying it is better to do the most important tasks first.4

However, I consider that what I learnt, in relation to time management, will positively help me in the future, for example, if one day I would be in a situation of having a lot of important missions to do the same day, I would know how to reflect to choose the one that should be done in priority. 

Regarding the CV writing topic, I understood there are many various ways possible to do it. I do not know if what I learnt during this lesson was different from what I learnt before because it is another country or if it is because nobody really knows what to write in a CV. After all, every employer is unique, and they are not necessarily looking for the same characteristics or do not have the same point of view. In fact, it was the first time that I heard about the “personal statement” which is a short paragraph where you describe yourself without repeating what you have already written in the other sections such as Knowledge, Skills, Attributes and Other Things. Every advice that the professor gave us during this class session have definitely improved my CV. Now, I just have to test it and see if it gives me more results than before.

Concerning the analytical and critical thinking topic, as I have previously said, it was the lesson that I was expecting the most from. Our lecturer has started this course with a funny test which would help us know if we are a creative or an analytic person. I was surprise to find out what I was more creative than analytical as I always solve puzzles such as enigmas, sudoku, …
I consider that having this analytical and critical capacity is a key aptitude, as well in the studies as in any job, and I think that I used it all along this report writing or at least I tried.
However, I was a bit disappoint because we have studied it the last day of class and I feel that we should have approached this subject earlier in the module as it was, for me, essential for our assignments. Moreover, we only studied this subject for 2 hours, but I believe what there were much more to learn from it.




VI. [bookmark: _Toc58430334]Conclusion

In conclusion, I choose to direct this report towards 3 topics studied through the “Academic and Employability skill” module and have tried to use things that I have learnt all along this report writing. I could have given more example to illustrate my ideas or my opinions, but I did not find some good enough. 
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VII. [bookmark: _Toc58430335]Action plan

If I had to write a reflective report again I do not thing it will be the same as I everyday gain more knowledge and experience that could change my actual point of view. In fact, the virtual learning situation may change and go back to the classic teaching way, for example, and, maybe, I would reconsider my opinion about the online class. I think even if I had to write a new report tomorrow with exactly the same subject it would be completely different from this one. It could be a better one or not. This is the human nature to constantly evolve.




VIII. [bookmark: _Toc58430336]Conclusion

Reflection is a systematic reviewing process which help to do a deep personal introspection. It is central to learn from our own experiences and practising reflection on them. Using Gibbs’ model for this report helped me to build a structured debriefing on what I have studied and how I felt during this module. It made me reflect on my personal progress since my entry in the university. However, I feel that the use of Gibb’s reflective model has been both a help and a limitation. 
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