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[bookmark: _Toc111456559]Task 2-Reflective report”
[bookmark: _Toc111080348][bookmark: _Toc111456560]“Introduction”
It is regarded permissible to share one's opinions and utilise a personal approach to get profound insights from an event during reflection.  It is common to practice considering one's ability to reflect as proof of their ability to learn from past mistakes or successes. I find that reflecting on my ideas, experiences, and observations is an excellent method of learning. I am grateful for the chance to test my theories since it will help me refine my thinking and incorporate new information better. Since this reflective report focuses on my thoughts and, more importantly, on the processes by which I arrive at those thoughts, writing it should help me hone my analytical abilities (Barthakur et al., 2022).
[bookmark: _Toc111080349][bookmark: _Toc111456561] “Reflection of experience of writing academic report”
I particularly adhere to Gibb's reflective approach to learning from my experiences by carefully analysing them and exploring my most profound ideas. In this brief article, I will summarise Gibb's model of introspection.
[bookmark: _Toc111080350][bookmark: _Toc111456562] “Gibb’s reflective model”
Professor Graham Gibbs released his reflective model in 1988, and it has since become one of the most popular cycle reflection models. This framework is most helpful in helping people get insight into what they've experienced or are routinely confronted with. According to Graham, without reflection on a specific event, there is a great likelihood that the person will forget the encounter, and the learning potential of the experience or scenario will also be lost. To successfully deal with the event or scenario, it is necessary to generalise notions based on developing sensations and thoughts.   This paradigm guides one through six steps throughout the exploration of an experience: description, emotions, assessment, analysis, conclusion, and action plan. The first phase is a comprehensive analysis of the event you just recounted, and the second is a detailed account of how you felt at that moment. Then it is determined if the sensations were positive or negative (Adeani et al., 2020). Conclusions and next steps are determined after a thorough examination of the problem.

Figure 3: Gibb’s reflective model
[bookmark: _Toc111080351][bookmark: _Toc111456563] “Experience of writing task 1 academic report”
[bookmark: _Toc111080352][bookmark: _Toc111456564]“Step 1 –Description”
Task 1 requires the production of a written report discussing different approaches to employee motivation. I had to conduct a lot of research for this academic paper, which was both time-consuming and frustrating. Except for that, I have always been very good at articulating my ideas in writing. When I first sat down to start writing the report, I was under the impression that the answers would come to me quickly and easily. My writing skills were always weak, but I didn't know how much until I was forced to put my ideas, emotions, and facts into writing for an academic course. In addition, I lacked the ability to do research and back up my claims with proof.
[bookmark: _Toc111080353][bookmark: _Toc111456565] “Step 2 – Feelings”
A significant challenge for me was keeping track of time when I began drafting the academic report for assignment 1. In addition, I've always been a procrastinator, which has added to my feelings of helplessness. Plus, I had a hard time getting my ideas across during the project, making it impossible for me to complete the literature study that was required. However, I have come to the conclusion that I need to acquire more information in the areas of time management, researching, and minimising the defects in my writing. I have also made it a point to eliminate one bad habit I have yet to eradicate: procrastination fully. But the most crucial thing I have learned is that when there is no deadline pressure, the mind is free to wander and come up with some of its most significant work.
[bookmark: _Toc111080354][bookmark: _Toc111456566] “Step 3 – Evaluation”
The beneficial aspect of this experience was that I was able to improve my writing and research abilities via the process of creating the report. However, I was disappointed to discover that I lacked an understanding of the conventions of figurative language and other forms of witticism. But the most important thing I learned was that I need to challenge myself more and go deeper into my creative spirit in order to comprehend the significance of my experiences fully and hone my writing abilities. Another challenging aspect of writing in my language was presenting proof to support my claims.
[bookmark: _Toc111080355][bookmark: _Toc111456567] “Step 4 – Analysis”
After giving it some consideration, I concluded that I needed to learn more about perfecting my writing abilities and presenting my ideas in writing in a more imaginative and sophisticated manner. If I wanted to submit a good report, I had to get started on it early. I have to make more of an effort to stick to effective time management methods. There was a lot of material uncovered while I was researching task 1 that wasn't mainly related to the assignment subject. Therefore, I also need to improve my research abilities. For this reason, methods were required for identifying reliable resources and mastering the practice of properly attributing the work of others 
[bookmark: _Toc111080356][bookmark: _Toc111456568]“Step 5 – Conclusion”
I have learned the importance of time management and the necessity to begin working on projects far in advance of their due dates. Developing my writing and research abilities is another area in which I need to educate myself.
[bookmark: _Toc111080357][bookmark: _Toc111456569]“Step 6 – Action Plan”
My skills in investigation and composition will serve me well the next time I am tasked with writing a report. I also want to improve these abilities by learning more about them from various sources such as books, articles, journals, films, and seminars online and offline.
[bookmark: _Toc111080358][bookmark: _Toc111456570]“Reflection of experience of working as a group”
[bookmark: _Toc111456571]“Step 1 – Description”
I am required to participate in group work during week 8 of the Academic and Employability Skills module. It was difficult to work on the team since everyone had their own beliefs, priorities, and perspectives. My strong communication and leadership abilities made me able to work well with others and resolve any disputes that arose. I improved my cooperation and writing skills throughout our time together, which lasted eight weeks. I had the opportunity to pick up tips from other professionals and investigate other methods. I've developed solid writing abilities and the ability to work well in a group that will serve me well in my future endeavours. 
[bookmark: _Toc111456572] “Step 2 – Feelings”
When I started working in a group, I was enthusiastic about the opportunity to collaborate and gain knowledge from my peers. I figured that being an effective communicator and leader could more easily guide my team to success. Working with others, however, proved to be much more complicated than anticipated since I encountered several obstacles and disagreements along the way. While working on a team, disagreements are unavoidable; I prioritised resolving them as soon as possible with my coworkers. Because of this, I have become adept at various methods for resolving problems, skills that I hope will be useful in the workplace in the future (Castelli, 2016). The team members also assisted me in honing my research abilities and identifying reliable resources from which to glean valuable data. In addition, I was able to get a deeper understanding of the perspectives and practices of my colleagues.
[bookmark: _Toc111456573] “Step 3 – Evaluation”
The beneficial aspect of this experience was that I was able to improve my writing and research abilities via the process of creating the report. However, I was disappointed to discover that I lacked an understanding of the conventions of figurative language and other forms of witticism. But the most important thing I learned was that I need to challenge myself more and go deeper into my creative spirit in order to comprehend the significance of my experiences fully and hone my writing abilities. Another challenging aspect of writing in my language was presenting proof to support my claims.
[bookmark: _Toc111456574] “Step 4 – Analysis”
[bookmark: _Toc111456475][bookmark: _Toc111456575]Working as part of a team allowed me to identify areas in which I lack expertise and direct my attention to acquiring those abilities. During the time that we were working together, I was falling behind since I did not have very excellent research abilities, which made it more difficult for me to collect the pertinent data that was required for the group project. I was also lacking in technology abilities, which are something that I need to work on improving. My lack of proficiency in technical abilities has also hindered my ability to contribute to the work done in groups. In order to effectively manage the other members of the team as well as the workload, I need to improve my leadership abilities.
[bookmark: _Toc111456576] “Step 5 – Conclusion”
My leadership skills, research skills, and technical abilities all need some work. I need to improve. It was also extremely difficult for me to address the disagreements that arose inside the team, which is why I feel the need to learn more about the strategies that may be used to settle conflicts.
[bookmark: _Toc111456577]“Step 6 – Action Plan”
When I work in a group again, I want to put my understanding of team management abilities to use and guide the group toward the objective that was decided upon by the group as a whole. My experience has provided me with the opportunity to acquire abilities in leadership that can assist me in managing both the team and the workload. In addition, I want to improve my technology abilities by taking classes, participating in workshops and seminars, and watching videos on YouTube.
[bookmark: _Toc111080365][bookmark: _Toc111456578] “Personal development plan”
	Peers feedback 
	Action plan
	Time

	I must improve my technical abilities. 
	Participate in classes, workshops, seminars, and professional YouTube videos, as well as read books and online papers and journals.
	3 years 

	I need to develop my research skills

	watch YouTube videos regarding effective researching

	2 weeks 

	I must improve my leadership abilities.




	By engaging in more group activities, participating in seminars, seeing expert leaders, and reading more leadership books
	2 years

	I must improve my writing talents.






	By reading books and internet articles, students may increase their understanding of writing structures, characteristics, and professors' recommendations.

	3 months 

	I need additional information about dispute resolution strategies.

	Reading online articles, books, and videos of the professional leaders and implementing their conflict resolution solutions.
	3 months 



[bookmark: _Toc111080366][bookmark: _Toc111456579]Conclusion
My learning requirements are progressed through this reflective writing, which allows me to feel empowered. By analysing what I have learnt, I will be able to concentrate on enhancing my future writing performance and developing my abilities in critical thinking. As a result of both assignments, I gained a lot of experience, since I started the year with poor writing skills and research skills, and it allowed me to gain a lot of experience in a wide range of areas, my participation in class helped me improve my communication skills and decision-making abilities, as well as my ability to make decisions. While doing the modules in group presentations, I gained the ability to express myself and use different bodywork and language skills. 
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