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	Task 2- Mock interview 
CV 
	Name- Ayesha Begum 
Address - 41 Church Street 
Birmingham B19 1QJ 
Phone no - 07465288741
Email- ayeshabegum@gmail.com 
 
Professional Summary:  Attentive towards the customers for two years and also friendly with customers and have a balanced style of assisting the customers with politeness. Emphasizing providing good quality service to the customers and also using innovation by using reliable and helpfulness and being ready to take on challenges. Motivating my peers with a responsible attitude and trustworthiness. Capability to work as a part of a team to ensure the productivity of the company. Confident in my work culture and assist the customers with proper service by being approachable. 
 
Education:  
· Completed Literacy Entry Level 2 from Current Joseph Chamberlain Sixth Form College (September 2011) 
· Completed Undertaking Literacy Level 1 from Acfas (August 2011) 
· Completed the Undertaking Numeracy Entry Level 3 from Acfas (August 2011) 
· Completed the E.S.O.L. Entry Level 1 from Joseph Chamberlain Sixth Form College (2009– 2010) 
· Completed the S.S.C Secondary School Certificate from Derai Girls High School (2000– 2005) 
· Completed the H.S.C. Higher Secondary Certificate from Sylhet Government 
Women’s College (2005– 2007) 
Skills 
· Good at communication skills  
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		· Better at people’s skills 
· Friendly and approachable  
· Confident and intact to handle the situation  
· Responsible for work and also reliable for people 
· Good Assistance power  
· Good at arranging the work  
· Good at supporting people  
· Good at giving information to people  Knowledge 
· Good understanding of the customer’s requirements  
· Has good command over the information control  
· Has good knowledge of assistance power 
· Has a good way of handling the customers 
 
 
Work Experience 
· Food Bazaar as a sales assistant (Aug 2010 – Nov 2010) 
· Henna Fashions as a sales assistant (May 2009 – June 2010) 
 
Hobbies and interests 
· Love to read novels  
· Watching movies  
· Cooking food from different culture  
· Spending time with family and friends  
· Loves to assist the members of the community 
 
 
 
Declaration 
I, hereby, declare that the information and details being given above are true and complete to the best knowledge of mine. 
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Ayesha Begum 
Sign: 
Date: 26th October 2021 
 
 


 
Cover Letter 
 
	 To Xxx  
Phone no:  07465288741

Email: xxx@ gmail.com  
Date:  26th October 2021 
 
 
 Dear Recruitment Manager  
 I am excited to apply for the position of teaching assistant for SEMH school in south Birmingham. I have a passion to support and teaching children to help students with special needs. I would be obliged to get the opportunity to have an impact on the SEMH school community.  I love teaching children wanted to support special children as I have good communication skills.  
  While working at Henna Fashions as a sales assistant where my job responsibilities were to take payment by cash and also help the customers to find the product they want and also provided information regarding the prices and the product. I also have arranged the display and also shop window to ensure that the products are displayed right and customers would be able to get them efficiently.  I also have assisted with stock control and taken measurements of clothes efficiently and I have taken responsibility for the orders taken by the respective company.  
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		 Also while working with Food Bazaar as a sales assistant I had job responsibilities like taking payment by cash and card and also helping the customers with their requirements and also did stock refilling efficiently and arranging the display.  With these 2 years of experience, I have understood the importance of managing things and also looking after little details is important and also ensure all the work is done properly to help people achieve high performance. 
 I have skills working in a team efficiently to ensure good productivity and also ensure that the work is delivered without delay and also with politeness and helpfulness I would be able to maintain a good relationship that is required to teach the students and help the student in their learning.  Being trustworthy would help them trust me and have effective learning. By being responsible and reliable I would be able to look after the requirements of the children I would manage the children and also provide the best care to the children and help them learn efficiently. Being confident would help me to get the work done precisely and also become a good teacher assistant for the students. Management power is one of my positive power which would help me to understand the requirements and assist the students efficiently. Reading is also my power that would help me to give knowledge to the students.  
Thank you for considering my letter and also I would like to get more details regarding the job responsibilities of the teaching assistant of SEMH school in south Birmingham. I would be looking forward to your reply and if any queries please contact me at Phone no - 91-xxxxxxxx. I am eager to increase my skills and also get an opportunity to be a part of the SEMH school’s team.  
 
 
Yours sincerely 
 
Ayesha Begum 
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Job Advertisement 
 
	Teaching Assistant  
SEMH school  
 Experience: 2 -3 years  
Place: South Birmingham 
Salary:  70 dollars to 77 dollars per day  
 
Job description:  
About the role:   
· work as a teaching assistant on a little group with good support  
· Give education available for the students with additional needs 
· Have to coordinate with the class teacher to make innovative class lessons 
· Give personal care if it is needed  
· Have to work with autistic children 
Job scope:  you can get the permanent role and also get support from the teachers. You will have the opportunity to be a part of the best team and school. This would enhance your career and also ensure that you get the training to become an efficient teaching assistant. You will be able to work in a friendly environment and get support from the teachers  
 
Role: teacher assistant  
Industry type: education and training  
Functional area: teaching the students  
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		Employment type:  full time/ temporary  
Role Category: assisting the teacher in the subject  
 
Education: UG 
Any graduate: PG is required  
 
Key skills:  
●  ability to have good relations with both student and teacher  ● You should have good organizational skills  
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