leDSeu 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[Insert Photo/Screenshot below] 
[image: ][image: ]
This screenshot from my digital life shows me browsing social media and seeing i am online advertisement for a part time work from - home handicrafts job. It reflects how digital platforms are used for communication, entertainment, and exposure to online job opportunities and marketing. 


Screenshot/Photo 2
	[Insert Photo/Screenshot below] 
[image: ][image: ]
This screenshot from my digital life shows me using an online service, to upload documents and address it highlights how digital platforms are used to manage important administrative tasks, submit information and communicate with organisation online. 


Screenshot/Photo 3
	[Insert Photo/Screenshot below]
[image: ][image: ] 
The screenshot from my digital life shows me accesing an online learning platform and viewing the result of a English placement test it highlights how digital technology supports education by allowing me to take assessments and track my academic progress online. 


Screenshot/Photo 4 
	[Insert Photo/Screenshot below] 
[image: ][image: ]
This screenshot shows from my digital life a poorly formatted document disign problem combe used to practise improving readability and accessibility in Microsoft. 


Screenshot/Photo 5
	[Insert Photo/Screenshot below]
[image: ][image: ] 
This screenshot from my digital life shows a worksheet about formatting documents and using track changes in Microsoft Word. It includes tasks on accebility features such as alt text, headings, readable, fonts and the accessibility checker. 


Screenshot/Photo 6
	[Insert Photo/Screenshot below]
[image: ][image: ] 
This screenshot shows from my digital life a task description for a reading and note taking assignment. It explains the steps strans need to follow,  including creating notes, answering questions about a text and writing a short reflection. 




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	
1. My digital life is an important of my daily routine. 
2. I use technology to learn new things and information. 
3. Social media helps me stay connected with my friends and families. 
4. Digital tools help me with studies and communication. 
5. I use internet safelyand responsibility. 







Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☐ I added 4–6 screenshots
☐ I wrote short sentences for each screenshot
☐ I wrote my short reflection
☐ My work is my own
☐ My file opens correctly
​​☐ My file opens correctly 
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Document 2
Upload one of the following:

-arecent Council Tax bill

- a utility bill from the past 3 months

-HMRC self-assessment letters or tax demand
dated within the current financial year

Both documents must be for the property you
are renting.

The tenancy agreement or letter from your
landlord must show:

-your name and the name of any other tenants
-your landlord's name, address and contact
details

-the address of the property rented

-the date the tenancy started

-the amount and frequency of your rental
payments

- the signatures of all people renting the
property and the landlord or their agent

Send us a journal message if you cannot
complete this to-do.
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Worksheet 2 ]

Worksheet 2: Formatting race and Track
Changes

Task 1: Find each tool in Word

In your group, find each of the following tools in Word and tick them off as you locate
them.

O Alt text
0O Headings
O Readable font

O Contrast checker / Accessibility Checker

Task 2: Where did you find them?

Write short notes.

Alt text Microsoft Word or PowerPoint, social media, on a website.
Headings Navigation panel press ctrl+f view tab tick Navigatig LD
Font Microsoft Word from the font drop down menu home hab.
Contrast Review check accessibility

Task 3: Track Changes practice

Use Track Changes to improve this paragraph:

Many business teams write documents fast but sometimes it is difficult to read
because there is too much information in one long paragraph and the ideas are notin a
clear order.

Steps
1. Make shorter sentences.

2. Move ideas to create clear order.

3. Change long words to simple words.

4. Keep your edits visible.
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TASK DESCRIPTION

Task 1: Reading & Notes (Equivalent 1,000 words) Deadline: Week 4 30%

In this task, you will create A3 notes based on a text provided in Week 3. You will

five short questions about the text, along with a one-sentence refl
In-class steps to prepare for the task:

1. Take part in the Week 3 Notes — Understanding activity.
2. Create A3 notes (mind map) based on the text provided.
3. Upload a clear photo of your A3 notes to Moodle.

At-home steps to complete the task:

2. Answer the following questions using the template provided:
a. What is the main idea of the text?
b. What are two key points?
c. What part of the text did you find most important? Why?
d. Was anything unclear or difficult to understand?
e. How did your group help you understand the text better?

3. Write one sentence reflection: What did you find challenging ab:
- Reading Task Template (Text only)
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