
         HOW TO CREATE A CHART TO EXCEL 

 

INSERT A CHART TO 
YOUR  EXCEL SHEET 

 

 

ALL MS 365 APPS ARE 
AVAILABLE AND PRE- 

SAVED.YOU NEED JUST 
INTERNET CONNECTION. 

   
1. FIND YOUR 

FILE ON 
SAVED FILES 
IN YOUR 
ONEDRIVE.. 

2. MARK THE 
DATA YOU 
WANT TO PUT 
ON CHART.. 

3. GO ON 
“INSERT”AND 
THEN 
CHART .. 

4. PICK YOUR 
PREFERED 
CART AND 
CLICK ON IT.. 

5. YOUR CHART 
WILL APPEAR 
IN YOUR 
SHEET.. 

 

 

 

DIGITAL DEPARTMENT IS AVAILABLE ON: 

 student-digitalskills6@student.uwtsd.ac.uk 

mailto:student-digitalskills6@student.uwtsd.ac.uk
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