HOW TO CREAT A
TEAMS MEETING?7?77?
-

First thing you would have to dois have teams
downloded,once you have it opened you should
see aicon like this calendaricon.

once you have opened calenderyou should see a
page like this which would require you, add your
meeting title, date and time of day whenyou
wantyourmeeting aswellastheinvited
attendees. Once all details are complete, thenyou

candlick sendtosharethelinkandthey canjointhe | ©

meeting asscheduled.

THISISACHART THAT SHOWES HOW MANY DAILY
USEERS THERE ISTHAT USE TEAMS OVER THE LAST
S5YEARS THEREIS300+USERS

ELISEICONSTANTIN-STUDENTID2520226

Add title

22 Invite required attendees

Wed 2/25/2026 1:00AM - 1:30 AM

SHARE THE LINK BY COPYING IT AND SEND
IT TO WHO YOU WOULD LIKE TO JOIN THE
MEETING WITH YOU,SET THE DATE YOU
WANT THE DATE OF THAT MEETING,LAST
BUT NOT FINAL ADD A ROOM NUMBER
WERE YOU MEETING WOULD BE HEALD &
LAST STEP MAKE SURE U HAVE THE TEEMS
MEETING ICON TUI(Q:IXEE ONIFITSAVIDEO




