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	Section 
	Your response (Use your own words!) 

	1.  Research 
	I found researching to be interesting and quite straight forward once I had narrowed my search to specific websites, key words and job roles. It is also a great advantage that I currently work as a care assistant working towards the role of Senior care assistant which gives me access to ‘on the job’ experience as well as anecdotal and observational evidence of the necessary qualities to concentrate on in order to progress


	2.  Presenting 
	The thought of presenting made me initially nervous. I had practiced my presentation several times but still became very aware, during the presentation, that the speed that I was speaking increased. This made me self-conscious and forced me to concentrate more on my script as opposed to engaging more with the audience.


	3.  Challenges you faced with your presentation
	My main challenges were time management, especially with regards finding a balance between work/social/family/study. Due to this, my practice time was often rushed or interrupted. I found that this showed during my final presentation 

	4.  Actions to prove 
	I intend to dedicate specific periods of each day/week to study away from distractions. Develop an effective note taking style. I intend to practice speaking whilst recording myself to learn how to better moderate my speaking speed and volume to give a more confident presentation.


	5.  Further steps needed to Prepare for Task 3
	Identifying and using one note taking style will simplify things for me as I expand the initial presentation to complete the final report. By simplifying the task and ensuring that I dedicate the appropriate, uninterrupted time to complete the report well within the time constraints. Whilst I initially found searching the job sites frustrating due to the generic nature of the adverts and information offered, once I narrowed my search to my company website and social media, I found much more job specific information and by utilizing the CRAAP test to evaluate said site found it to be the most appropriate and relevant to use. To this end, I intend to continue searching company literature in order to focus on what makes a good candidate and by extension, to complete the require skills and strategies for the report.
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