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AIM: To enhance academic research, 

assignment writing and referencing skills. 

OBJECTIVES: 

• Identify different forms of plagiarism

• Identify a citation

• Write a full book reference

• Apply Harvard Reference techniques 



Internal Policies/ 

Articles

Books

E-mails

E-books

Journals/ Online 
Journals

Internal Policies/ 

Articles

Websites

What sources may you gather information from?



Diagrams/
Graphs Statistics

QuotationModels

Other peoples 
ideas/ theories

What needs to be referenced?

Images



The citation appears in the main text of 

your essay.  It is needed whenever you 

use a quote, or incorporate an idea that 

you have picked up  from another                             

source.  

Where does a citation appear?



What does a citation look like?



STAGE 1
Identify surname(s) of author(s) and the publication date.

Include page numbers if you are citing direct quotes from

a text source e.g.

How do I cite a source? 

It has been suggested that “the hidden curriculum is an important 
aspect of learning in the school.” (Smith, 2005, p.34)

Or

As Smith (2005, p.34) has suggested “the hidden curriculum is 
an important aspect of learning in the school” and this is 
evident within reflecting on my lesson delivery.



Where does a Reference List appear?

The reference list will appear at the end of

an assignment, giving full details of sources

cited within the essay.



What does a reference list look like?



Printed Sources

Books:
Surname, Initial. (year) Title. Place of Publication: 
Publisher. e.g.
Brown, B. (2009) How to write better essays. Basingstoke: 
Palgrave.

Books with later editions:
e.g.

Banks, S. (2006) Ethics and values in social work. 3rd edn. 

Basingstoke: Palgrave.



Website:

National Literacy Trust (2011) Policy.  Available at:
http://www.literacytrust.org.uk/policy [Accessed 7 June 2011]].

Electronic  Sources

http://www.literacytrust.org.uk/policy


Tips!

4. Use the Harvard Referencing Quick Guide – and follow the 
format! 

3. Be prepared to research- e.g. a learning theory to back 
up your opinion/theory.

2. Always make notes in your own words – avoid cutting and 
pasting!

1. Make sure you record the source when taking notes. When

taking notes make it clear if you are copying directly, paraphrasing

or summarising.




