LOGO
Ref: [PROJECT REF]/[SUBCONTRACTOR NAME]/[INITIAL]/SoFA





[DATE: DAY MONTH YEAR]

[SUBCONTRACTOR NAME]
[SUBCONTRACTOR ADDRESS]




For the attention of [CONTACT NAME]



Dear Sirs,

Project:	[PROJECT NAME]
Subject:	[SUBCONTRACTOR NAME] - Statement of Final Account

Please find enclosed the Statement of Final Account for your works at the above project for you to duly sign and return.

This financial settlement shall not prejudice, in any way, the requirement to remedy latent defects, works found to be incomplete and/or works not properly complete. It is agreed that the amount detailed within this document shall be subject to adjustment should the Subcontractor fail to satisfy these obligations as described within the order.

If you have any questions regarding this document, please contact the undersigned.


Yours faithfully,





[NAME]
[POSITION]
For and on behalf of [COMPANY NAME]
















Final Account Summary

	DATE ISSUED:
	 [DATE: DAY MONTH YEAR]

	PROJECT REFERENCE: 
	[PROEJCT REF]

	PROJECT NAME:

	[PROJECT NAME]


	WORKS:

	[ENTER TITLE OF SUBCONTRACT PACKAGE (i.e. BRICKWORK)]


	ORDER NO:

	[ENTER THE ORDER REFERENCE NUMBER]

	NAME:

	[ENTER THE SUBCONTRACTOR NAME]

	

	FINAL ACCOUNT SUMMARY


	TOTAL VALUE OF MEASURED WORK:

	£ 900,000.00

	TOTAL VALUE OF VARIATIONS:

	£ 50,000.00

	TOTAL VALUE OF OTHER ITEMS: 

	£ 50,000.00

	Sub-total

	£ 1,000,000.00

	LESS DISCOUNT

	2.5%
	
	(£ 25,000.00)

	Sub-total

	£ 975,000.00

	LESS CONTRA CHARGES

	(£ 75,000.00)

	TOTAL

	£ 900,000.00



The above amounts are exclusive of Value Added Tax which will be added at the appropriate rate.

I/We the undersigned hereby acknowledge our acceptance of the foregoing Statement of Final Account and agree that the sum of £ 900,000.00 (nine hundred thousand pounds and zero pence) represents all monies due in respect of the works executed on the above contract and have no further claim arising out of or in connection with this contract unless further works are requested in writing after the date of signature.



Signed:	..................................................................................................................


Dated:	..................................................................................................................


Position:	..................................................................................................................


Company:	..................................................................................................................


NB. Please sign the above form and return a copy to [EMAIL ADDRESS]

