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Introduction
This report will look at the different employability skills that will be needed in order to be able to progress in a work environment. Employers will look at the different employability skills that a person possesses before offering them employment. This report will focus on emotional intelligence, resilience, digital competence, time management, leadership and presentation skills. It will discuss why these skills are important and why employers want their employees to possess these skills and also how having and developing these skills will allow a person to progress in the workplace. 
Most to all employers will be willing to help their employers by teaching them how the workplace is run or how to use equipment that will be provided by them however most employers like to see that a candidate already has certain employability skills as these can be harder for an employer to teach to an employee. (Skills You Need, 2011 – 2020) 






















Main Findings
What are employability skills?
According to STEMNET (2020) employability skills are defined as ‘transferrable skills’ that a person must possess for them to be deemed as employable. A candidate must possess these skills as they show employers that a person has the capabilities to be able to carry out the tasks that will be set out for them 
 Why are employability skills important?
Homden (2020) explains that employability skills are important because applying for a job can be very competitive and having these skills can make you more desirable to companies who candidates wish to work for.
Simplilearn solutions (2009-2020) states that employability skills are important because it shows employers which candidate will be better suited for a job because the skills that they possess will show them how “efficiently you are likely to handle your job performance and career success”. It also states that employers find candidates with more employability skills are more desirable as having more skills will mean that a candidate will fit in well and be able to produce a higher level of work and will also be able to work well with the rest of the workforce.
What are the benefits of having employability skills to an employer and employee?
According to KaurSkills (2012), employability skills are beneficial to employers because a candidates who have more employability skills will be more likely to be productive in the workplace and complete a task more efficiently compared to someone who does not have the same skill set as them. It also benefits employers because seeing what employability skills a candidate possesses allows them to see  which candidates will be the best to appoint for the position that they are hiring for. This is important because it allows the hired candidate to be successful in their job role. 
KaurSkills (2012) also says that employability skills are important to an employee because they will help them to progress in their role at the company that they are employed by. This is because the skills that they have allow them to do their jobs to the best of their abilities because they have the skills that are required to do so. As an employee, having employability skills shows that they are desirable to companies who are employing because it shows that they have the experience to do the job role that they wish for a candidate to complete.
Have employability skills always been important?
Employability skills are important because they show employers who is better suited to complete a job role within the company. Some examples of important employability skills are emotional intelligence, resilience, digital competence, time management, leadership and presentation skills. 
When an employee has the skill of emotional intelligence it means that they are able to identify their own emotion and also be able to handle their emotions in a mature manner. They will also be able to sympathise and empathise with their peers. This means that they will be able to identify others emotions and show that they understand what their peers are going through emotionally. They will also be able to change their behaviour in accordance to their peers. These factors are important in the workplace because an employee that has emotional intelligence will be able to build good relationships with the rest of their peers and this will mean that they will be able to work effectively as part of a team. Having emotional intelligence also means that they will be able to progress in their roles. This is possible because an employee will be able to identify, for example, when they become stressed due to a task that they need to complete, they will be able to identify this quickly and then take steps to help the de-stress. Steps can include planning a work day ahead of time to leave them with enough time to take breaks and relax instead of working one task consecutively after another. (Target jobs, 2020) 
The Cambridge dictionary (2020) defines resilience as the ability to bounce back after a difficult situation. This is an important employability skill because employees who are resilient will be more likely to perform better when working and can also achieve more in their careers. Resilience is also an important when looking at leadership qualities as it is important for a leader to show that they are able to deal with any and all situations. Resilience is also important because it means that employees are more likely to lead a happier and better quality of life which then leads to them to become more productive employees. Resilience is also a skill that can be taught and developed over time. This is important because it allows employees to identify different stress factors and then deal with them appropriately. (iceaw, 2020)
Digital competence can be defined as “a combination of knowledge, skills and attitudes” and using these to use different types of technology to complete different tasks that will be required to be done in a work environment. (Skov, A 2016) 
Employers want their employees to have this particular skill as it helps increase the productivity within the business. For example, an employee can digitalise any information that needs to be presented or stored and therefore makes it easier to access. Having digital competence can also mean that new ways of working can be created. Employees who can efficiently use modern technology can create a more efficient way of completing an everyday task and thus making it a new way of working and also making it more efficient. Being digitally inclined can also help make the company “increase revenue”. This means that the company will make more money because modern technology can help companies create an online profile which will help them gain more recognition. As more and more people are becoming digitally competent, they will be looking for more information online and will be more likely to find out about different companies and business over different social media platforms rather than in a non-digital sense. Having a wide range of digital skills also means that a good relationship can be built with the company and their customers. This can be done as companies can update their information online and make it easily accessible to their customers and therefore making sure that their customers are always up to date. Being able to provide an employer with these skills makes you more desirable as an employee as it shows that you will be a valuable member of their team. (Barker, S 2018)
An employee who has good time management skills is able to use the time that they have effectively to complete all the tasks that they have been assigned for the day or even for the week. (Cambridge dictionary, 2020) This means that they have a plan ready for the day to tell them what needs to be done and at what time it needs to be done by. According to a blog written by Appointment Plus time management is a very important skill due to a variety of different factors. Some of these factors are that in a busy work environment, tasks need to be completed by a certain deadline and these can sometimes only be achieved if the employee completing the tasks is able to manage their time correctly and assign certain tasks to certain times of the day in accordance to their deadline. It is also important because when a person has allotted a certain time to get a task done then it means that they can use the time that they have given themselves to focus on that task and complete it to the best of their ability. Employees who use their time wisely are more likely to make more well informed and good decisions based off of facts and information that they have been provided. They will be able to do this because they are focusing on one task at a time and are not being overwhelmed because they have given themselves the time to be able to consider every aspect of a decision before making it. Improving time management skills allows an employee to progress more in their role as they will be able to control what happens in their work environment and therefore. If an employee is able to successfully manage their time efficiently then they will be able to give themselves more time to learn. In working environment learning opportunities can be found everywhere and it is important for employees to be able to take advantage of these opportunities as it makes them a more valuable team player to the company that they work for. When working for a big company, deadlines are an everyday thing. So, to be able to meet these deadlines without any additional stress it is important for employees to know how to organise themselves and be able to set themselves a time frame to complete tasks. This allows them to take advantage of the time that they have and be able to complete a task without having to worry about any other upcoming deadlines or events. As well as working, it is important for employees to give themselves time to relax. This is important because relaxing means that when they get back to work, they will be able to focus on the task at hand. 
Leadership is defined as a person who has the characteristics to be in charge of or lead a group of people or an organisation. (Cambridge dictionary, 2020) Leadership is an important because in order to be able to progress on their current job role, an employee needs to be able to show that they have leadership qualities. Employers look for qualities such as the way they influence the people around them. They look to see if an employee is a negative or a positive impact on others. This is because a good leader will be a positive impact on the team that they are working with and will lead the team to complete the task that they have been given to the best of their ability. An employee with good leadership skills will also be able to help others with the work that they have been given and will be able to balance their workload as well as helping others with theirs. Other employees will look to a person with good leadership skills for help as they are charismatic and are seen as approachable. A good leader will also be able to introduce as well as implement new changes. They should be able to help others implement these changes too. They can do this by becoming familiar with the changes and then helping those who are finding it difficult to adjust. Employees who are good leaders will also be able to encourage and influence their peers in a positive way by helping them to progress in their roles and when working with large groups, lead them to a common target. (StrengthScape, 2020) a good leader should also be able to communicate with everyone effectively making sure that everyone understood the information that was being relayed and will also be able to change their method of communication to suit the needs of others working with them. (Pratima, k 2020) 
CLEVERISM (2020) defines presentation skills as a ‘set of abilities’ that a person possesses that allows them to interact and engage an audience and get their message across with very few misunderstandings and cover all bases. Presentation skills are important because it helps an employee become more confident and will also help them develop their communication skills. This is because when a person is presenting and has an actively engaged audience they will speak with more confidence because they know that the audience is interested in what they had to say. After an employee finishes presenting, they should ask if anyone has any questions as this will allow them to see what information they missed however it will also allow them to progress in their job role because if they are able to answer any and all questions, it will show their employer that they have effectively researched the topic that they are presenting. Having good presentation skills also means that the information that they are presenting an audience with is understood because it allows a person to “mould his message according to the traits in the audience”. When a candidate is applying for a job within a big organisation or company, having good presentation skills will make them stand out as it will show their employer that they are a valuable asset to their team. 
2.5 Have employability skills changed recently and if so, why?
Over the last decade, employability skills have changed drastically. At the beginning of this decade, it was enough for employers that their employees only have good academic credentials, however as years went by, it became more important for employees to have good employablity skills along with having good academic credentials. This is because there has been advances in different areas such as advances in modern technology and because these advances were being made it became important for companies and corporations to have employees who also had advanced skills so that their companies ran efficiently. (Bhagra, A and Sharma, DK, 2018, p7-24)















Conclusion 
In conclusion, these are only a few of the vital employability skills that are necessary for a candidate to have when applying for jobs. This is because the more skills that you have to offer your employer, the more you will stand out because it will show employers that you are capable of doing the job that they have advertised. Having employability skills will make you stand out in front of other candidates because it will show that you have a lot to offer their company and will also show that you will produce a better quality of work than any other candidate.
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