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[bookmark: _Toc214383224]Introduction
The report discusses two key academic competencies that include teamwork skills and presentation skills, which have a key relevance in determining the success and professional readiness of students. Teamwork in higher learning and education allows the students to work effectively in groups in their assignments; to exchange views and develop problem solving skills, presentations skills allow the students to communicate their ideas effectively in seminars, assessment and project discussions. The two skills are equally relevant in the workplace since organisations work as teams to accomplish goals and that the employees should be able to deliver facts with the confidence to their workmates, customers and stakeholders. 
The report aims at defining teamwork and presentation skills, assessing their significance in academic and workspace scenarios, and describing some of the practical measures that might contribute to strengthening skills by helping individuals to excel in them. The report is organised in parts that define, explain why it is important in both academic and work environment and how it can be improved and a summary of the main findings.
[bookmark: _Toc214383225]Definition of Teamwork Skills
Teamwork skills are the capacity of the individuals to collaborate successfully with others to achieve a common objective in sharing the strength, communication skills as well as coordination skills. Such capabilities have a number of essential elements, among them being effective communication, whereby the exchange of information is open-minded and the reception of ideas. Teamwork is also essential since it enables the team members to share knowledge, empower other members, and cooperate instead of acting alone (Prada, Mareque, and Pino, 2022). Another critical component is conflict resolution, as it helps the teams to resolve the problems in a constructive way and to have positive working relationship. Sharing responsibility means that every member will become an active participant of the group and will be responsible about individual activity. The teamwork is further enhanced by trust and coordination which develop confidence on each other’s capabilities and makes the activities arranged in a smooth way (de Prada Creo et al., 2021). In academia as well as in business, teamwork contributes to productivity, aids in solving problems as well as achieving results that could only be hard to achieve alone.
[bookmark: _Toc214383226]Definition of Presentation Skills
Presentation skills define the skill in the ability to express information in a clear, convincing and confident way to an audience both at the scholastic and work-related setting. These are skills that are employed in delivering ideas in an organised manner through a mix of verbal and non-verbal communication skills. Verbal communication is concerned with the clarity of speech and the correct tone of speech, the pace of speaking and coherent use of speech to pass the essential messages (Chaudhry et al., 2024). This is enhanced through the application of non-verbal communication, which involves eye contacts, gestures, posture as well as expressions of facial movements to keep the interest and to support what is being said. 
It will also be necessary to have a good structure presentation, which will enable the audience to track the argument that is presented by the speaker, thanks to a clear introduction, logical ideas and a brief conclusion. The effective application of visual aids, such as slides or diagrams helps to better understand the information as it is provided in a visually appropriate, and friendly way (Planas et al., 2021). Other important factors are the engagement of the audience which is done by posing questions, solicitation of feedback or modulation of the information to suit the audience. Techniques of confidence, generation of delivery such as rehearsal, control of breathing and anxiety are effective in ensuring that the speaker is able to put forth his ideas in a professional and effective way. These factors combined create the basis of effective presentation skills that underlie effective communication and knowledge sharing.
[bookmark: _Toc214383227]Importance of Teamwork Skills
Academic Context
In academies, teamwork skills are critical in ensuring the general learning process is better. Team work also enables students to interact with peers giving them a chance to share ideas thereby challenging various opinions and creating more knowledge about academic concepts. Collaborative work and group tests are performance-based significantly, where the team members can organise their roles, ease their time constraints, and apply individual strengths to reach a collective result (Huang et al., 2022). These group activities develop problem-solving and critical-thinking skills by fostering students to think and make decisions as a collaboration wherein they have to analyse information as a team, examine alternative solutions and reach a position. A case in point, with courses in business, students would be grouped to replicate real organisational cases, making them agree on the roles, debate over issues and come up with a collective report or presentation.
Professional/Business Context
Teamwork is relevant in the workplace in case of successful cross-functional projects where members of various departments need to cooperate to achieve the organisational goals. Teams understand how to split the work effectively and efficiently and assist each other to finish it to a better level than individual employees because they have effective teamwork that boosts their productivity and efficiency (Singh Dubey, Paul, and Tewari, 2022). Teamwork also promotes innovation since various thinking leads to innovative solutions to dynamic business problems. The current workplace promotes flexibility, and teamwork enables the employees to adapt promptly to changing priorities, emerging technologies as well as in the dynamism of the changing market. Teamwork has always remained one of the keys hiring and promotional skills found in the job market. Healthcare industry, engineering and marketing are examples of industries that are characterised by reliance on collaboration teams in order to provide high quality services, alternative technical solutions or advertisement campaigns (Younis et al., 2021). The organisational behaviour research also shows that teams where communication, trust and shared responsibility is high result in better performance outcomes and stronger relationships at the workplace which is significant in the long-term as far as teamwork skills are concerned in professional success.
[bookmark: _Toc214383228]Importance of Presentation Skills
Academic Context
Presentation skills really play an imperative role in academic settings when students are often asked to present class projects, attend seminars and present project results and findings. Such activities require a clear articulation of ideas, which allows students to elaborate the complex ideas in a convincing and logical way. Presentation skills also enable students to organise their thoughts, present and arrange information in an easy and logical way, and convey their arguments in a clear and concise manner thereby leading to higher grades (Karimi, and Pina, 2021). Moreover, frequent presentation will assist in developing confidence and uplifting verbal and non-verbal communication skills. Learners are taught to speak with certainty, deal with nervousness and interest their listeners by maintaining eye contact, body language and using present-ready visual aids (Aranzabal, Epelde, and Artetxe, 2022). These competencies are not limited to academic life as they help a person to grow. Taking a case in point, when they present their research or pitch a project to a group, students are required to answer questions and justify their choices and argue their positions, which enhances their critical thinking and their level of self-confidence.
Professional/Business Context
Presentation skills are vital in a professional environment where people can be required to meet clients, sell products and services, which can be in a leadership position whereby they need to express thoughts in a very persuasive and thoughtful way. Good presentations will have an impact on decision-making, making it easy through good and confident communication to persuade clients to give a contract and get the support of the stakeholders (Kovács, and Zarándné, 2022). Well-presented individuals are able to describe business proposals and financial outcomes or project reports in the most digestible manner, and this enhances organisational reliability and trustworthiness. Presentation skills on the other hand help in branding professional employees since employees with good communication skills are often considered to be competent, wise and leadership potential (Almazroui, 2023). This promotes an upward career and provides chances of being managers. Research in the workplace has been done on the performance of better presenters, and it has been revealed that they perform better during negotiations, leading teams and communicating with other departments that the organisation is part of. Indicatively, some disciplines like marketing, financial and management consultancy are dependent on persuasive communication in the development of effective presentations that influence business success. 
[bookmark: _Toc214383229]Strategies to Improve Teamwork Skills
Developing Effective Communication Techniques
Strong team work is based on effective communication since it allows team members share ideas, discuss the issues and organise their work efficiently. Active listening is one of the methods, as people are completely interested in the perspective of others, their contributions and reactions. This will lessen the misunderstandings and foster a respectful team environment (Mahdi, 2022). Constructive feedbacks also improve communication as the team members involved know how to improve their work and at the same time keep trust. Open and honest communication encourages the process of transparency, and teams can raise their issues safely earlier and prevent unreasonable quarrels. As an illustration, weekly cheque-ins and talk-backs in the work of groups are the method to uncover the problem of uneven workload allocation or vague expectations and propose the group to make the necessary changes in time (Domínguez, Eras, and Collaguazo, 2024). Proper communication enhances the overall cooperation as everybody feels to be heard and appreciated and hence greater outputs of the whole.
Setting Team Goals and Roles
Another efficient approach to improve the teamwork skills is the setting of precise aims and tasks. The application of the SMART framework, such as specific, measurable, achievable, relevant and time-bound, would assist teams to set specific goals, working within and keeping them accountable. Roles given on basis on strengths of an individual make sure that there is an efficient allocation of duties as well as the team members know what task to perform (Kovács, and Zarándné, 2022). This sense of clarity removes confusion, overlap and conflict is limited since people are aware of what they are supposed to offer. An example is that when in a team meeting, an academic group task, it is essential to come up with a leader, a researcher, a writer and a presenter of the work so that every aspect of the work is taken care of in an organised way (Burhan, 2024). Once roles of team members are known, coordination is achieved smoothly and deadlines handled easily as well as general performance is enhanced.
Additional Strategies
Other practises, including team-building exercises, reflective practise and using collaboration tools, like MS Teams or Trello, would also help reinforce teamwork. These tools assist in shared planning, file organisation and tracking progress activities and keeping the teams in track and productive. On their part, these strategies help improve communication, coordination and cooperation, and make teams work together and attain common objectives.
[bookmark: _Toc214383230]Strategies to Improve Presentation Skills 
Practising Structured Presentation Planning
The preparation of coherent orderly talks is important and cannot be done without structure. Outlines and Storyboarding with templates, speakers can structure their thoughts in a logical manner and be able to stick to the flow of the presentation. This methodology will make sure the introduction of the paper grabs the attention of the audience, the main arguments are presented in a logical order, and the summary supports the major message. Planned organisation also minimises the risks of confusion and helps effectively management of time, since speakers have an opportunity to plan the time per part (Frith, Maitland, and Lamont, 2022). As an illustration, a storyboard can enable presenters to memorise every slide so that the information is easy to grasp so that it is relevant. This technique is most catchy when presenting a research paper or making a business pitch presentation, where clarity and internal flow are paramount (Ahmad, Mastuang, and Misbah, 2021). This advance planning will help the speaker to be confident, minimise the stress present at last minute so that they can convey information in a persuasive and more organised way.
Enhancing Delivery Through Rehearsal and Feedback
Practise is an effective way of refining the delivery of a presentation since it assists speakers to perfect voice control, pacing, and body language. The repetition will help the presenter to be conversant with the content and minimise the use of notes, which will increase his confidence (Villares et al., 2023). One should record oneself in practise sessions particularly, since presenters observe their posture, the tone, eye contact, and gestures and make specific improvements. Peer critique also contributes to presentation skills since a group of peers can offer constructive criticism on a person and their presentation methods as to be better or clearer (Reed, and Jones, 2021). This teamwork enables presenters to see their weaknesses that they might not see on their part. This is due to the fact that rehearsal and feedback helps polish the final presentation and make it natural and interesting.
Additional Strategies
Otherwise, alternatives are application of visual presentation like power point to support key message and improve comprehension to the audience. By using breathing exercises and positive self-talk, the presenters are able to keep a cool and calm demeanour. Examination of audience requirements would enable speakers to personalise messages, words and illustrations in such a way that they arouse the greatest interest. Collectively, these measures enhance presentation skills through helping to be clear, confident, and connect well with the audience.
[bookmark: _Toc214383231]Conclusion
This report was aimed on the investigation of the importance of teamwork skills and presentation skills, on the definition of their major constituents, summarising their importance in academic and professional life and the description of the practical methods of improvement. According to the report, the skills of teamwork include communication, teamwork, conflict management, shared responsibility and coordination and presentation skills are communication (verbal and non-verbal), structured delivery, visual aids and engagement. The two skills are critical in the academic context as they facilitate successful learning, group assignment and self-assurance. At work, they are productive and innovative, participate in client interaction and career growth. These plans and solutions mentioned above, which include techniques of building communication, establishing team objectives, conducting organised presentation planning and performance improvement through practise, are practical means of strengthening these key skills. 
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