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What I learnt About Writing CV
Curriculum Vitae writing was an exciting experience throughout the course. I learned many things through the course ,which I would like to employ in the near future. Initially, I was unsure what a CV entails; for this reason, the writing experience significantly impacted my writing experience. 
I learned that every CV writing has to begin with contact information, name, phone numbers, and link to the website. I learned that personal information plays a critical role in CV writing. When starting a CV writing, I learned that it is critical to start with something that would make the recipient of the Cv want  to read. I learned that CV writing should incorporate a craft that led and an objective statement just below the contact information explaining the type of job one seeks. For this reason, I learned that the objective statement tends to act as the elevator pitch. More than that, I learned that when writing Curriculum Vitae, one has to be concise and precise to the point. In this regard, it helps the applicant to concentrate on writing about their work experience and avoiding unnecessary information that may render the CV informal. 
More over , During the CV writing experience, I learned that the CV's bulk should focus on the work experience.  The author of the CV is supposed to list their work experience as well as past job in a chronological order where they begin within the most, recent to the oldest.  In so doing, I learned that including meaningful information concerning how one benefited from the project or the organisation. 
I also learned that interpersonal skills are critical to one's career success.  I learned that soft skills tend to give the applicant an advantage and demonstrate what the applicant can offer apart from their qualification. For instance, time management, critical thing, and problem-solving are significant when creating a CV. 
In addition, I learned that one has to highlight talents that are relevant to the organisation. During the CV writing experience, I learned that foreign language fluency might give applicants an edge in being recruited to an interview, particularly when the employer has international operations. In this sense, being unique when writing a CV tend to display the potential employee who is not afraid to mention something outside their interest. 
Proofreading is as essential as writing. During the CV writing experience, I was encouraged to proofread all the CV I had written to ensure the CV did not have some word spelling errors.  I learned that one has to read their CV document aloud slowly in order to ensure they focus on every written word.  In so doing, I learned that proofreading could act as double-checking the work to ensure the grammar is correct. 
In summary, the CV writing experience changed my perception of the anxiety associated with writing a CV since I was initially afraid to make a mistake when crafting a CV.  Therefore, I intend to employ the lesson I learned during the CV writing unit in order to improve my CV in the future when writing to my prospective employers. 
What I Learnt about References
Referencing typically allows students to acknowledge the contribution of other writers as well as researchers in their work.  It is imperative to understand that any university assignment that draws on the issues, ideas, or words or the research of other writers must be contained in citations to avoid plagiarism.  I learned that referencing is a significant factor for students when undertaking their assignments during their course. Citation enhances credibility of the assignment, and I learnt that students should embrace referencing their assignment in order to attain good grade. Students need to reference their work to show they have undertaken appropriate research and the work is legitimately their own.  I learnt that referencing typically helps students to avoid the incidence of plagiarism; similarly shows that they have taken their time to read the work of other authors.  In this sense, I learnt that as a student I should incorporate references in all my assignment since they enhance academic credibility.  Therefore, references is a critical aspect which students should adopt when undertaking their assignment. 
I learned that referencing is a way of giving credit to the writers who borrow ideas.  Throughout the course, I learnt that by citing the work of other writers, show that I have acknowledge as well as respect the intellectual property of the researchers.  In the same token, I learnt that referencing provides an evidence to support the assertions as well as claims in my assignment. I understand that referencing demonstrate that I am aware of the field I undertake.  For this reason, I have gained significant grade in every course and assignment I have undertaken since I employ the lesson I learned regarding the references. in regard to the above, it is evident that references assist in enhancing student's assignment. 
More over , I learned that when referencing one has to arrange the references in alphabetical order.  When references are arranged in alphabetical order tend to demonstrate neat assignment and order. I learned that most students usually reference their assignment but forget to arrange the references in orderly manners something which demonstrate their management. I learnt that arranging references shows how a student manages their work something which would imply their possess time management skills.  During the course, I had the opportunity to learn different approach to reference my work something which enhances my performance.  It is important to understand that there are various types of referencing and students tend to confuse them. For this reason, the referencing class was not only an interesting lesson to me but also, I had the opportunity to learn how I can verify different references and understand the references which are reliable. In the same token, I learnt that references should always be accurate thereby allowing readers to trace the sources associated with information.  In light of the above, I learned that the best approach to make sure one reference accurately is to keep record of all sources I employed when reading and researching for the assignment. 
What I learned about Plagiarism
As a University student, plagiarism is common in college when students are trying to handle different assignments most within a limited time. Plagiarism entails words or ideas of others and using them as personal. Most scholars consider plagiarism as intellectual theft.  Plagiarism can take different forms, from deliberate to accidental cheating and copying from other peoples' work without acknowledging their effort. I learned that most students who tend to engage in plagiarism do so unintentionally merely because of the lack of academic skills which would help them avoid the over-reliance on work from other authors. During the course, I learned that I should manage my time correctly in order to avoid plagiarism. This is because most students tend to plagiarise when they have delayed assignments, thereby choosing the most straightforward approach to finish their assignments. I learned that plagiarism is considered an intellectual theft and may lead to students being expelled from school when they engage in copying others' work without acknowledging the author's input. Instead of plagiarising, I learned that I should mention or give the author credit to the original writer in my assignment.  Doing so helps to avoid the incidence of plagiarism in my assignment since the original author is mentioned. In the same token, I learned that when the authors are acknowledged, it shows that research was conducted regarding a specific topic, and the researcher was responsible for acknowledging the authors due to the ideas they have adopted from their work. By mentioning the writers, it demonstrates that the researcher has done thorough work based on the given topic and approach my work ethically.  In so doing, I learned that acknowledging students tend to add credibility to my work as a student.
Throughout the course, I learned that I should take time to read the articles carefully when using them in my assignment in order to understand the articles and deduce the information. When I take the time to read the articles, I learned that the information in the articles is not interpreted in a misleading context and meaning. Through reading the text, as a student, I learned that I would understand the context and use my word without changing the context of information within the article. 
I learned that as a student I should focus on reading and deducing the context of the text in order to avoid plagiarism when doing research. In so doing, it provides an understanding of the text by avoiding misunderstanding and providing misleading information to the reader. I learned that when one plagiarises, it is not fair for other students who might have worked hard within the rule, and plagiarism tend to cheat people who engage in plagiarism and deny them an opportunity to experience genuine intellectual growth.  In light of the above, plagiarism is illegal, and as a student, I learned that avoiding plagiarism enhances my academic integrity. 
What I learnt About Cover Letter
Cover letter is an important document which conveys more personality about the applicant.  It is imperative to understand that cover letter is the first introduction regarding the person who may hire and the importance of the cover letter is to make you memorable. During the writing course, I learnt that when writing a cover letter, one is not needed to include their entire career and life in the cover letter. I learnt that cover letter should carefully curate the selection regarding the stories from the career, which provide the reader with a clear perspective regarding the applicant and the value they can add to their organisation. I learned that the cover letter should provide information that convinced the reader that the applicant is the appropriate person for the position.  For this reason, I had the opportunity to learn that when writing a cover letter, the applicant needs to create a cover letter that is dictated by the content of the job requirement. In the cover letter, I learned that applicants should tell stories from their career to demonstrate the applicant's skills, which give the hiring manager some insight regarding the applicant personality and their work style. 
I learned that when writing a cover letter, one has to employ passion. It is imperative to understand that passion is considered the most significant influence behind success; for this reason, candidates need to advocate for their organisation and develop a strong work ethic when writing a cover letter. This can be attained by expressing applicants' passion and motivations as the attention grabber. In the same token, I learned that applicants should start their cover letter with evidence that demonstrates  they had done appropriate research. In this regard, I learned that students should avoid sounding insincere with their compliment by incorporating facts, events as well as a noticeable statistic. 
Essential to note during the course was that I should value enthusiasm and authenticity when writing a cover letter in order to attract the company's brand. It is imperative to understand that employers value enthusiasm and authenticity due to the frequent translation to highly successful and motivated employees. When referred to a job, I learned that the cover letter should mention both the former work position and college. It is imperative to understand that seeing a former manager would be an attention grabber since they respect or know the former colleague.Throughout the course, I have learned the appropriate purpose, audience, structure, and voice for a cover letter. In addition, I also learned that a cover letter usually accompanies a resume and is written formally. In addition, I learned that students need to understand how to draft an effective cover letter since it convinces an organisation that the applicant is fit to be hired. Regarding the above, the cover letter's audience is usually the hiring manager of the organisation since the cover letter needs to introduce the applicant to the potential employer and address the relevant skills they possess. 
 
 
 
 

