The Internal Layout of the Dissertation:

The layout of your dissertation should follow this pattern:

· Title Page.
· Abstract
· Declarations and Statements
· Contents page
· Main body of work
· List of tables, illustrations, appendices etc.
 
[bookmark: _Toc213738628][bookmark: _Toc304277582]Text:

The work should be appropriately divided and paginated.  The layout of the text is an important aspect of dissertation design.  The division of material is normally in chapters followed by the Reference List and Appendices.

[bookmark: _Toc213738629][bookmark: _Toc304277583]Distinguishing the parts:

[bookmark: _Toc213738630][bookmark: _Toc304277584]First page – Title Page:

The title page must contain the following information:

· The title and any subtitle
· The full name of the candidate
· Submitted to the University of Wales in partial fulfilment of the requirements for (award)
· University of Wales, Trinity Saint David
· Month and year of submission

(See Moodle for example)

[bookmark: _Toc213738631][bookmark: _Toc304277585]Second page – Abstract:

A brief description of the work: its aims, methods and conclusions.  Not more than 200 words, using single line spacing. 

Key words to position your research within the wider context of counselling and psychology

Third page – Declarations and statements:

A standard statement and the required declarations are provided in the ‘Notice of Candidature’ document, issued to students who are preparing to submit a dissertation:

DECLARATION

This work has not previously been accepted in substance for any degree and is not being concurrently submitted in candidature for any degree.

Signed:	…………………………………………. (candidate)
Date:		………………………………………….

STATEMENT 1

This dissertation is being submitted in partial fulfilment of the requirements for the degree of ……………………………..

Signed:	………………………………………….. (candidate)
Date:		…………………………………………..

STATEMENT 2

This dissertation is the result of my own independent work / investigation, except where otherwise stated.

Other sources are acknowledged by footnotes giving explicit references.  A bibliography is appended.

Signed:	……………………………………. (candidate)
Date:    …………………………………….

STATEMENT 3

I hereby give consent for my dissertation, if accepted, to be available for photocopying and for inter-library loan, and for the title and summary to be made available to outside organisations.

Signed:	……………………………………… (candidate)
Date:		………………………………………

Fourth page – Index/Contents:


Main Text – appropriately divided into sections, chapters, parts and appendices:

Candidates should seek the advice of their supervisor as to the best form of division for the dissertation. 

[bookmark: _Toc213738632][bookmark: _Toc304277586]Reference List 

[bookmark: _Toc213738633][bookmark: _Toc304277587]Appendices
  
Character or Print Height

Print or character size should be 12pt in a recognised font such as Ariel or Times New Roman. 

Margins

Margins should be 4 cm wide on the left-hand side and 2 cm on the right hand side.

Line Spacing

Double or one-and-a-half line spacing should be used in the main text.  However, single spacing should be used in the Abstract and in indented quotations and footnotes.

Page Numbering

Pages in the dissertation should be numbered sequentially.  Page numbers should be placed bottom centre. 

