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EXECUTIVE SUMMARY
The current report highlights the application of digital technologies such as web-based email and cloud file storage in a workplace as well as the impact of such technologies on the major area of the organization. It also has been remarked that organizations are using different useful digital technologies for increasing their communication level with customers and other members of the organization. Moreover, the advance technological factor has changed tremendously the flow of the operational processes as well as employee performance by providing innovative strategy. Apart from this, web-based email has brought vast changes in the way of communicating with internal and external stakeholders such as clients as well as suppliers and another responsible employee of the organization. Moreover, the project managers and the employees of an organization are always communicating with each other so as to discuss about the job and other key issues. 







Table of Contents
INTRODUCTION	4
FINDINGS	4
BENEFITS OF USING THE APPLICATION/DEVICES IN WORKPLACE	4
WEB BASED EMAIL	5
CLOUD STORAGE	6
ANALYSIS	6
THE WAY OF IMPROVING EFFICIENCY OF THE WORKPLACE	7
THE WAY OF USING THESE TECHNOLOGIES IN THE WORKPLACE FOR ENHANCING STAFF EMPLOYABILITY	8
CONCLUSION	9
REFERENCE LIST	10
APPENDIX: Benefits of Digital technologies in the workplace	12



[bookmark: _Toc522881366]

INTRODUCTION 
Organizations are using different useful digital technologies such as web-based email as well as cloud storage file for increasing their communication level with customers and other members of the organization. Moreover, cloud file storage is helpful in storing a large amount of data so as to maintain a daily basis workplace schedule which may enhance the organizational efficiency. The following report also analyses the advantages of digital technologies in the workplace which allow earning greater amount of profit. Moreover, it demonstrates different prospects associated with the application of technologies in a workplace of an organization.  
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 In modern days, most of the developed organization is taking the advantages of digital technologies for the purpose of communicating with internal and external stakeholders as well as storing the large amount of database (Bala et al. 2018, p.25). Therefore, it becomes the most common contemplation for the different organization to use digital technologies in the workplace. Moreover, the advance technological factor has changed tremendously the flow of the operational processes as well as employee performance by providing innovative strategy. In addition, the use of modern digital technology has made a drastic improvement in the field of communication level as well as whole operational activities by fixing the daily basis schedule (Botta et al. 2016, p.686). It can be also be elaborated that cloud file storage has become the most common contemplation in almost every organization so as to maintain daily basis financial activity in an effective manner. Due to which it may allow enhancing the brand reputation in the modern world. Apart from this, web-based email has brought vast changes in the way of communicating with internal and external stakeholders such as clients as well as suppliers and another responsible employee of the organization. Therefore, it helps to establish the better relationship and strong collaboration with them which might allow enhancing enough goodwill in the competitive market of the modern era (as influenced by Carolan et al. 2017, p.52).
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Figure: Benefits of using digital technologies in the workplace
(Source: Grispos et al. 2015, p.12)
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The most common contemplation of web-based email is enhancing rapidly in almost every workplace of the different organization due to communicating with every responsible person of the organization. In the modern era, the manager and other departmental head of different business organization are becoming too much dependent on using web-based email so as to send the immediate message on the basis of the key issue or another factor to external stakeholders of the organization (Chu et al. 2014, p.472). Therefore, it helps to gather strategic decision on the basis of a potential threat or key issue which might allow taking an immediate action so as to overcome the obstacles. Apart from this, it can also be demonstrated that Google mail and outlook are most common significant part of establishing strong collaboration with every existing customer as well as new customers so as to improve the efficiency of the organization. Most exoteric example of the web-based email is Google mail and use of digital media which are used tremendously in almost every work area of the different organization (Dickerson et al. 2017, p.342). Major advantages of digital media are that announcing an important message which can rapidly reach to every people of the nation. Therefore, it may ensure them to know about the proper reason behind the fact as well as its impact on the whole infrastructure of the organization. Moreover, the following systematic way has managed the overall communication level as well as production efficiency of different organization of the modern world (refer to appendix).     
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Use of cloud file storage is a most common way in almost every workplace of the organization due to storing a large amount of data and making easier of implementing daily basis operational activities so as to maintain company goodwill in the modern competitive market. Moreover, cloud storage is a type of service where a large amount of data is heavily maintained as well as backed up and it always indicates the user to store important file through the online system (as influenced by Khoo, Advenix, 2017, p.696). Therefore, it will be helpful for every user to access any file through the internet system. Apart from this, the major advantages of using such digital technology in the work area are that fewer chances of data theft or any type of privacy issue. In addition, usability and bandwidth are the most significant advantages of cloud file storage as it allows users of the organization for dragging and dropping files into the cloud storage as well as local storage. The manager of the organization can send a web link to the other person instead of emailing files to any of the stakeholders of the organization (LaReau et al. 2017, p.24).). 
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Major factor of digital technology is improved communication and enhanced operational performance of the organization. In addition, those digital technologies such as web-based email and cloud file storage have improved the tremendously major area of the organization by avoiding the chances of data theft as well as improving employee performance (Wang et al. 2015, p.1685). It has been discussed earlier that the digital technologies such as cloud file storage can be accessed at any place through a network system. Therefore, it has changed the ways of storing the huge number of data as well as making a backup facility for all databases. In this effective manner, every organization of the modern world is developing their operational performances by maintaining a daily basis working schedule as well as avoiding the data loss (Yang et al. 2017, p.17739). Due to which, the manager and other departmental head of the organization are struggling continuously with other competitors by applying such a useful strategy to the operational process.
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Figure 2: The Way of Improving Workplace Efficiency
(Source: Khoo, Advenix, 2017, p.696)
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Almost every organization in the modern world is using digital technologies such as web-based email and internet of things so as to enhance staff employability. Moreover, the organizations are heavily benefitted by using such technological tools. This is also help in maintaining good relationship with the existing customers as well as new customers of the company as well as online media platforms are the major way of communication with every employee of the organization so as to gather their views based on the fact of potential threat as well as key issues (Chu et al. 2014, p.472).
The effective way of communicating with stakeholders as well as the individual employee of the organization may help to update about the requirements of the company and goals. 

Technological innovation mainly digital technology has the major impact on the development of the organizational growth as well as the operational performance which definitely allow enhancing brand reputation in the modern world. The tremendous factor in technology is positive impact on employability as it helps in improving the work-life balance.
Social network and some renowned social networking sites 
Social networking site can be clearly defined as the platform or place where profile from public interact with other profiles Around the World through the website. Social networking sites can also be defined as the place where new people or users share connection in order to make sure that people can connect with them as per their wish and can then can be denied. Social networking sites can be for the used and understood as a place where connection is established through net force in a confirm connection way where users from different part of the world can view their connection in order to make sure the route and establishment. Some of the well-known social networking sites generally in use are Facebook, LinkedIn, tinder and many more.
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Figure: Facebook page
Social networking sites and the way its help getting better jobs 
With the utilisation of social networking site there can be a great chance to boost the job search. The boosting that is generally obtained from social networking sites are the way that companies can find ask for hiring. On using social networking site as a platform for finding job the organisation get to know the deeper knowledge about the industry we are applying for. The utilization of social networking sites for finding job also help us in understanding the culture of the company. Would help prefer search option we can look into the culture, client and the work of the organisational features (Zhang et al. 2014,). The advantage that we can understand from the utilisation of social networking site is getting options for knowing how the interview is conducted or water generally asked in front of new candidate. The best social networking site that can be device for searching job is Linkedin as because it's clearly to operate and for searching and adding up business connected people.
Uses of social networking sites in workplace 
 Social networking sites have a critical point of importance in organisations I work for. With the presentation of social networking site there is a very clear chance of connecting with client and making sure that all the views and ideas are shared as fast as possible in most transparent manner. With the use of social networking sites like Facebook easily get connected our friend and our colleagues working with us in the organisation (Al-Busaidi et al. 2017). Facebook help us get knowledge regarding the changes in their life as well as their way about. The use of Twitter in our organisation is for sharing court and reading the famous sweets of famous people and understanding their views on recent affairs that happens around the world. Digitalization of LinkedIn we get into touch with people with similar mind setup of finding job
Advantages and disadvantages of using social networks in the workplace 
The use of social networking site in what place does have positive and negative impact over the work condition. The positive impact Institutes situation where an organisation get clear understanding of the view as well as the thought of employees which help them to eradicate the problem. The presentation of social media sites in proper communication as well as increase the productivity by making people multitasking.
The negative impact that social media may have on the operation of the organizational vodka is the major distraction (Levati, 2014). Social media is full of new content and interesting fact that make easily attract the attention of the people making them unaware of the actual work they were authorised to do. The social media can also have misused which would lead to work wastage of time and less productivity. Facebook, tumblr, LinkedIn, WhatsApp and other social websites can be used for sending information that are not required for Organisational board and that would lead to of wastage of time. 
[bookmark: _Toc523167207]What is the implication in regards to personal and professional security?
Personal and professional security can be impacted in positive and negative manner utilisation of social media sites. With utilisation of social media sites there can be sharing of information asking for help and knowing current affairs around the world. Which is there can be heavy importance been provided to general people in need and help can be sent in mail small time. However comma social media site can also lead towards disruptive situation where personal life can be hampered with the sharing of wrong information (Singh and Gill, 2015). Professional life can also be hampered by the result of distraction from the information and other interesting facts that are in general shared in social networking site. The use of social networking site can also be harmful in terms of news and information that is not for general people to be known.bs and searching for jobs we generally walk for in the organisation.

Social network prefer for getting jobs	
There are numerous network that can be utilised in order to gather information regarding jobs that we are actually searching for. With the proper utilisation of information from networking site regarding jobs there can be knowledge about what to use and what not to use. Vidhi implementation of social networking site in order to gather information about job Facebook is quite helpful in knowing the general course of action that is generally going around in society. However comma LinkedIn is the one that proves to be most important and feasible social networking site that can be utilised for searching job (Stoughton et al. 2015). LinkedIn have all kind of information regarding the specific keyword that we have presented before signing up. Enough information and name and number of people with similar word background which would help them to understand the requirement and the aspect of gathering job. 
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Thus, it may be concluded that digital technologies such as cloud storage file as well as web-based email have the significant impact on communication level and data storage. In addition, organizations are really benefited by using such useful technologies in their workplace. It can be illustrated that the involvement of the digital technology is continuously improving the communication level within the organization as well as outside of the organization. Moreover, the advance technological factor has changed tremendously the flow of the operational processes as well as employee performance by providing innovative strategy. 
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(Source: https://www.zdnet.com/article/can-we-achieve-a-better-more-effective-digital-workplace/)
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