Programme Manager, please remember that this is an example only. If you wish to use this, then please do make the necessary alterations.
Do remember that you cannot send information to students regarding Exam Board decisions before Registry has released the student results!



Dear Resit,
I am writing in my capacity as programme manager for BA Best Degree Ever / assessment officer for Best ICLC Ever to update you about the outcome of the end-of-year exam board, which convened last Thursday (23 June). You will have received official notification of the exam board outcome from Registry, but I am writing to give you the particulars of your resit(s). That way, you can get to work on the outstanding coursework ASAP. 
As you'll be aware, there are several gaps in your profile which mean you are currently unable to complete Level 7 due to having failed several modules. The exam board outcome was to offer you the following resits:
XXXX7001 Component 1 5,000 word essay (capped final attempt, maximum marks 50).
XXXX7003 Component 2 2,500 word essay (capped final attempt, maximum marks 50).
The deadline for submission of resits will be 15 August. Submission will be through the respective module page on Moodle. Specific information on resit tasks is available on the module pages for the respective modules.
Regards,
Programme Manager / 
Assessment Officer 

