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Introduction
Every individual in the society has their expertise in one or various tasks, for example, some are good at constructing and some are better at cooking. The expertise in particular tasks is known as skills (Stanley and Williamson, 2016). Out of thousands of skills, that people masters, many are related to education or professional life. These skills are known as academic and employability skills, which help people to obtain a better result in study and work. Due to these reasons, teachers help students to master these skills and employers seek candidates possessing academic and employability skills. As a person, I also have some skills at the same time trying to develop some with the help of others. In this assignment, I will shed light on some of my academic and employability skills. As the mastering skills is related to reflection on past mistakes and correction, this assignment will also discuss the reflection model of Kolb and explain how it helps to learn. Moreover, a brief reflection of my experience regarding the previous task will be added at the later part.
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Kolb’s Learning Cycle (1984)
A famous quote says that to error is human, means it is human nature to make mistakes. However, Professor David Kolb has observed the way of human making mistakes and learning from them. With his observation, Kolb realised that after making a mistake people reflect on those mistakes and go through a specific process to learn something new. Based on that David Kolb made Kolb's Reflection Model in 1984 (Kayes, Kayes and Kolb, 2013). According to that model, human goes through a cycle of four consecutive stages to learn from their mistakes. The four stages of refractive learning cycle are concrete experience, reflective observation, abstract conceptualisation and active experimentation.
Concrete Experience: According to Kolb in the concrete experience, stage of reflective learning people makes a mistake. After making the mistake, the person realises that a mistake has been made or a plan did not go well. Experiencing the mistake in this stage the person realises that improvement should be made. So, a strong determination is made for improvement.
Reflective Observation: After making a mistake and realising the mistake in the concrete experience stage people move to the next stage of reflective learning which is reflective observation. In this stage, people deeply think about the mistake and cause of the mistake. They try to find out what happened wrong, how the mistake happened and what was the person role in occurring the mistake or event (Kolb and Kolb, 2012).
Abstract Conceptualisation: Abstract conceptualisation stage follows the reflective observation stage. In this stage, the person tries to develop some possible solution for the mistake. The solutions are made based on learning in the previous stage and questioning what measures could be taken to avoid the unfortunate situation in the future. Some might develop the possible solution by themselves where others depend on the guideline or recommendation of others.
Active Experimentation: The last stage of Kolb's reflective model is active experimentation. After developing a possible solution in the third stage people wait for similar events to occur and then uses the solution as an experiment (Kolb and Kolb, 2012). If the solution brings the desired outcome then the learning cycle completes for that specific event. In the case of failure of the solution, people move back to the first stage of the model and goes through the cycle again until they find out a proper way to avoid the mistake or event.
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The term academic skill consists of various core skills like academic writing, referencing, maths solving ability, memorizing, etc. which helps a student to perform better in the education and obtain better results (Philpot, Curnick, Soars and Soars, 2013). Where academic skills are related to education, their employability skills are related to the profession. Employability skill is the set of skills like job expertise, leadership, motivation, teamwork, etc. which helps a person to be better at the job (Haasler, 2013). The following part will explain a few of my academic and employability skill.
Presentation Skill: Presentation skill is the ability to present a specific topic in front of a mass audience while effectively interacting with them and capturing their attention (Josephine and S., 2017). Out of all the academic skills, students mostly struggle to develop presentation skill. The cause of struggle is the courage required for presentation, getting nervous in public, not being well in communication, introverted nature and many others. The situation is not bad in my case because from my very first presentation I was able to deliver the content and communicate with the audience. However, there were certain guidelines from my course teachers to perform better in my presentation. The teacher narrowed down that my presentation should be well structured and I needed to improve my gesture during the presentation. Later on for structuring my presentation, I have been using 10-20-30 rule, where I use only 10 slides for 20-minute presentation having 30-font size. I also use the 6x6 rule for my presentation to keep up to six words per line and six sentences per slide. Doing have improved my presentation skills to a satisfactory level and gained many compliments from teachers.
Academic Writing Skill: Academic writing skill is a form of well structured and descriptive writing that aims to make readers understand the content clearly (Listyani, 2018). Unlike the informal writing, academic writing requires a formal tone, short sentences and usage of easier words. Academic writing also requires being informative and the information has to be backed up by proper evidence. Over the years, I have succeeded to develop a good academic writing skill through participating in a various essay-writing contest and making study related reports. Still, there were some flaws in my academic writing for which many teachers helped me with some guideline. According to one of my teachers, my academic writing lacked proper references and showed me the proper method of referencing in Harvard style. Another teacher gave me tips on choosing the latest and mostly related journals and articles for reference. Other than this I had to learn using only simple sentences for academic writing to make it understandable to all the readers.
Leadership Skill: Leadership is one of the most important employability skills that helps a person to monitor tasks, give guidelines to the employees and drive them toward achieving the organisation goal (Roland, 2013). Leadership skill is a combination of many other skills like communication, active listening, relationship building, and awareness, strategic thinking, etc. which helps a person to be a better leader. Due to my nature, developing leadership skill was a bit challenging to me, as I liked to have guidelines instead of providing them. However, with the help of teachers, project works and a collaborative team I have learned to be an effective leader. For many assigned group tasks throughout the courses for which I had to be a leader sometimes. Teachers and group mates suggested to listen to everyone's opinion, make a democratic decision, motivating members and keeping a cool temper while facing a problem. Those suggestions were very helpful for me to build up this skill.
Research Skill: The ability to research something is crucial to both education and profession. Research skill indicates the ability to find out the solution of a problem, answer to a question or gather information from various sources (White, 2020). This skill helps to obtain more knowledge at the same time works as an advantage in later on life. I'm still on my developing stage of this skill and learning new thing now and then. Teachers and friends are being a great help in my research skill. Teachers have taught me how to conduct research like developing a research objective, making an outline, find out possible sources and analyzing the data. On the other hands, friend and classmates helped to sort out the information, understand the method of collecting data, building test hypothesis, etc.
Time Management: Time management skill is the ability to manage time effectively and finishing tasks within the right time (2020). In our world, time management is considered as both a skill and a virtue. As a student, I have always valued time and believed that time management skill is necessary for every part of my life. My family has been the greatest contributor to developing this skill. Other than the family, my educational institutions have always taught me importance and way of proper time management.               
Communication Skill: Also, an important employability skill, communication skill is the ability of the individual to successfully exchange information and feelings with others (Communication skill, 2011). This skill is essential in professional life, as employees need to communicate with a variety of people inside and outside the organisation. In order to master the communication skill properly one must have relative skills like listening, straightforward talking, non-verbal communication, emotion control, empathizing and so on. In the last few years with the help of friends and teachers, I have fully developed the communication skill. The main obstacle to building this skill in me was being hesitated and nervous while talking to the new people. To overcome this problem I have joined many clubs where I had to interact with many people continuously. Due to that, I have become excellent informal communication in a very short time.
Referencing Skill: Referencing is the process of acknowledging the sources you have used in writing your essay, assignment or piece of work.  It allows the reader to access your documents as quickly and easily as possible in order to verify, if necessary, the validity of your arguments and the evidence on which they are based. (Pearce and Shields, 2013, p. 1).  Referencing is important to avoid any possible accusation of Plagiarism.  In text citation is also very important in academic writing.  Referencing skill is very important for academic writing.  I was very scared when lecturer taught about Referencing in class. I had no idea how to reference and why we need to reference.  Lecturer explained that it very important to reference my work when I get information from source otherwise it will be count as plagiarism.  Now I am more confident and know how to reference any source.
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According to my previous task in this topic, I was required to create a list of my academic and employability skills. Moreover, SWOT analysis and skill audit had to be created based on those skills. Narrowing down my skills or evaluating those skills based on my expertise was a bit harder than expected. As there are two types of skills, soft skills and hard skills. Hard skills were easy to evaluate with some measurement like online test, teachers comment or performance. However, the evaluation of soft skill was the toughest as there is no standard method to do so (Bhasin, 2020). However, with the help of family members and friends, the task was done. Doing the task has helped me to understand my skills better and acted as a motivating factor to build up more skills.
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Conclusion
Academic and employability skills are the set of skills that helps an individual to be better in their educational and professional life (Philpot, Curnick, Soars and Soars, 2013). There are a variety of academic and employability skills like reading, writing, listening, motivating, leadership, and communication and so on. Learning and mastering these skills are related to learning from a mistake, which leads to Kolb’s experimental learning theory or reflective model. In the Kolb’s reflective model, a person goes through a cycle of four stages from making a mistake to find a solution for them. Throughout my life, I have developed many skills and still developing some. Out of those skills, I'm proud of my academic writing, communication. Leadership, research, time management and presentation skills. These skills were mastered by my effort as well as help from my family, friends and teachers as they have suggested many things and corrected my mistakes countless times.
[bookmark: _Toc49142249]
References
Bhasin, H., 2020. What Is The Difference Between Hard Skills And Soft Skills?. [Online] Marketing91. Available at: <https://www.marketing91.com/difference-between-hard-skills-and-soft-skills/> (Accessed 19 August 2020).
Haasler, S., 2013. Employability skills and the notion of ‘self’. International Journal of Training and Development, 17(3), pp.233-243.
Indeed.com. 2020. [Online] Available at: <https://www.indeed.com/career-advice/career-development/time-management-skills> (Accessed 19 August 2020).
Josephine, E. and S., V., 2017. Effect of Presentation Skill on Machiavellianism among School Administrators. Scholarly Research Journal for Interdisciplinary Studies, 4(36).
Kayes, A., Kayes, D. and Kolb, D., 2013. Developing teams using the Kolb Team Learning Experience. Simulation & Gaming, 36(3), pp.355-363.
Kolb, A. and Kolb, D., 2012. The Learning Way. Simulation & Gaming, 40(3), pp.297-327.
Listyani, 2018. Promoting Academic Writing Students’ Skills through “Process Writing” Strategy. Advances in Language and Literary Studies, 9(4), p.173.
Pearce, R. and Shields, G. (2013) Cite Them Right The Essential Referencing Guide. 9th edn.  London: PELGRAVE.
Philpot, S., Curnick, L., Soars, L. and Soars, J., 2013. Academic Skills. Oxford: Oxford University Press.
Roland, D., 2013. Leadership: overused term, underutilised skill. Don't Forget The Bubbles,.
Stanley, J. and Williamson, T., 2016. Skill. Noûs, 51(4), pp.713-726.
White, S., 2020. Different Types Of Research And Research Skills For Students. [Online] AllAssignmentHelp.com - Best Academic Helper US and Australia. Available at: <https://www.allassignmenthelp.com/blog/research-skills/> (Accessed 19 August 2020).
                      

Concrete Experience


Reflective Observation


Abstract Conceptulisation


Active Experimentation



1

image1.emf


1


 


 


 


 


 


Certificate of Higher Education in Skills for the Workplace 


[Level 4]


 


Module Title: 


Academic and Employability Skills


 


Module Code: BMSW4001


 


Assignment Title: Academic and 


Employability Skills


 


Student Name: Tanmay Vyas


 


Student Number: 1914103


 


Module 


Lecturer: Anita Nan


 




1           Certificate of Higher Education in Skills for the Workplace  [Level 4]   Module Title:  Academic and Employability Skills   Module Code: BMSW4001   Assignment Title: Academic and  Employability Skills   Student Name: Tanmay Vyas   Student Number: 1914103   Module  Lecturer: Anita Nan  

