Below  screenshot shows the PowerPoint that I have used
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Below screenshot shows the Word that I used for writing
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[image: ]Above screenshot shows the outlook that I used for email
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e | want to improve my digital skills for academics
e | often use this tool to socialise and get information
e | sometimes feel nervous about some tools like excel to develop skills

e | hope this module will help me to learn essential skills for personal growth

Digital skills are important for me because
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EMAILS

3 + We uses to write and receive email

EMAILS

Attach documents, photos, and other files

+ Submit assignments and receive important updates

+ Exchange official information with client and colleagues

4 o + To arranges meeting
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Last week

Ann Marie Elizabeth Graham (2545675)
ds2 week 7 Sat 7/25
Dear Ann Marie, | hope the email find...

Last month

Naomi Doerge
CertHE Referencing Worksho...  Sat 7/11
Hello dear Naomi Thank you for the...
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ds2 week 7 Summarize this email

Heremon Aerham (2546038) O S &« ~
To: ® Ann Marie Elizabeth Graham (2545675) S

Dear Ann Marie,

I hope the email find you well,

I need your fever . Can you please provide me with information about last week AS6 class.
I was not well to come to the class.

Thank you

Kind regard

Heremon




