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INTRODUCTION

The purpose of this report is to reflect on 4 topics (Time Management, academic writing, reflective writing, and public speaking (my attendant career), that I learned during the class in Academy and Employability Skills module. I will be using Gibb's 'Reflective Cycle' model to reflect on my learning experiences.  This model of reflection has 6 states: Description: I will write the events that happened during my classes, from the beginning to the end, then I will reflect on what I have learned Also.  Feelings: I will write my thinking and feelings during the class. if my feelings changed at different stages. Evaluation:  I will write a list of the module it helped me or not if I have learned 100%, or if it was a bad experience. Analysis: I will write notes during classes and reflect on situations or actions during classes. Conclusion: I will write a list of what things I should have done differently and another list that what I did was correct. Action plan: I will write an action plan. I will prioritize the things that were a mistake, and I will do it differently, in case this situation happens again.



















Description: I have learned about "Time Management” This has been useful to me because I can manage my time better in activities like organization and planning to do not spend my time needlessly to do that, I need to divide my time between different activities. I made a list to improve the time and carry out the activities at a certain time and not waste time and energy, unnecessarily, for that, I must prioritize my most important activities after we  did an activity on how we can use our time; it was very helpful for me because I did not have any idea or knowledge to write in diaries, work plans, lists, organising paperwork, and filing systems. I learned about SMART Goals, and I watched one video for examples to understand better, also I understand about the natural body clock, and for me, the best hour to study it is at night. I watched a video to learn about 80/20 rules and writing, I found it helpful because I can manage better, I have more knowledge. The methodology used to learn has been very specific in learning SWOT analysis of strength and weaknesses, my strength is a good attitude, empathy, humility, patience, communication, and my weakness is unpunctual, not listening, doing all jobs, and not finishing on time. Also, I used the 80/20 rule, to develop a personal plan for all my tasks but prioritize one over the other, which would be of great help for my career as a Health Assistant. The lesson was very useful and interesting, easy to learn, now I can manage my time much better, I also know how to prioritize and organize my time, this class was fantastic, then in the module Academic writing Anita, explained very well, I can understand everything about clause structure, that it is a group of words that contain a subject and a predicate, also I learned how I can structure verbs, objects, adverbs, and word order in the clause. this part of learning was very understanding, I can use all structural in my all assessments. It was a little difficult to understand functioning as a member of a complex, but I watched a video to understand better, then I learned about the following object is a person or thing involved in the action described by the verb. Verbs: are those words that are used to express actions, states, attitudes, conditions, events of nature, or existence. Also, I learned about compound sentences, and which is a combination of two sentences, Then We watched a video to understand better the class. For the last section, I learned how I can write paragraph structure, and do some topic sentences. this class was very helpful for me because I feel more confident to do my assignment better, next we learned Reflective writing, first We learned about reflection, this has been useful to me because Reflection helps me to analyse my experiences, skills, in a positive way, to learn how to improve, and review their effectiveness and will make good decisions secondly, I understood about Reflective writing is my thinking to reflect on what happened in the past and analyse the event to give depth explanation using the model, thinking about my ideas and what mean to me will give me better improvement as a learner thirdly it is a summarized subject that the student wrote making a reflexive criticism, this has helped me because I learned to write more about my work thinking a deeper reflection on my experiences to have more knowledge I need to search for more sources of evidence then I learned Gibb's 'Reflective Cycle' model which has 6 states to reflect writing in my experiences, I can describe, analyse,  and evaluate, also I received some information about how I am going to structure my report, last Anita searched for some sources about more models of reflection to use in our report later I watched videos about different modes of reflection to understand better and choose what model I am going to use. Gibb’s ‘Reflective Cycle’ (1988) I found it very helpful because it is a very simple easy to understand their states finally, I am going to write about Public Speaking and giving Presentation on week 9, firstly, I described the responsibilities and skills that I will need for my future Intended career then I speak about SWOT Analysis and how I can use that to analyse my weaknesses and I developed a plan personal using the 80/20 rules to focus on my weaknesses to change them into strengths. This presentation was the most nervous moment of my life, however Anita gave me a lot of academic support, which has been very useful and a great help since it has made me clearly see the mistakes that I made. She was very patient and explained many times how we need to structure our presentation that helped me a lot.
Feelings, throughout the module development, I think everything has been very good, the lecturer was a very well-trained teacher and very cooperative, and the classmates were very friendly that have made me feel very happy and comfortable. I have learned something new like time management, this has been useful to me because I can carry out my activities quickly and efficiently. I can say that I am very satisfied with this course because it helped me to develop a plan for my future career, however, it took me a while to understand some points of the Academic Writing course, but Anita has explained to me many times and with the videos., I learned much better, I can say that now I am happy and confident because my homework will be more understandable. I understood that by using reflective writing I can describe, analyse, and evaluate the past class and the experiences that I learned there.it was very helpful because I can have new knowledge and improved my skills that which is very essential to developing new perspectives about my public speaker presentation at first, I did not feel confident, I thought I should finish everything quickly because I only had 5 minutes, I felt very nervous, so I started to speak quickly but Anita advised me to calm down and speak slowly. Continued with my presentation and I calmed down and felt went into confident, but I thought I should have prepared myself more. 
Evaluating, time management, in my opinion, was excellent. because I can manage my time for myself this experience was very positive although I think that I need to practice more because I have old habits like leaving my homework for the last time however the academic writing experience was also positive maybe the bad experience was not good sounds to listen correctly. The good thing I learned from reflective writing is how I can transmit my thoughts, feelings about writing analysing what I have learned, the bad thing about the experience is that I lack more time to learn more, for my evaluation of Public spoken presentation, I feel that I have experience and I can develop better, for the next presentation, in my opinion, I gave a good presentation, the bad experience was the time, only 5 minutes is too little for that.
Analysing if I read more books, I will do better in my learning however I did my homework I feel I have experience with the other students I think all of us did a great job, with my public speech presentation, if I was practicing every day, it had been excellent. I contributed by giving advice to some students.
Conclusion:  I understood how to use the Gibbs' model in my learning experiences. This model was efficient and easy to understand. I recommend it. Also, it was very useful for me in writing down all my experiences in a piece of paperwork.
Action Plan:  I will use the 80/20 rule to develop a plan of activities that is useful to me and that I can finish my work on time, prioritizing that. also, divide my hours of work and study and I do not leave them at the last minute in the future. In addition, I will take notes of everything learned in class so that I can have an idea of ​​how I would do my homework. Finally, I will ask myself what I think about my concerns and feelings.













Conclusion 
After doing this work I have learned that using a simple model I can write all my experiences freely I can express myself how I feel in my university classes and through that model, I can see my mistakes and what I need to do to improve them. Make this work has been a way to go back to study and remember in my mind all the past events. I am very happy to make this report and it will be of great help for my future career.


























Reference

Oxford. (2020). “Gibbs' Reflective Cycle”. Online Available from: https://www.ed.ac.uk/reflection/reflectors-toolkit/reflecting-on-experience/gibbs-reflective-cycle (Accessed: 20 April 2022).

WordPress. (2014). “Leading in action” Online Available from: https://aarontsang12.wordpress.com/2014/05/26/gibbs-model-of-reflection/ (Accessed: 25 April 2022).
Jennifer, B. (n.d). “What is reflective writing?” Online Available from: https://grammar.yourdictionary.com/for-students-and-parents/what-is-reflective-writing.html
(Accessed: 26 April 2022).

Fresh, B. (2019). “The Importance of Time Management: Tips for Boosting Your Productivity”  Online Available from: https://www.freshbooks.com/hub/productivity/importance-of-time-management#:~:text=Time%20management%20helps%20you%20prioritize,of%20a%20fast%20approaching%20deadline. (Accessed: 26 April 2022).

The Open University & Unison in Partnership. (2020). “What is self-reflection?” Online Available from: https://www.open.ac.uk/choose/unison/develop/my-skills/self-reflection#:~:text=Reflecting%20helps%20you%20to%20develop,doing%20it%20in%20the%20future. (Accessed: 26 April 2022).
UNIVERSITY OF PORTSMOUTH. (n.d). “ REFLECTIVE WRITING” Online Available from:https://www.port.ac.uk/student-life/help-and-advice/study-skills/written-assignments/reflective-writing-introduction (Accessed: 26 April 2022).
Performance. (2016).” 10 Time Management Skills Every Employee Needs” Online Available from: https://sbshrs.adpinfo.com/blog/10-time-management-skills-every-employee-needs (Accessed: 26 April 2022).




	
	
	



image1.png
University of Wales
Trinity Saint David
LONDON




