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Introduction:
Academic and Employability Skills are the skills that I need to learn and develop throughout academic life. Starting from writing to referencing, everything is considered in the field of academic skills (Blaxell, 2012). For example, Academic writing, paraphrasing, referencing, taking notes, report writing, etc. are academic skills. On the other hand, employability skills are the skills that can make a candidate suitable for the job market (Rapport, 2011). These skills not only make a candidate fit in the job market, but rather furnish the future path in the job sector for that particular candidate. Some examples of employability skills are Critical thinking and problem solving, teamwork and collaboration, professionalism and strong work ethic, oral and written communications skills, leadership, etc. Both academic and employability skills are of huge significance to ensure the overall efficient performance of the people engaged (Sabath, 2017). 
[bookmark: _Toc113050023]Recognized Model of Reflection:
The model that has been used to portray the learning of this module is Gibbs’ Reflective Cycle. To assist experience learning, Gibbs (1988, p.49) developed his "organized debriefing." It was intended to be used as a continual cycle of development for a recurrent experience, but it may also be used to reflect on a single experience. One of Gibbs' most important contributions is his recognition of the relevance of feelings in introspection. He also distinguishes Evaluation - what went well and what did not. These additional stages make it a helpful model for some practitioner courses, while others find them too prescriptive (Gibbs, 1988). 
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Figure 1: Gibbs Reflective Cycle

In this reflective cycle, Gibbs mentioned six stages that happen within oneself when one goes through the process of learning. The stages are: 
· Description, 
· Feelings, 
· Evaluation, 
· Analysis, 
· Conclusion
· Action plan. 
The above points stand for the process that goes through in the human mind and reflects the outcome of the learning of a particular lesson for a learner (Jackob, 2016). To describe the reflection of the academic and employability skills for the module, Gibbs’ Reflective Cycle will be used. 


[bookmark: _Toc113050024]Description of the topics in the light of Gibbs’ Reflective Cycle: 
The four topics that will be described by the Gibbs Reflective Cycle are mentioned below: 
· Time Management
· Presentation and public speaking
· Paraphrasing & summarizing 
· Referencing
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Time management entails properly arranging one's time to make better use of it. Greater productivity, less stress, and more opportunity to pursue the things that matter are all advantages of excellent time management. 


The first topic that was taught to us was time management. The classes on time management were very effective and the topic was made very clear to us. This was among the four basic skills that were taught to us and the topic of time management made us better understand how one can make the best use of time without wasting it.

Before starting this module, I had no idea about how to make the best usage of time. In most cases, I along with my coursemates had very little idea about managing time. But with time the basic concept and also the detailed understanding became clearer to us. After completing the topic, I think the concept has been very clear to us and students have been taught life-changing lessons about the topic. The reflection that I find myself having is better than any time.

About evaluating the lesson on time management delivered to me, I think everything was in order. I found my coursemates following schedule and I also tried to reflect on the learning that I had from the lesson in my personal life. At the very beginning, it was tough for me to maintain the schedule but with time when students were taught the in-depth implications of the topic, it became clearer to me. I found it very useful, and it helped me to evaluate my studies. 
However, this learning module may not benefit every ones needs because each person has their own limitations and benefits. I have also learned that not all methods are successful when targeting larger audience. 

Overall, this topic of time management has been very helpful to me in managing time. The topic that was very needed in our childhood to be taught finally got taught to us and I think this lesson will guide us throughout our life.

The topic of time management has been very helpful to me. If I have to do the same thing that I did before learning this topic, I will follow the basic structure of time management skills like planning, prioritizing, and then performing. By following a basic action plan, I plan to perform my future activities. 
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I prepared a presentation about what I would like to achieve from this course and where I want to be in the future. I want to gain qualification and become a manager in the security industry, this course will help me build self-confidence and give me more knowledge about my dream job. I have gained a lot of knowledge from this course which I didn’t have in the beginning. 
My self-confidence was low and I initially started this module learning, therefore I was unable to engage others in substantive debate or speak publicise ( Jaffe, 2015). I now have a better vision and knowledge of how important this is to tailor my presentation to everyone. In this learning journey I was able to learn how to utilise a PowerPoint because it's been a very long time since I used one.
As a result of my training, I acquired self-confidence and began participating in group presentations with my fellow students.

I was feeling anxious as this was my first time going back into studies. I was feeling nervous after all these years I would be standing Infront the class and doing a presentation I was double minded if I could do it, I didn’t have the confidence. I feel proud of myself that I was able to achieve this to be able to carry out my prestation. 
I will improve my confidence and self esteem by attending my lecturer this will build up my confidence by meeting new people and learn and gain the qualification I need to do my future job and to get to where I want to be in couple of years, I am learning this course and use it practically in life.
I've utilised the Gibbs reflection model to communicate my views and thoughts over how I've improved my public speaking or presentation abilities.
In future I would like to become a manager in security industry and lead a team and be able give instruction with confidence and be able to guide the staff to what is required from them and to be able to assist them to my best knowledge.
This course I studied was very useful to me I have learned a lot and would like to give a lot of credit to my lecturer she has put a lot of work into us a gave us the experience of a life time which I am grateful and I don’t think I would be able to do this if it wasn’t for her she made it so easy for us I can see my self reaching to my dreams and the knowledge I have gained during the course I appreciate and I am grateful would like to say thank you 

[bookmark: _Toc113050027]Paraphrasing & summarizing:
The definition of paraphrasing is "to state anything written or said in alternative terms, typically in a shorter and simpler form to make the content clearer" (Cambridge Online Dictionary, 2022). 
Before teaching paraphrasing, i had no clue about how to make the writing look good and get a good grade in different assignments and academic writings. But later when different techniques along with some paraphrasing websites were made familiar to me, it added more value to the overall academic and employability progress.   
To give credit to the author for what they have said, it is very important to cite the source when there is needed authorization. To do that, direct copying and pasting the text is called plagiarism. But when there is good paraphrasing, it means that the same thing is being stated by someone else which makes the write-up credible and also plagiarism free.
Paraphrasing is a very important technique to learn to get a good hand in academic writing. This helps a student get a good command of the language, and also makes his academic writing look good. Therefore, this course made the students highly benefitted and made it easier for them to work on in the future.
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The last topic that was taught to us was referencing. When someone writes an academic essay, it is very important to put a list of academic papers at the end and cite them in the middle of the essay. 

This topic was common to us but making different types of referencing methods and using different referencing tools was uncommon to us. Therefore, this topic carried value to the students’ academic life. 

Before starting this lesson, it was very tough for us how to write proper referencing. But when different formats of reference like Harvard were taught to me, they could finally understand the topic.

The course that the university offered to us was interesting and I was highly motivated. Referencing was more fun for me because it included different types of knowledge sources and helped students classify them into different classes according to their types. 

After learning different types of referencing, I got to learn how to make different points and subpoints in the writing and how to add different references in the academic writing for any topic.  
[bookmark: _Toc113050029]Conclusion: 
Skill development and training aid in the development of emotional maturity in students. Students must be willing to try when learning new abilities (Nayud, 2018). They may suffer setbacks and disappointments along the way, but this will eventually educate them to take failures graciously and build a "never give up" mentality. These skills training is vital because it is the key to success in school and in life that so many youngsters require (Adams, 2019).
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