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[bookmark: _i49iipuu99qu]Description
As part of my “Introducing the Modern Workplace” module I was tasked with a group assignment in the form of a group presentation. For that purpose, I had to team up with several of my classmates and form a group. Then we had to select a UK organisation and to investigate it critically. Once we formed our team, we started brainstorming ideas about the organisation. Eventually, we decided to talk about Tesco supermarkets, which was a well-known company to each of the team members. 
Once we selected the company, we moved onto splitting the presentation into equal parts and agreed everyone will do their slides and then meet up again to check the work progress. My part of the presentation was to do with discussing the various tasks and skills that a Tesco supermarket manager normally uses to run the organisation. 
Once I had finished working on my part of the presentation, I had to move onto the second part of the module assignment which is this reflective report. For the purpose of delivering the report in an appropriate format, I chose to use the Gibbs’ reflective cycle. The cycle consists of six stages: description; feelings; evaluation; analysis; conclusion; and action plan (Gibbs, 1988).

[bookmark: _sp9hrhz3vg8z]Feelings
When I found out about the group assignment, I had mixed feelings. Thinking about the experience in retrospective, I realise these mixed feelings were due to my beliefs that I am not very good at presenting, even though over the past few years I have improved my presentations skills a lot. Also, what made me nervous was the fact that I had to present as part of a group, meaning that I will be responsible not only for me but for other people too, which has put a bit of extra pressure on myself. Nevertheless, I pulled myself together and decided that I will give my best for the good of all group members. 
When we decided on the way the presentation was going to be divided, I felt more relaxed, because I had some prior knowledge about the different tasks and skills needed for a Tesco manager to run the supermarket efficiently. This gave me some confidence and peace of mind. 

[bookmark: _e5modmboo377]Evaluation
Thinking back about the whole experience now, the overall process went quite smoothly. All of the members of our team were very understanding, professional, and punctual. The communication was very good including in person and online, and each member was available to ask or answer questions about the group work and its progress. Another positive part of the experience was that all of us showed excellent time management and collaboration skills. I don’t remember someone being late for a meeting or being behind with their part of the presentation, which has made the group assignment particularly easy. 
In terms of negative aspects of the experience, I can’t think of any major ones. Perhaps, something that I believe we can do better next time is to schedule at least several meetings for practising presenting as if we were presenting in front of our lecturer. I believe that would have strengthened our presentation confidence even better, which is very important for such assessments. 

[bookmark: _czzbgw8gwn28]Analysis
In order to give my best and to perform in a more than satisfactory way, I had to allocate some extra hours in my daily routine during which to work on the presentation slides. I decided to put high priority on this group assignment not only because I wanted to gain a better mark for myself, but also to help my classmates to get higher grades too. However, due to my busy schedule, this turned out to be a bit of a difficult task. Even though it was only 3 hours extra for several days during the week, I found it extremely difficult to manage to keep up with my other obligations during the day. Eventually, on several occasions I had to sacrifice 8 hours of sleep-in order to fulfil my daily plan. Nevertheless, the whole experience had a positive outcome for me and my development because it helped me learn new things about myself and the way I work better. And as Bassot (2016) states, an important part of becoming better in what we do, is to never stop learning and developing.  

[bookmark: _em8ptioinoe]Conclusion 
To conclude, I would say that I found the group assignment extremely helpful in terms of personal development and improvement. During the process, I managed to practise and improve my teamwork, collaboration, time management, communication, critical thinking, and presentation skills, all of which are very important for students and professionals nowadays (Cottrell, 2019). I also learned that one of the most important aspects of a successful group work is respect and understanding. At least I found it true for myself as judging from my own experience, when team members respect each other and show understanding to their peers, they are more likely to listen, make compromises, and work better for mutual success. 
In terms of what I could have done better, I think that next time when I happen to be in a similar setting, I will speak up more freely and will share my ideas more confidently. Of course, I am far from the thinking that I would insist that my team members should accept each of my ideas, but rather that when there are more ideas about something, then the chances of choosing the winning idea are much higher. 

[bookmark: _slbuak5wgxrw]Action plan
To perform even better in the future when taking part in group presentations, I will make sure I practise and improve my current skills. For example, to be a better collaborator and team member, I will engage in reading appropriate literature on the topics. Furthermore, to be a better communicator, I will sign up for a professional communication course online. In terms of improving my time management skills, I will practise time management in my daily routine - a good start here is to start creating a daily and weekly schedule and to make sure I follow it strictly. Finally, to become a better presenter, I will watch videos online of famous presenters and will examine the way they talk, behave, and engage the public. Also, in that regard, I will make sure I am attending seminars at least once every two months where I will be able to talk in front of bigger groups of people and to practise my confidence. 
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