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Task 1 – Written summary
The topic “Preparing for Higher Education” is one that provides valuable information to students on what can and cannot be used in preparation for moving forward into higher education. Some of the key take aways from the topic include the helpful advice which includes tips to be able to comfortably study at home (Smith, 2022). Included in the article it is suggested that you can study at your own pace, as well as the fact that you can be left alone leading to less of a likelihood of distractions from peers. As well as this, there are also topics included which suggest how plagiarism happens and how to prevent committing plagiarism (UWTSD, 2022) which includes an article on multi-Plagiarism lawsuit which puts it into perspective how much of a major deal plagiarism can be (Flood, 2019). It is suggested in the article that in this case of plagiarism it is considered quite an uncommon level as there was allegedly many books and authors that had been replicated. Another beneficial topic included to help people prepare for higher education would be the step-by-step assistance on how to create and order Microsoft Word and PowerPoint documents (Microsoft 365, 2021). To follow on from this, there are also various things to look out for on the internet which a newer user may not be completely aware of, frauds. According to (Munbodh, 2022) there has been billions of pounds lost to fraud in the last twelve months and for this reason they have given several frauds to look out for, the likelihood of someone who is used to being on the internet regularly falling for one of these frauds is not extremely high but including it as additional information alongside the learning process of the digital era seems quite essential moving forward. These frauds come in a range of ways and can be relative to what an individual may be expecting for example, an online delivery or random phone calls which require your personal information for one reason or other. 
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Task 4 – Reflection
Starting university has benefitted me with my value to my future career as I have learnt a variety of key digital skills which are essential going forward due to the increased amount of online and computer work that is required within the police force today. While learning about the essentials of the digital era I have come across various tools which are more commonly used such as Microsoft Word and PowerPoint to layout work as well as new tools which I have never used before such as MindMeister which has also given me a wider perspective on tools to use depending on the type of work required of me in university and future work life. Before beginning university, I was feeling stressed about the possible workload to juggle as well as work life, etc, but now with a further knowledge for digital learning, including the likes of Harvard Referencing and how to accurately cite information to use for future assignments, I am currently a lot more comfortable, stress free and capable of taking on various amounts of work (UWTSD, 2022). Additionally, I would say that I am a lot more comfortable in the classroom, asking questions, giving answers and helping peers with tasks they may be struggling with which I might currently not. Due to these points, I believe I have completed my assignment to the best of my current ability and moving forward I believe this ability can increase with further understanding through the use of the UWTSD library resources available to me (UWTSD, 2022).  
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