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[bookmark: _Toc165551729]Introduction
This is a personal report that shows the way my knowledge of referencing, academic writing, and summarising developed during I was working in this class. It covers my obstacles that includes my initial strategies that I used to get over it and laid down plans for future improvements through the use of Gibbs reflection model.
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Figure 1: Gibbs reflection model
(Source: Hashim et al, 2023)
[bookmark: _Toc165551730]Reflective Report: Referencing skills
Description
The knowledge I gained about different reference styles including APA, MLA, and Harvard in this module has tremendously improved my paper writing as I now know how to use it accurately. Using handouts, assigned readings, and examples I am able to understand the nuances involved in each style. This includes examples, reference lists and bibliography, and in-­text citations.
Feelings
I was rather lost at first and I felt like I needed to walk through a maze to get to a single quote. To begin, the whole procedure seemed not only boring and clumsy but also confusing, that ensued was a string of incorrect formatting and other mistakes (Kohn et al., 2021). Citation style heads, dissimilarity was very difficult to me, now I am able to distinguish their tangible differences.
Evaluation
I am able to grow in this course, to a large extent, through working consistently with a module and also through being guided by instructors. I came to the realization that the accurate referencing of sources is very crucial to avoid plagiarism and is also a way of putting across one's claim (credibility) in academic writing (Blundell et al., 2020). Each task came with an opportunity to correct my specialization in the area of referencing, and comments from teachers helped me recognize my misspending and lacking skills in this area.
The longer I got into citing I also forgot how many times I looked at the style guide differently even when already I understood the whole thing, its importance in scholarly conversations started to strike me. Citing sources exclusive to comply with the norms it was a productive way to credit the people who made contributions before me, as well as being a way of situating my work within the academic discussion. This shifting awareness of me has changed my mindset.
Conclusion
I am actually, much more certain that I can be correct in referencing. I have a now a good sense of the essentials of diverse citation styles, thereby ensuring I can still cope with many other academic perspectives. Referencing is increasingly getting technical in recent times with more rules coming into play (Cassell and Hiremath, 2023). It involves quoting a book, a journal article, or an online source, I can easily makeover the different issues that involve references with accuracy and precision.
Action Plan
	Actions
	Discussion
	Methods
	Timeline

	Regular Review
	This will keep me validated if there are any fluctuations or update come about in the rules and regulations. It is essential to know about the proper manner in which referencing, and citations are done to make sure proper credit is given to the respective authors. 
	Adding referencing guide revisiting to my revision schedule can refresh and reaffirm my citation knowledge and also ensure compliance with conventional citation styles and formatting rules.
	42 months

	Practice Citing
	The applied method backing up this concept further strengthen the knowledge, and also hone down my referencing accuracy.
	I am keen on capitalizing on every possible occasion to quote and provide references from multiple types of sources such as book, articles, websites, and multimedia sources.
	4 months

	Utilize Tools
	I am aiming to examine some referencing software and tool that has an automated system to do the process for learners
	These apparatuses are critical for citation creation and remedying conflicts arising from difference in formatting (Cassell and Hiremath, 2023
	2 months
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Description
This module has been the source of many useful guidelines about the right way academic wording can be structured and also includes argument building and consistent use of formal language. This module helps me to focus on these academic papers writing completion, according to which I have already gained several skills and I need to know about the academic communication complexity.
Feelings
I started off with academic writing of all forms being a significant challenge to me. I was puzzled by the system of thinking through my essay and also was scared of using improper intonations in the essay. The requirements of academic writing looked very overwhelming to me, and I used to have tough times in showing arguments in a persuasive tone.
Evaluation
The method of the module utilizes makes me engaged to the exercises, receive feedback from others and therefore overcomes my challenges. I definitely got acquainted with the tactics for writing the best essays. For high quality essays it is important to build attention-grabbing introductions to providing a solid argument and drawing the conclusion out of it (Elashri et al., 2021). I develop all useful tips to make a fine-tune my style of writing, through which I can achieve clarity and fluency in my work.
I also acquainted in style and tone of academic writing and developed a better sense of about the way of using words appropriately. I came across the phrasal form and writing and sifting out profuse and pedantic vocabulary as two skills that finally balance out the official tone of my writing and simplicity. Through the use of this complicated thinking, I develop my writing skills and as a result of it, my work has been better understood by the intended target.
Conclusion
I acquired valuable academic writing skills that I never had before. By being able to explain my ideas correctly and with persuasion, I have not only raised the quality of my assignment but also enjoyed the process of learning. During this process, I realize the importance of ability to create coherent and concise essays that meet all the requirement set by the academia whilst at the same time conveying a clear message.
Action Plan
To continue honing my academic writing skills, I have devised the following action plan.
	Actions
	Discussion
	Methods
	Timeline

	Read Widely
	I decide to include myself into a reading process of the academic literature in my field to shape up my knowledge level of the traditions and standards of scholarship writing.
	I am intending to dig into textbooks from students with competence and take note of good writing techniques. This allows in improving vocabulary abilities (Yu and Liu, 2021).
	6 months

	Practice Writing
	In-course exercising writing can assist me to perfect my ability. I have plan to earmark some time for writing practicing.
	I will be concentrating on the improvement of my opinion development, the structure of sentences, and the coherence of paragraphs as well.
	3 months

	Seek Feedback
	I will develop the habit of reading my writing and welcoming positive and constructive advice from my peers and teachers.
	Constructive criticism is necessary because it gives me understandings of my weaknesses. This helps in areas to enhancing abilities in terms of writing techniques (Yu and Liu, 2021).
	4 months
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Description
The entire module is structured that forces me to shift from understanding to explaining concept and argument from the academic text briefly and exactly. Clarity and comprehension are maximized by paraphrasing only the essential parts of the complex text without changing their sense in any parts.
Feelings
At first, it seemed to be an extremely challenging job. I was finding it really difficult to get the whole idea of academic texts through without overlooking either the details or the nuances (Mafarja and Zulnaidi, 2022). It seemed to me difficult while wading through a mass of long paragraphs and trying to extract that significance detail for my understanding.
Evaluation
By trial and error, I create approaches for summarizing topics, however I also understood the art of extracting the important points of a conversation. I mastered the process of making the bulk of the text such as main ideas and central arguments vs. auxiliary points, clear. The mistaking I made during the summarising process was corrected by my peers and teachers, for sometimes in this process they pointed out my inaccuracies about clarity and concision.
Through this process, I knew that paraphrasing and not plagiarizing must be done when all others' observations are to be summarised. It is important to hunt my own words to express the author's thoughts and at the same time ensuring their accuracy by reflecting their integrity (Karunarathne and Calma, 2024). Delivering that distinction gave me the core idea of how I can use my ethical and effective summarising skills.
Conclusion
I can perform a better performance of summarizing the academic sources. During reading, I analyze facts easily and relevant to support my claim or answer quizzical issues that I can have. Through the process of summarising, I am gradually becoming more experienced in the art of making connections between different pieces of the puzzle and allow it to exist together in one comprehensive piece.
Action Plan
To further refine my summarising skills, I have outlined the following action plan: 
	Actions
	Discussion
	Methods
	Timeline

	Regular Practice
	This can enable me to improve upon my skills of discerning the main concept of the passage and succinctly presenting it in my notes.
	In order to achieve this, I have been engaged in the frequent reading of different types of texts. These are available in both scholarly articles and book chapters and multiple online libraries (Reith‐Hall and Montgomery, 2023).
	2 months

	Focus on Main Ideas
	I also provide focus on spotting and highlighting main ideas in my notes, I can also make an effort to determine their relative importance during executing summaries.
	This mostly concentrate in my proficiency for differentiating a core argument from a supportive detail, that also help me to define key concepts.
	2 months

	Paraphrasing Mastery
	It can prevent from any slips with my summaries which they can be accurate and unique at the same time, plagiarism avoided.
	Examining complex sentences and understanding them in the proper manner. proper interpretation of words and thoughts of authors help in development of the ideas which can be easily understood and put into application (Reith‐Hall and Montgomery, 2023).
	3-4 months


[bookmark: _Toc165551733]Conclusion
Conclusively this unit is very crucial and also help me to build essential academic skills such as referencing, academic writing, and summarizing. I have experienced more confidence, competence, and improved skill set after managing the tasks several times, recovering feedback, and using self-reflections. I remain dedicated to my learning curve by utilizing my practice sessions often, studying, seeking advice during need and being open to improvement.
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