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[bookmark: _Toc499164871][bookmark: _Toc510274965][bookmark: _Toc510954341][bookmark: _Toc512643107]Introduction
Academic and employability skills are two different types of skills that an individual needs. Academic skill is for completing the graduation from a university and employability skills are skills required by the organisation. However, employability skills are those skills that are more practical than academic skills. These skills can be obtained by the continuous training and learning process under the observation of any trainer. So, to get a desired job, I need to work on my abilities and develop them efficiently. With the help of academic writing skills, one’s can increase the potential skills and learning in life (Almeida, Robalino, and Behrman, 2012). As a student, I felt the need of improving my skills of academic writing and knowledge. The Gibbs model of reflective cycle has also been discussed in order to establish my learning process during the class interaction. 
[bookmark: _Toc510274966][bookmark: _Toc510954342]

[bookmark: _Toc512643108]Concepts of Academic Skills: 
Academic skills refer to the skills that are needed to keep continue the study in an academy. These are the combination of those skills which help a student to go with the normal activities of a university and complete their graduation and achieve the degree. Any industry will appreciate the employability skills with the help of academic writing and learning preferences. In job life, every person will be needed the employability skills to prosper in the career and in the professional life. The student needs to focus on the way of increasing employability skills with the help of academic excellence and academic writing (Almeida, Robalino, and Behrman, 2012). Academic writing is one of the top employability skills in the NHS where I work as a Health Care Assistant and administrator as a team member. In the University of the UK, the basic skills that I need, as a student, to obtain my desired degree are: time management, reading for information and understanding, academic writing, note-taking, research and referencing. With the help of academic skills, an employee can increase the ability to communicate with others through formal and informal communication method, can collaborate with the team and members and can resolve any problems with the help of analytical tools (Eliot, 2016).
[bookmark: _Toc509923884]

Reflective Cycle:
According to Husebo et al (2015), as learning arose from our own experience in the different field, developing a habit of constant learning can also help to increase our learning in the long run. The Gibbs model of reflective learning suggests that learning should be continuous from different sources to enrich ourselves as a developed person. This model of 6 steps works as a cycle of learning and development.  These are described in terms of the course learning as follows: 
[image: Gibbs model of reflective cycle এর ছবির ফলাফল]
[bookmark: _Toc509923892]Figure 1 - Gibb's model of reflective Cycle
Source: internet
 
Description: The description should include the real situation of the learning process, the key elements that I learnt. And the reality of the learning from this course. As I attended session class lecture, I found that the module on academic and employability skills which highlighted on soft skills and hard skills, communication skills, presentation skill, team working skill, time management skill, planning and organizing skill, self-management skill, problem-solving skill, technological skill/IT skill, life-long learning skill, reading for information and academic writing, note-taking, CV writing and preparing for job interview, research skills and research methods, critical thinking, paraphrasing, summarizing, quoting, Harvard referencing, etc. and different theories of reflection, was very much effective for me as a student, to survive and obtain my degree, and also in my personal and professional life to organize, manage and become successful. The course module is relevant to meet the requirements of the job market. 
Feelings: I am enjoying the course. It is opening my knowledge and views day by day. The ideas and knowledge I already have, are getting refreshed with new knowledge and theories after every class I participate. I find myself becoming enriched in my behaviour in different aspect of my professional era. I know now better how to write a reflective writing, though the theory of reflective writing is new for me. Different theories of reflective writings were very interesting, where I found so many interesting things I did not think like this before. I loved the way the professors presented those things and made it easy. 
Before I got admitted to this university, I was not sure whether after so many years I will be able to cope with the learning process and balance my professional and personal life. I could not predict how to develop a time plan to organize everything but I could do it successfully. I reflected upon my own experience of work in different field throughout my life for better planning, analyzing the actual situation, and make things work. I tried to minimize the existing barriers and maximize my strength to find the way and to reduce all of my weakness, and to find out the possible opportunities and remove threats.  
Evaluation: By asking questions such as what are the positive and negative aspects of the situation, why these are bad or why these aren’t that bad etc. can help to find out which was correct decision (Parker, 2006). My learning from this module has helped me increased my capabilities in doing research, collecting information, its analysis and writing it in a prescribed format. It made me more confident and extroverted. At universities my courses and practices ensure the increase and improvement of my employability skills through better academic writing and learning skills. Learning style refers to the set of preferences and approaches to grab the knowledge with own skill and style. Different people learn from different perspective (Thonney, 2016).. These learning styles will help me to progress in health and social care industry for improving my knowledge and career management.  With the help of academic skills, I am able to increase the ability to communicate with others through formal and informal communication method, can collaborate with the team members and can resolve any problems with the help of analytical tools. 
For the academic writing, I have found some guidelines which helped me to improve my skills from both of my academic and professional life. In health and social care industry where I work always appreciate the academic skills and learning along with academic writing for the communication. Education and health institution will make sure employee or students are learning their best with the help of academic sources which encourage them to improve their performances and productivity in the same time (Eliot, 2016).  In everyday life, I have to write notes of consultation, clinical reports, case reports and report on significant event issues. The exercise of the academic writing helps an employee to improve his employability skills in various ways (Sekaran. and Bougie, 2016). Academic writing helps me to increase my skills and potentiality to expand the opportunity to improve the career. 
Note taking in class assist me in further reading and doing academic tasks. Note-taking process ensured that I listened, understood and decoded the information and it accelerate further learning process. In my workplace, this note-taking also helps me and will help me to progress in my career. 

Analysis: In everyday life in my workplace, I have to assess the information and overall finding to reach a solution for the problems or issues. This course provided me confidence. I understood the importance of teamwork to achieve the common goal within a limited time frame which improved my communication and coordination skills. 
I had some difficulties in time management when I got admitted to the university, as I work a lot for my job in NHS, self-employment as translator-interpreter, writing books and my engagement into charity work. I had to work on managing time. The routine helped me a lot in my academic day. I maintained time with full concentration to study and to my personal interest. Gradually, I could manage the time to study and do my other jobs in a better manner. This time management will help me a lot in my professional, personal and family life. 

As a student, I need to spend a specific hour in the university and so I need to manage everything in a way that I can perform all my tasks satisfactorily and do my academic work. It will assist me in future job sector.
Conclusion: The conclusion justify the findings of the previous stages. When I reach a conclusion, I need to use my skills and knowledge to improve myself in every aspect of life, whether professional or personal. This module has helped me to understand the application of critical thinking and analyzing the information. 
Action plan: Action plan is the last stage which can lead to reflection or understanding of something new. It mainly includes the different activities that I might do in different situation to justify my actions. It is also related to the future actions of different situations in the future (Parker, 2006). I will work more to strengthen my skills in team working and presentation skills for better achievement. I will need to do more research to improve my research skills and writing skills. 
	


Reflection on my own skills and skills gaps (SWOT analysis): 
I do have certain ability and knowledge which I have developed through my diverse professional experiences. I do have some lacking which I need to overcome. I have analyzed this according to SWOT analysis model as follows:
My strengths:
Self management skills: I have the ability to cope with the adverse situation and mange myself which helps me in work place and personal life. Academic experience does help me to work with others. 
Decision making skills:  My decision making skills helps me to get through my academic life and it helps me to identify some facts of the problem as well.
Problem solving skills: I do have analytical skill to analyze and solve the problem in a daily basis in my workplace environment where I have to deal with difficult patients of diverse culture, origin and attitude. I am capable of interacting with my team members in a good manner. 
Time optimization: Time management indicates how people or company manages the time with various approaches, setting goals and objectives, system of task and schedule for the work and so on (Almeida, Robalino, and Behrman, 2012). I am well organized and manage my time to deal with my several professional engagements in a right order. 
Research skills: In health and social care industry, employee needs to have the potentiality to learn from others. As a student, skill of studying, analyzing a given topic, in other words researching, help me to accomplish my academic works. With the help of academic writing, as an employee, I am able to signify the research method. 
My weaknesses: 
Team working and time management skill: I don’t like to waste time when I work. In this respect my team working skills are not good enough, if I don’t find team members serious in work or assigned job. I have to improve my team working skills to be able to work in a team and increase the performances of the team as well. As I manage so many things on my own, I need to work on the rhythm of the group to develop my time management skills while working in a group, which will help me to improve my personality, my working procedures and my ability to complete every work in a better manner. 

[bookmark: _Toc510274967][bookmark: _Toc510954343]Opportunities: 
Technical skills: Through my course, I learn about using technology for the betterment. With the help of technical skills, I learnt how to communicate and interact with others through proper communication method and manner. I will be able to gather information to operate prescribed system and do further research and will be able to perform my best for the company, my other professional era, and for my real life as well.

Threats: 
Communication and Interpersonal skills: I do have some problem in verbal communication. I am somebody introverted and talk very less. I can communicate but my negotiation skills and persuasion skills are not effective enough to persuade people. Though I have developed my skills to create a good working environment, I need to improve these skills to satisfy my clients with the products and services I provide. My interpersonal skills need to be developed with right techniques and practices to properly maintain the communication manner with different people in different work place. 

[bookmark: _Toc510274970][bookmark: _Toc510954346][bookmark: _Toc512643109]Conclusion
Academic and employability skills are those skills that are the most fundamental requirement that an individual needs to get a job and do better in the future. It is also common that an individual will not have all the skills that an organisation required but it needs to be developed. Many organisations like NHS and health care providers also provide some incentives and offer training program to their employees to increase the potentiality which is beneficial to the employees and organisation, as well the service users. The employability skills and learning largely depend on academic writing and academic knowledge of skills. Thus, to be effective and efficient at the same time, academic learning and academic writing will be helpful for employee and students to acquire knowledge, skills and potentiality (Almeida, Robalino, and Behrman, 2012).
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