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Introduction 
The purpose of the report explained, Writing a report, Presentations, Reflective pieces, Summaries, Annotated references and Appendix alongside with other forms of writing. This specified how student would gather a range of resources, to define and complete assignments at university. 
Academic writing and Employability skills, this is a form of “High Education” that improve student ability for the workplace. Employers values student/graduates with good circumstantial of academic and employability skills.
[bookmark: _Hlk25249496]Academic writing and Employability skills as follows:
Academic writing
Time management
Academic writing and Employability skills
Academic writing 
Academic writing clarified how student approaches, their coursework and assignments. The study shows how student interpreted, writing assignments in a diversity of courses. Theses studies reveals that students draw from a range of different and situational resources; in their efforts to define and complete assignments. Academic writing and employability skills prepared, student to realise their ability of studying academic writing; and to achieve their golds and full potentials for the workplace. 
Academic writing at university
The academic supports me with the employability skills for the workplace, whether I am under graduates or international students. Lecture’s working together with the student’s and helping the student to be better prepared for their assignment/workplace. These are some of the aspects within ‘Academic writing’, listening, taking notes and managing my time and how to think critically, preparing me for an assignment helping me to developed strategies to enhance my academic writing skills.
I have the need to improve my own ability to study at university and enhance myself in order to gain a qualification such as: Certificate, Diploma or Masters/Degree for my career. 
According to Suresh Canagarajah L2 writing is debatably and there is a recent of significant developments in L2 writing training. He also provides a thorough discussion of this topic in critical academic writing and multilingual student. He also works together on how/what it means to commit to an academic tutorial in terms of forms, self, content, and community, and what it can accomplish in the L2 writing classroom. This is a director for writing, teachers who wishes to disembark on a journey towards increased critical awareness of the role they play, or actually could play in the lives of their students. (Critical academic writing and multilingual student, 2013).
Time Management
Time management within the college/university may find the academic experience very stressful. One of the main strategies offered in university is Time management. 
According to this research one hundred and sixty-five students completed a questionnaire assessing their time management behaviour, such as: attitude, stress, and self- perceptions of performance and Grade Point Average (GPA). There are students who perceived control of their reports, such as: significant better valuations of their performance, greater work, life satisfaction, less role ambiguity, less role overload, fewer job-induced and somatic tensions. 
This Time management is consistent with theory and advice on Time management. Also, added is that Time management is more complex than previously believed. (APA Psycnet, 2019).  
My Time management is to be punctual and allocate my Time, to study at university. By means of making my time efficiently. As well as balancing my time requirements of different aspects of my life. Create a to-do-list, and also working within a time scale, be on time for work/studies. Formed a clarity and put them in practice. Implement structures as well as flow, have ambition, drive and a balance within my schedule. (Lecture slide, 2019).
For example, if I lose 10 minutes here, lose 15 minutes there, losing my time can be essential. Delay, distraction can be overwhelmed. So, I would keep on top of my time try to avoid distractions. Studying at university helps me to realise how crucial ‘Time Management’ is, be in class on time also helps me with my studies. 
My Time management as being improve, Schedule things way ahead of time especially meeting deadline. I need to have structure, within my everyday life. Some of us have OCD ‘Obsessive Compulsive Disorder’, For instance, everything has to be structured everything as to be in order, {not at all} they do not have to be OCD. Focus on what is really matters, have a structure and a flow pay good attention to details and stay on top of schedules. For example, we cannot take so much on; that the least little things, could throw us off balance, we needed to have a balance of an idea and know what we wanted to accomplish throughout our lives. (Time management, 2016)
Time management and organisation
A tool in effective Time management is being organised. Such as: Diaries, Action logs – work plan/trackers, Lists, Tidy workspace, Organised paperwork and filing systems. (Lecture slide, 2019).  
[bookmark: _Hlk27859658]Academic writing and Employability skills
Academic writing and employability skills as define: This is a form of High Education Diploma qualification, be qualified and improve my ability for the workplace. Within the workplace Employability skills can help me to be obtainable in the workplace, even if I do not have the qualified skills. Employability skills is dependable such as, communication, teamworking, self-management, initiative and creativity, preparation etc. This makes it easier to understand the requirement for the workplace. 
The two (2) main concerns of employers today are to find good workers and train them. The difference among the skills needed on the job and those possessed by applicants, occasionally called the skill-gap. This is of real concern to human resources managers and business owners looking to hire competent employees. Even though employers would prefer to hire people who are trained and ready to go to work, they are usually willing to provide the specialize, job-specific training necessary for those lacking such skills. (The workplace, 2000)
According to an original article, that this paper claims on the widespread approach to enhancing student learning through separate study skills courses is ineffective. The term ‘study skills’ has misleading implications, which are counterproductive to learning. This basically explain how the main argument is that learning how to study effectively at university cannot be separated from subject content and the process of learning. (Doing away with ‘study skills’, 2007). 
Problem solving in the workplace
Problem solving within the workplace mostly, to clearly acknowledge the facts of the problem. Write down exactly what is the problem and asked key questions. For example, what is the problem? And what causes the problem; create a solution of how to deals with the problem. For example, comes up with on idea and make a decision. An idea is the main aspect of solving the problem in which is after creating a solution develop a gold that is actionable. Such as:
I.D.E.A
Identity 
Develop
Execute
Assess 
Identify
look at the problem and identify the real causes of the problem.
Develop
Develop a protentional solution for the problem by coming up with different solution of the problem we can also; create a SWOT ANALYSIS strength, weakness, opportunities, threats, of the solution. To inject some sort of element of solving the problem. For example, what is the strength of the problem and the weakness. The opportunities of dealing with the problem, and the threat/risk of the problem.  
Execute
Monitor the problem. 
Assess 
Problem solved. 
Solving a problem in which we can, grow, develop and lesson can be learned. Within the workplace employees can earn more by solving a problem. (how to solve a problem in four steps, 2014)
In class case study analysis 
Summarise
My lecturer has given me an in-class exercise to practice paraphrasing, which went quite well. As a result, I feel more confident when it comes to paraphrasing a text. Learnt how to improve myself on references. How to simplify definitions. For example, how many sentences should be in a paragraph round about three (3)? Such as: topic, supporting sentences, concluding sentences and how to structure a paragraph. The paragraph has to relate to the topic. Also, where to find good source for my studies ‘google scholar’ which is more academic related. Articles that have an abstract and references is important within the studies. Primary resources (what is done by myself, is primary resources). References should be in Harvard’s ‘how to evaluate a source. For example, 
CRAAP:
Currency
Relevance 
Authority
Accuracy
Purpose
Used well know websites, such as gov, org and never relied on one source. Definition for all “simplify”.
My in-class exercises: Summarising (Oct 2019): Try and reduce language errors, (is should have been his). All of the above is my in-class summaries, activities and tutorial. In which helps me to be more productive and creative in my coursework and assignment. Paying good Attention to details is very important within my summary. 
Paraphrasing
Paraphrasing must be in my assignment. Plagiarism is a hot topic for student in college/university. Lectures increasingly teaching student, how to avoid or committed plagiarism. Copying someone else’s work is plagiarism. Paraphrasing is basically to write someone else’s words, without changing the original meaning. Paraphrasing is a very important feature of a sentence or a paragraph in which is, whenever I am viewing someone else’s work ‘online’, I should paraphrase and add a reference. (University of new England, 2019).
Paraphrasing is good at university to gather a range of sources from a book, magazine, E-library etc. Each time I am paraphrasing, I would change the words, structured and retained the same meaning. 
I have improved on paraphrasing by using, Techniques, such as: synonyms, antonyms, changing word class, changing word order. For example, 
Source
Cairo is the most populous city on earth, it has long been known but no – one knows exactly how populated it was until last month.
Paraphrase 
Even though Cario has been the world’s most heavily occupied city for many years, the exact population was not recognised for weeks ago. (Lecture slide, 2019)
Happy – Adjective
Happiness – Noun
Happily – Adverb
This is changing a word class.
Why is paraphrasing being good to have at university
[bookmark: _Hlk28608750]Paraphrasing is good to have at university, because this helps student to value date their work, makes it more efficient and simplify. University is a complex of academic skills; sources can come from anywhere such as, ‘Wikipedia’. Plagiarism is on illegal source of information. Paraphrasing help student to make sense of their studies and make it their own concept in order to carry out research on their tasks. Collaboration on good points, makes on overriding sentences into a simplifying matter. For instance, basically to re-draft someone else’s arguments changing the original meaning of the paragraph. (University of new England, 2019). 
My in-class exercises: Paraphrasing (Oct 2019) I did not do well on my exercise in class. I needed to improve myself on how to structured my sentences, and improve my grammar. Make the paragraph more effective and the sentences almost the same. I have acknowledged the language error. Also, in class, I have also done a referencing exercise which helps me to reference my studies on a better scale.  


























Conclusion
My own academic writing and employability skills teach me how to perform my ability in Presentation, Time management, Academic writing, Summarising, Paraphrasing, Conclusion etc. In my report this helps me to develop more, write more clearly, say things simply and clearly, within my class work activities and organized my assignment.
My academic studies also help me to understand the topics better, and do my coursework more resourcefully. My development is clearer in my analyst. My in-class activities teach me how to manage references and incitation. For example, if I am referencing more than one source, I would use ‘fink et al’? I have been studying clericals all my life, and there’s has being development on my studies. 
Academic writing and employability skills have improved my knowledge on my studies at university. In which makes it clearer for me to understand and simplify my course. Studying is not at all being at an advance level, some basic level is essential within the workplace. Many people are well advance but when it comes on to simplify a tasks/activity they lack the experience to perform very well. For myself being at university as helped me to differentiate the deference between advance and a basic element which I am very good at to develop within my studies and getting me where I am supposed to be in my studies/career. All of the above topics have elevated my knowledge of how to manage my studies. 
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In-class exercise 1: Paraphrasing (Oct 2019)

Student Name: ,kjbkﬁ\ \kLh@, H&/\(q StudentID: [ ‘7/ 00 Sy

Time allocated: 1 hour. Please return your paper t&the lecturer upon completion. It will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with you Task 1 (part of the Assignment for this module).

Ex.1 Write a paraphrase of the following passage.

Chocolate has always been considered an affordable little luxury, associated with romance and
celebrations. Therefore in 2001, revelations that the production of cocoa in Ivory Coast involved
child slave labour deeply shocked chocolate companies, consumers and governments alike. The USA
passed legislation mandating that standards be created to permit companies who could prove that
their chocolate was produced without forced labour to label their chocolate “slave-labour free.” The
chocolate industry agreed to an international protocol that would give chocolate producers four
years to limit abusive practices.
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Ex.2. Complete the blanks in such a way that the meaning of the second sentence is as close to
the original sentence as possible, using the word in brackets where given. Pay attention to
grammar and make sure what you write matches what is already given.

1) There will be a few changes around in the office. (announce)
Theboss _announ e  that, Tt’e (€ wid b{ CT/%M\()@/\ in the office.

2) He doesn't write to me as frequently as | wanted.
lwish _he wou\df LI f L Yo me ag ﬂ"mzd as I wa,,/z#c(/
L L/"
3) We were concerned about her health.

We had some __ concarn _ +o—wade fuys Jmf/L

mado ¥

4) You weren 't careful, so you made so many mistakes. (had)
i > 50 many mistakes.

If vBU

7
5) The council cut funding so we could not provide free parking. ’~
Becauseof_The o unc.l O-/L‘("F ndL n Q e could not & e ﬁ/ﬂi

foarly /Lg
6) His proposal was a failure as it was too theoretical. (relied) ) o
His proposal G‘C(ufd on J{I/LQ/JNZHL,CL,C, So it wes a £Qa(cwf 4

7) It was Mary who stole money. ‘\L
He accused ~ Vl/(d("j @LA)/ Stolen Mo ﬂCb( /

8) He seems well-educated. However, he's not very bright. (although) |

|
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9) Universities place the burden of understanding plagiarism and attribution conventions on
students. N
%

The responsibility for S\-’U.G(L/(f} A Jo LLndQ/S#QnJ/P M/MIS/W

10) 33% of adolescents who have one baby, have a second baby within two years of the first
baby's birth. (thlrd)
one TL\‘ % E{Aolesgﬂjs /gbOA/i 2 kabq \,J\T(ﬂ/\o\

Yeéer o/ 3]—\,\)0/ toould %\Jﬁ L fL \‘

Lecturer’s comments: Uau Wee " 15 &U aw) QoK. ey

0 |

I ,
Lecturer’s signature: ()Nl‘/ Date: /'»{/N / 02(’//?

2|Pa




image3.jpeg
;.\%Mclv\/m ut o;m..oa‘_ow
oid ‘,uns o} ¥
Siseopooia Uenensny ) G ST

——

o9apnA Y

e 10 BHuIpI00S)
LownoOp UOISIASISY

Seqwa, PRIe? Raey

‘co¢ 01 2S¢
anofl aul

sebed 'y 1eaqunu 0L SWINIOA f.mti‘\w@mb@‘c.\muﬁ_mﬂﬂm_m‘? 2
86\ W om;w;pjaﬁmlbwﬁmlqvnm, TGOSXIM A il
,VWQ%QJA.M INeY mr:.c:mw, pue Buyoesl anoidudl O} \ 1

-Buloes) dewsU pue uonelbaul, paies sjoe UV

, N « RBo\O!

L UL G Jequinu ‘SE BUWINIOA -

m@,mmrcdg au) W 8F O} L€ sabed uo Uwzw:n:a Spomauiedy

ASIANONASUOD S)\ PUe \2pouw ,m:m—.u\o,eb%ﬁcfmv.ﬁmvc_.rtwm_ pesed
WeNaoid, Peles TRINA W - L pue AISABS =T Aq e Uy

uyos | |euonesnpl,

‘682 O) VLT sobed se pIoHinD
A MO A MBN WY A21008 S MOJIOWIOY ‘uBaapius s Aepo |, pajies
UemIZUSH D Pue BUnesyt G Ag PONpe %009 e Ul 6661

u pausyand ,.mmw,,,.mNEmm»o Bu

f NQ-2BPaIMOU| SB SI00UDS,
pajed Jeusiag ‘O pPue Blewepleos N AQ aome uy

€002 Ut Blleasny uopeonps uosiead
W AQ MASN 188104 SUDUSI UL PaY
uos

SN JeH H pue
S99 " Q BSOID E SWEPY M SI0UINE UM UBUIDAOH
212300100 PUE |OJU0D |2UIBIUY, 1B DU} UM Mooq v

UOWPS PUOOBS B, St S |
SIOWINE UM “\iH-mede

‘RMeyes pue yyesy

o\ AG v
oneds

151 29UB19101 € Uy 19) L
PO (DR BgE:

w_bi.viﬁmz DU UL YOLS 10,

1 MoBa poaunsep s ©

15

ydie ojuy wayy By d
3 BUEIOP BOUBIDL a._2 augﬂﬂm;ﬂﬂs
°

IEUIO) SNOKRA JO SuchEDQnd xig

; L ®soaaxy
ASIOUAXI ONIDNABA A




image4.jpeg
S|
ES

S\

7Y :24meusis s,494n3237

- ; 2eq

NOA 03 SWOD (1M J9MSUE BY L

,£UONENIS 1LY 3|pUEY 3G 03 211dSE | 18PE3| 3Y3 PINOM MOH,, H{UIY3} 03 JUSWOW e 4|95IN0A A5 ‘UBY L ¢Mou 3ySL
J195In0A Buptse pue Suddols {ul Sswod , Bujwielsal, O
“sanges|jos ‘saahojdwa

3NSSt S S1AueIodW) MOY ‘0T O3 T WOy 3[eds & Uo
sonoeld BUY 319UM S 1eY) “NOA AOUUE 1O S1esIsniy “138Ue OYM S3IEID0sSEe pUE S3USID
‘s3ulj994 4NOA 21|21 ‘OS|Y

5q |m 219U1 ‘Ul Ind NOA UORISSI pue uoneiedaid YINW Moy I233eW ou

‘WS WOy UJEa) PUE WS O} 328 12)21 Ued NoA 0s 53yBNoys INoA UMOp 21LM ,,¢ARUSIS4IP OP | PINod
1eUM ¢Aepoy SSBUSIIEUD AL INOGE JBU ¢PSIE] | SSBUSIED Sy3 PAJL) SAey g O3 SXi| Pl 19PEs) BY3 PInom
Mot ¢Aepio1sah 08 diysispes] AW PIp MOH,, :2pNjoul 950d 03 SUCNISBND "294403 FUIUIOW JBAO SIy3 Bulop S
UUBWIPNS ‘BUIUBAS B3 Ul BUNDS[J5T 0 PUOS SEM SNIISINY SN2IBIAI 3[1UM “398} UOOS [[,NOA S5U0 241 pue pajpuey
ARu=291 9A,N0A SSBUSIIEYD SU1 INOGE AUIY3 O3 ABp AISAS S2ANUILI OT -5 942} 01 51 89p} JSY30UY ‘sassatjeam pue
suonos|ipaid ‘Sa5EIq 11543 JO JIE MOUS 63 pasuU s1apea] ‘SBUIL0D1I0Ys IN0A 30 SUeme a9 03 pIau NoA e Jo FIE

-d1USI5PES|-1|35 O3Ul OF 38U SUOIISE 581U1 UMOP SYE31q 3U Mojag ‘Inid[oy | AISNopUSWS) UOIIEIUSLIO SIY3
punoy sey uuewpns -diysispes|-4|os BuliSISew UG ASISUS s1y 4o Junowe Suisudins e pasnooy) Snijsiny snaJen
“s15U30 SpINS pue Ajjes 03 uies| 03 BUIAIT SWN SIY BuIpUSds U Jayiey aydosojiyd 1035 pue Josduwid
Swis|qoad diysiapea) JIsse|d,, 95243-oF UONATOS [EUa30d & punos UUELIPAS.

UBWOY B3 ‘SNIRINY SNYJEIN Ul
© Jo Bie0 231 |11 WaY3 Yaesuag sjdoad ot 3ey Swnsse o3

“swa|q0ud 10 301 €40 3
Wa sesnes 1amod 10 Uonisod e Ul Buiaq pue ‘sa1Bs1ens pue saRHoNd It YN0yl YUIY} ALIES)? 3,Uop ASY3
21 Op 63 B UBNOUS 10U PUE Op 63 YaNLI 603 SARY SI9Pea] ‘PHOM BUDIOM B3 ul Auew 217 “Buinoidul WO
sispes| (|2 d233 1843 S10398) PaUDUSAUS Ule3 92 IsuleBe BunySy sem sy pazijeal UUBWPNS ‘SyTOW SWos Jany

“yiede ||24 A|219]dWwos — WSy Jo pUBLILOD SIY pue — s3uipa20.1d

Su pue ‘sanjeusis (lewa s,Auedwios 543 INOGE Uonsanb e payjse s3Aojdws ue ‘Buiasw yjess Jofew 1Sy siy
Play a4 “UsuL 5104 diYsIspes| 3sily SIY 898 pInom 2y 18U panaii=q ‘Bjduiexs 1oy ‘uuewpns ‘suoneusew Jo

SUoREIEdXS INO UMW 1,USS0P Al|E) JEUT PUT] SA 79[01 543 SWNSSE 03 Uiny Ino s 31 usym Ing ‘ajew ajdoad
1aUj0 95 SM 18U S33EISIL 343 dBISSPIS [|,2M MOY pue ‘3q 03 BUIOS 21,9M 3|qIPaaUI Moy A1 Op 03 SUI0S 31,5M
MO 40 SUOISIA ASO1 258U |[e 2ABY BM ‘PUBY3I0saG udied e Buiaq o3| 9 € S1uspes) e Sulog “UUBWIPNS SieT
JueAINSUOD SAes ‘dISISPED| 3195 O3 ABIBUS PUE Sl SUIOS 510AeP ‘P2992Ns 01 Juem noA 4] ‘qol ay3 1o — siiad
pUE — SPUEWSP 243 O3 SNP 3|qUINID U340 950U AN ‘SUCIUIU POOS LaIM suoRisod do o3ul o8 3jdosd 350N

[55INoA Buipes] Aq 14835 03 pooU NOA "15pes| 3ea18 € 9q 01
“ul puey o3 aABY 10U Op NoA YRIYM saded 4o

2991d 21248d3S € UO SI1U3 OP UES NOA "SESPI UIEW 9} UO S310U SXEW Pue 1x23 SUIMO||0) 343 PESY
Tx3

M NOA "UOISSDS XU BU1 38 NOA O3

-(aInNpou sIy3 10y JusWUSIssy U3 Jo 1ied) T ¥sel 1NoA yum Joy3ago) xipusdde
33e00(]€ BWIL

UE 4O WOy B3 U} S1D12X3 SIU3 JO AdOD umc:m% e apn|oul 01 paBU
paUINIaA 54 [IMm 31 “UoNRa|dWoD uodn 121n303] 943 03 19ded INOA UINIE. 5E3|d “INoY T
:awenN JU2PNIS

ARG OoOIL] dncio/aliuspms Tuc,\w.} SO
noano

SRR -

Ppiaeq 3utes AjutiL
L





image5.jpeg
aBealt

:aun3jeusss s,424n3297

g0\ ¢ = e ‘

IS =F0 N)JQ/O/ ) 3E TS, : RS Toop

S ~ = skl ISIUSWILLIOD S, J31N337
oxX J/r/[ N FOTIN O TRNR ) D
v
a5 -
e
NS SF oA T g, ¥ POe )2 hoad
4/07, .VUTTh\U\IAU\Nl«J g »\\N\‘\_\\\yv.v\\\rn PP oV 7 Ymﬂ:
s Jogy Ssvodoe ol Wi op e g U =722 8 Pl
S 3 . —_
o e
2 —= e
: 1 = n/t.TJ, v SIS NN SN e Fro Fo3UNIp IS pvo
,c,moM(. v 3 Jo USTH OV Oo P pUO ey (3O OWa§F
<& -
0&4\/04, SovAwss
3 «% e e = Al Lk
== BT ™o Joisbois FU T W 1 a WY Ty O 8y B o <t >
N SAFIC sk i G o o SvifF s o o §
> e B = =i 3o T
g | rgdesoryd S Tars. pRE et Ut semiog s
= e PITA hg oooncs B Prnof P Pafst
- o n
507 1 BFS STE
eSS : e sk,
§ 2B fjoF PJIF NP TTTT Syl U A e e
~ STt U =7 = T IS5 S5
0% TR PF ! et Tr Sk s es U
. 3 R el AT il I e 3 A
.MM\ - e T bvrsg’ St by

T oF h&rrrv pur—Dowrr Swees——
g6t 6 sFur peoivedst FEONT Hoi

) SPIOM S/T INOGE JILIA “SPIOM UMO INOA UL
®Bed Snons.d 4L LD f1251N0A BuIPD3| Aq 14D1S 01 paau NOA °

(6Y0Z 150) BURTIEWIONS 72 55i515%5 $5€15-01
TOOvMSWE
T W13 — (IDW) sus AupigeAojduul pue Jwapedy




