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[bookmark: _Toc184033994]Introduction
A general introduction for this Word document (Briefly, in a few sentences, explain what this report is going to be about)
This report discusses the importance of self-evaluation, reflective practice, and professional development. It explains how these skills help improve learning, set goals, and prepare for future career success
[bookmark: _Toc184033995]Main Body
Write one/two sentences.
The main body focuses on key areas such as self-evaluation, goal setting, and continuous professional development, which are important for improving skills and performance.
Video Link:
https://youtu.be/6xSI39316T8?si=S-BgF5y4TL0_9w0Q 

Slide 1 	
[image: A black and white card with colorful lines

AI-generated content may be incorrect.]   


Slide 2 	
[image: A screenshot of a computer model

AI-generated content may be incorrect.]
Brief explanation: Gibbs’ Model provides a structured six-stage cycle for experiential learning, allowing individuals to process experiences deeply by moving from objective description to emotional assessment and strategic planning [1]. In Assignment 2, this model will be applied to analyse team dynamics and project management during a collaborative task.
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Brief explanation:  Discuss your strengths and weaknesses based on your individual SWOT analysis. One Strength and one weakness are provided as examples. Please feel free to remove them if that does not apply to you
personal SWOT analysis identifies internal strengths and weaknesses while evaluating external opportunities and threats. This strategic assessment is critical for aligning individual capabilities with long-term career aspirations and professional growth [3].
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Brief explanation:  
A personal SWOT analysis identifies internal strengths and weaknesses while evaluating external opportunities and threats. This strategic assessment is critical for aligning individual capabilities with long-term career aspirations and professional growth [3].
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Brief explanation:  
personal SWOT analysis identifies internal strengths and weaknesses while evaluating external opportunities and threats. This strategic assessment is critical for aligning individual capabilities with long-term career aspirations and professional growth [3].
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Brief explanation:  Choose one topic from the 3 topics given in Unit 4 and present a short summary of that topic.
Unit 4 explores the critical distinction between leadership and management, emphasizing that while management ensures operational efficiency through structure, leadership inspires change through vision [2]. Balancing both roles is essential for managing organizational performance.
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Brief explanation:  
Reflective practice, combined with structured self-evaluation and strategic planning, is a powerful tool for professional growth. Integrating Gibb’s Model and leadership theories into daily practice ensures a trajectory of lifelong learning and professional excellence.
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Conclusion
A general conclusion for this word document (Briefly in a few sentences)
This report has explored the importance of self-evaluation, reflective practice, and professional development in enhancing personal and career growth. By applying Gibbs’ Reflective Model, it highlighted how structured reflection can improve learning from experience and support better decision-making.
Furthermore, the development of a Professional Development Plan using SMART goals demonstrated how clear and achievable objectives can guide continuous improvement. The discussion on lifelong learning also emphasised the need to continuously develop skills in a rapidly changing professional environment.
Overall, self-reflection, goal setting, and continuous professional development are essential for long-term success and adaptability in both academic and professional contexts.
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Reflective Model

01
Description
Objectively detailing the event or experience without judgment.
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Exploring thoughts and emotions during and after the event.
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Strengths

High technical proficiency in data tools
Strong analytical and problem-solving
skills

Wealknesses

Public speaking and presentation anxiety
Occasional procrastination on complex
tasks

Opportunities

Leveraging professional networking
events

Pursuing advanced industry
certifications

Threats

Rapidly shifting technological landscape
High market

competition in the global job
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Traits gained from the self-reflection

Resilience

Developing the mental fortitude to
bounce back from project setbacks and
view failures as learning opportunities.
Proactivity

Implementing robust time-management
strategies to mitigate procrastination and
ensure timely delivery.

Self-Awareness

Understanding how personal traits and
communication styles influence team
dynamics and collaboration.
Confidence

Recognizing technical strengths to take
on more leadership roles and contribute
effectively to complex tasks.
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Task 2: Professional Development
Plan with SMART Goals

Goalto  Personal
Achieve Action

Communication Mastery Plan
Enhance public speaking and
presentation skills by attending

a Toastmasters workshop within
the next six months to reduce
anxiety and improve clarity.
Technical Certification

Obtain the CAPM certification to
strengthen project management
credentials and increase
employability in competitive
technical markets.
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Task 3: .

Management

Leadership

Process and Structure

People and Vision

Unit 4

Stability and Efficiency

Change and Innovation

Power

Positional Authority

Personal Influence

Topic :
Summary

* Choose one topic from the 3 topics given.

* References are required in this task (Use in-text
citation in the body)





image7.png
Conclusion
Systematic reflection through Gibb’s Model ensures that every experience becomes a

valuable learning opportunity.
Personal SWOT analysis provides a clear, actionable roadmap for targeted skill

development and career growth.
Leadership theories enhance professional adaptability, preparing individuals for

diverse and evolving workplace challenges.
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