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[bookmark: _Toc375805020][bookmark: _Toc194656417]1 Introduction 
This reflective report reviews my experience in the Academic Skills module as part of my Business Management studies in London. Using Gibbs’ Reflective Cycle (1988), I will reflect on what I learned, how I felt, and how I plan to apply the skills gained. The module covered key areas such as academic writing, note-taking, research, referencing, critical thinking, presentations, and time management. While I faced challenges as a non-native English speaker, the overall experience was positive and enriching. I will place special focus on the two topics that influenced me most: Writing Paragraphs and Time Management.

[bookmark: _Toc194656418]2 Description of Experiences 
[bookmark: _Toc194656419]Among all the skills we developed in the Academic Skills module, the ones that stood out most for me were time management and paragraph writing. We explored different planning techniques such as the Eisenhower Matrix and the Pomodoro method, which helped me organise my weekly schedule and prepare more efficiently for tasks. I learned how to prioritise, avoid last-minute pressure, and maintain a balance between study and rest. This completely changed the way I approach my academic responsibilities.
We also focused heavily on academic writing, especially how to build a strong paragraph. I learned how to write a clear topic sentence, develop supporting ideas, and end with a logical conclusion. Through classroom practice and feedback, I improved the structure and clarity of my written work, which gave me more confidence in my writing.
Task 1 was a quiz that tested our understanding of topics like time management, note-taking, referencing, plagiarism, the CRAAP test, and writing techniques. It was a helpful way to review what we had learned. 
In Task 2, we completed a written exercise where we had to take notes, paraphrase, and write a paragraph. Thanks to the clear explanations and preparation from our lecturer, I felt ready and performed well in both assessments.
3 Personal Reflection
[bookmark: _Toc194656420][bookmark: _Toc194656421]3.1 Evaluation 

Looking back at the module, several things went very well for me. One of the most effective aspects was how practical and interactive the lessons were. The activities on paragraph writing helped me clearly understand how to organise my thoughts, and the regular feedback from the lecturer improved my writing structure. I applied these skills during Task 2, where we wrote a paragraph based on a short text, and I felt confident using what I had practised in class. Time management was another area where I noticed real progress. The tools we learned, like the weekly planner and Pomodoro technique, helped me meet deadlines more calmly and avoid late submissions.

However, not everything was easy at first. I struggled with Harvard referencing, especially understanding how to format sources correctly. During early practice, I often forgot page numbers or used the wrong punctuation. Another challenge was paraphrasing – I sometimes stayed too close to the original wording. Despite these difficulties, the clear guidance from the lecturer and in-class exercises helped me improve over time. Overall, I think the module was very successful in building my skills, and even the harder parts became manageable with practice and support.

3.2 Analysis
The progress I made during this module wasn’t accidental — every skill I improved had a reason behind it. One of the most important changes was how I started choosing sources for my work. Before this nd on Google, without thinking much about their quality. Learning the CRAAP test helped me completely change that. Now, when I look for sources, I ask myself whether they are current, relevant, and trustworthy. I started applying this test during lessons and nocourse, I mostly used the first websites I fouticed that my writing became stronger because I was using better evidence. It also made me feel more confident about what I include in my assignments. I realised that when I have a clear method to follow, I can work much more effectively. This experience showed me that one of my strengths is being able to adapt and improve when I’m given the right tools and support.

However, not everything was easy. I found paraphrasing quite difficult at first. I wasn’t sure how much I had to change the sentence, and I often ended up either too close to the original or too far from the meaning. I also felt nervous about plagiarism, because I didn’t want to do something wrong. I now understand that paraphrasing is not just about changing words — it’s about understanding the idea and writing it in your own way. The in-class practice and feedback helped me get better, and now I feel more confident. This challenge helped me realise that academic writing is still something I need to keep improving.
Overall, looking at these experiences helped me understand what I’m already good at — like managing my time and staying motivated — and what I need to keep working on, like paraphrasing and referencing more confidently. The things I learned in this module will help me not just now, but in every other subject I study.
To keep improving, I know I need to continue working on paraphrasing and referencing. I plan to practise rewriting short academic texts regularly and use available support from my tutors or writing workshops. Also, since English is not my first language, I want to keep expanding my academic vocabulary and practising my writing. This will help me feel more confident and handle similar academic tasks more successfully in the future.

[bookmark: _Toc194656422]4 Conclusion 

This module has been a valuable part of my academic journey. I developed essential skills such as time management, paragraph writing, paraphrasing, and referencing, all of which improved my confidence and academic performance. Although I faced challenges with paraphrasing and academic language, I’ve made real progress. Reflecting on my learning helped me understand my strengths and areas to improve. I now feel better prepared for future assignments and believe this module gave me strong tools for academic success.
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