	Guidance for the completion of the Learning Plan

Based on LtW Guidance



	It is essential that the Step by Step Guide to developing a Learning through Work Learning Plan and all the support documents are studied carefully.  These provide learners with comprehensive support. In addition the tutor is also available to provide assistance and feedback during the process of developing the plan.

The following MUST ONLY be used as an addition to the Step by Step Guide and is not a substitution.



	Personal schedule
	Requirements

	Additional Notes

	
	Rationale for your Programme Design

· Reviewing past and current experiences

· Reflecting on learning 
	All areas of the learning plan will include some factual information and descriptions of activities. However the imporowHTtant factor throughout this developmental activity is the ‘reflection’ upon what has been learnt, how it has affected practice (whether in employment or voluntary activities) and how does it provide information and justification for further developmental activities in particular areas of interest. It is this aspect of the learning plan which will provide the evidence to illustrate that the level of study is appropriate. Level indicators are found in the handbook. 
For essential reading and clear guidance on reflection see module bibliography. There are also very good examples in the support documents provided.

Additional exemplar material (which will be valuable for other modules) are e.g.
Reflection and employability by  Jenny Moon on http://www.itslifejimbutnotasweknowit.org.uk/files/HEAEmployabilityinHE.pdf 

Reflective Practice in Adult Education on http://www.ericdigests.org/1992-3/adult.htm 

Donald Schon on Learning, Reflection and Change on http://www.infed.org/thinkers/et-schon.htm; 
Reflection on http://www.infed.org/biblio/b-reflect.htm ,

Reflection, Turning Experience into Learning, Boud, Keogh and Walker  on http://books.google.co.uk/books?hl=en&lr=&id=xBshIryFdr0C&oi=fnd&pg=RA1-PA18&dq=models+of+reflective+practice&ots=mxLFeGP4KD&sig=XqYdN6-bZwNPqE2LgjzeY1CUbWE#PPP1,M1  

John Driscoll’s website could also be useful on http://www.ericdigests.org/1992-3/adult.htm 



	
	Learning Plan Overview – accessed from Learning Plan Menu.

· Work related experience 

· Where are you now

· Relevant qualifications – already achieved

· Award details – intention / title / credit requirements


	The requirements for this section can be supported on pages 11, 48 and 52 plus of the support material. Some of the factual details and information will, obviously, be included in the CV. However, in this context, noting the bare minimum information is insufficient evidence. There is a need to know for example, what has been achieved, the subject / course title,  the context of the activity, the experience gained, how is it relevant, the type of provision, the type of work undertaken, how was it undertaken, was it evaluated, were there any responses, did it effect change / practice and even more importantly what was learnt etc. etc. 
Clarity is essential. There is a need to differentiate between what is already achieved and what is intended. Again the reflective element will provide evidence which will illustrate how what is already achieved is correlated to the study intended.   

	
	Purpose section – Providing the Rationale for the study. 

Why the learner intends to undertake the learning.

What is hoped to  be achieved.

How appropriate will the learning be.


	There is a need to show that the programme to be undertaken is the appropriate programme for the learner in terms of content and level and based on experience, qualifications and needs.

Further reflection required. 

	
	* Award Title and Qualification
	This must be agreed in consultation with the tutor. It could possibly be the last element to be completed. 



	
	Programme Learning Outcomes
	These are the overall outcomes for the programme of study. Module outcomes will ensure that these are achieved within the programme - which the learning plan will identify.

They will be completed in relation to the common programme outcomes which can be found in the Programme of Study handbook. The outcomes will include knowledge and understanding, intellectual skills, practical skills and transferable skills. 



	
	Module choice
	These will be related to the overall programme outcomes which have been identified above. They will include planning / managing / reviewing learning and will usually include the learning plan module. A work-based project must be included.



	
	Complete module details
	Additional modules are available in subject areas available at Trinity University College (see http://www.drindod.ac.uk/). The development of these modules need to be related to personal need. Modules can be negotiated, they can also be designed by the employer or can be pre-designed. The learner needs to check appropriateness of the delivery of the modules,  the timescale for delivery, the sequence of teaching, how these are assessed and the fee requirements and evaluate and justify their relevance. The module outcomes must be related to the programme outcomes and ensure that the identified and agreed programme outcomes can be achieved.



	
	Level and Credits


	The appropriate level and number of credits (see handbook) must be achievable within the agreed learning plan.

	
	Start and end dates

Module code

Purpose

Assigned Programme Outcomes

Intended Activities

Module Learning Outcomes

Methods of Assessment and Intended Evidence

Assigned Indicators


	These issues are clearly discussed in the Step by Step guide.

A time table will provide evidence of the schedule of study and needs to be comprehensive, start and end dates are not sufficient. They need to be realistic and achievable, allowing sufficient time for learning, reflection, discussion and feedback. 

Module descriptors will provide details of outcomes, activities and methods of assessment for set modules. However personal objectives and assessment for each module MUST be agreed with Programme Advisor (or individual tutor where appropriate) and the Learning Plan approved by the university. This will be the schedule which will direct the learning on the programme.

The Learning Plan will be measured against the requirement of the module outcomes and the generic assessment criteria at the appropriate level.



	THE LEARNING PLAN MUST BE APPROVED BY THE UNIVERSITY.
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