Minutes for 1st February 2018 
The Conference
Week 1


Present: Rory, Jordan, Kiri, Joel, Helen, Ruth, Spencer 
Absent: Martha
Chairperson: Paul Wright 

· Paul gave overview of module, outline of conference, and description of jobs.
· Minute taking assigned to Ruth. 
· Explanation of Task Group Forum on Moodle: participants made aware of its importance and encouraged to check it regularly. 
· Participants made aware of the drop boxes on the Moodle page and their use for various tasks throughout course of module. 
· Clarification given on the types of presentations permitted: academic and creative, use of cue-cards allowed or reading from full transcript of presentation is also permitted. 
· Introductions from each member of the group and descriptions of interests. 
· Discussion of potential conference themes: war, history, comedy/surrealism, drunk tyrants, humour, Brexit, WWI centenary, sense of place/land. 
· Theme narrowed down and largely decided on as: ‘War is Fun’. 


Tasks for Next Meeting (8th Feb 2018): 
· Rory and Spencer to mock up suggestions for Conference poster and share with group. 
· [bookmark: _GoBack]Group to individually look at where their other deadlines fall to best determine date of the Conference. 
· Group to consider the suggested theme and be prepared to agree on one next week.
· Group to consider available jobs and what they would like to do.

Jobs: 
Minute Taker: Ruth 
Publicity: Rory and Spencer currently working on poster ideas 
Organisation and Collation Process 
Social Media 
Catering 
Logistics
Liaison/Point of Contact 

Other jobs can be created on suggestion/by necessity. 

