Self-directed Learning: Digital Literacy
Digital literacy is the ability to use digital tools and online platforms effectively, safely and responsibly for learning, communication and everyday tasks. It includes skills such as finding and evaluating information online, using appropriate technology for academic work, protecting your personal data and digital identity, and communicating professionally through digital channels such as email, LinkedIn and learning platforms. In today’s university environment, digital literacy is essential for academic success and future employability, as many learning activities, assessments and workplace tasks rely on technology.
The following self-directed task set is designed to build your digital literacy skill set by helping you develop practical experience in e-learning, cybersecurity awareness and professional digital communication.


Task 1: Independent study
Access and read the slide deck on Digital Literacy in Week 12 on Moodle.



Task 2: Test your understanding
Complete this quiz on Cybersecurity (10 questions).
Access: https://docs.google.com/forms/d/e/1FAIpQLSdEC2KcftXGaF8P7C7a_DKM6Ixcxk-_Xn3zeTvjSbUl5ITc7w/viewform?usp=header


Task 3: LinkedIn
Create a LinkedIn profile (or upgrade an existing one) to a professional standard.
Follow these steps:



A) Profile Photo
· Use a clear head-and-shoulders photo
· Plain background if possible
· Neutral, professional look
· No group photos, sunglasses, funny filters
Alternatively, if you don’t want to add a photo today, use a plain placeholder, but you must upload within 7 days.

B) Headline
Must include:
· Field of study + career direction + key skill
Examples:
· “BCom Student | Aspiring Financial Analyst | Excel & Data Analysis”
· “Computer Science Undergraduate | Python | Web Development”
· “Education Student | Future Foundation Phase Teacher | Classroom Tech”

C) About Section
You should write ~80-150 words answering:
· Who you are (degree + year)
· What you are interested in
· Skills you are building
· What opportunities you are open to

Template you can copy (though it is better to be creative here and present yourself by using your own words:
I am a [year] student studying [degree] at [university]. I am interested in [industry/area]. I am currently building skills in [3 skills]. I enjoy working on [type of work/projects]. I am open to opportunities such as [placements/part-time roles/projects] to develop my experience and contribute to a professional team.
D) Education
Include relevant information about your education.
Add school/university name, degree, dates (start year – expected end year), optional: relevant modules

E) Experience and/or Volunteering
For example:
· Full-/part-time job
· Volunteer work
· Class representative role
· Student society role
Tip: Use action verbs + outcomes (even small ones).
Example bullet points:
· “Assisted customers and resolved queries in a fast-paced environment.”
· “Collaborated with a team of 5 students to complete a research project.”
· “Created weekly study resources for peers.”


Task 4: Peer Review
Pair up with someone next to you. Each student reviews the other’s profile using the checklist below.
Peer Review Checklist
· Photo looks professional (if applicable)
· Headline is clear and specific
· About section is complete and well-written
· Education and Experience/Volunteering section is correct
· No spelling/grammar issues
Peer Feedback Rule: Give 2 compliments + 1 suggestion (feedback sandwich)
Task 5: Build Your Network
Add each other, Level 5/6 students, Jacqui, Debbie, me etc. as “connections”


Task 6: Let’s post!
Create one professional post (e.g. about Paris trip), linking it to your studies (look at existing posts for inspiration).

Before you post: things to consider
1. Purpose
· What is the goal of the post? (reflection, showcasing learning, networking, professionalism)
2. Audience
· Who might read it? (student colleagues, lecturers, future employers, industry professionals)
3. Professional tone
· Friendly is good, but keep it appropriate for LinkedIn (not like Instagram or TikTok captions)
4. Clear structure
· Short paragraphs, easy to scan
· Ideally: hook → story → learning → connection to studies → takeaway
5. A strong opening line (hook)
· First 1-2 lines should make people want to click “see more”
6. Link the trip to your studies
· Mention what you study (tourism/events)
· Connect observations to course topics (visitor experience, event planning, sustainability, crowd management, destination branding etc.)
7. Show reflection, not just description
· Not only “I visited…” but “I noticed/learned/realised…”
8. Include one specific example
· e.g. an event, attraction, museum, tour, transport system etc.
9. Add value for the reader
· Ask: “What can someone else learn from this post?”
10. Keep it concise
· Aim for ~120-250 words for a first post
11. Use a photo (or two)
· High quality, relevant and professional
· Avoid too many photos (1-3 is enough)
12. Tagging
· Tag relevant organisations/venues if appropriate (e.g. event venue)
· Tag your university/programme team/student colleagues
13. Hashtags
· Use 3-5 max (not 15!)
· Examples: #Tourism #EventsManagement #UWTSD #Paris #StudentLife
14. Proofread
· Check spelling, grammar and names of places/venues
15. Privacy + appropriateness
· Don’t post anything that could embarrass others
· Avoid posting identifiable people without consent
16. Avoid negativity
17. Confidence
· It doesn’t need to be perfect – just thoughtful and professional!

Well done! You are on the right track to becoming a professional who is confident, digitally savvy, and ready to navigate both academic and workplace environments with competence and integrity. By completing these tasks, you have strengthened your ability to communicate effectively online, protect your digital identity, showcase your skills and engage meaningfully with a professional network. Keep practicing these skills, reflect on your growth and continue building a digital presence that highlights your strengths and aspirations – these habits will serve you well throughout your studies and future career!
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