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Introduction 
Developing skills is essential to achieve success in life and becoming a person with high standards and expectations. Academic skills are the abilities and strategies that students are using to research, absorb knowledge, and put into practice, both in learning and later in personal life and career progression. 
This report outlines the importance of academic skills and the impact on student and professional life, focusing on teamwork, analytical and critical thinking, summarizing and paraphrasing and referencing.
According to Sadhna (2011), life skills are the knowledge, values and talents that can best develop an individual, therefore skills like communication, critical thinking, planning and prioritizing, problem solving can be used in a variety of life situations.

Teamwork 									Maria Gheorghe
Teamwork is the common effort of a group of people who work together  to achieve  a shared goal in the most effective and efficient manner. The goal can be either personal, academic, or professional, like organizing a trip, writing a project for school, finishing a successful surgery in medical field, or building a house.
Importance of teamwork for academic success
Working as a team can be challenging, but with the right attitude, assuming responsibilities, and involving in the task provided, teamwork can be very beneficial, leading to success. Students are often required to work both individually and in groups. Working alone can not involve communication with others and some students feel more confident not having to share opinions, however teamwork has several benefits and lead to the accomplishment of the assignment. Sharing knowledge, ideas, dividing the project in specific tasks, as each individual is assigned a certain part to focus on, all of the above increase the quality of work and reduce the necessary time for completion. Moreover, teamwork can establish relationships, improve work satisfaction by making the members of the group feel appreciated, motivated, belonging to a team, find support and guidance, thus feel less stressed. 
“Teams have tremendous potential to accomplish tasks well beyond the reach of any individual but they are not without problems” (Griffits and Dunham, cited in Maund et al., 2017).
Importance of teamwork for professional success 
As each individual is different, sometimes the teams are faced with issues, like the lack of commitment (delays, waste of time) , lack of knowledge, interpersonal conflicts ( more people wishing the leadership, racism, bully ), poor communication, rejection ( some members of the team are not permitted to express themselves ); In this case, the project can fail, as well as the team performance and the confidence and trust of the members. Cottrell (2019) describes a plan that can be successfully used in assuring teamwork is effective and efficient, starting with creating a supportive group ambient, being aware of the feelings of people, knowing each member of the team, understanding anxieties and motivations, and considering roles according to the skills shown, taking responsibilities, learning when to speak and when to listen and how to give and receive positive feedback and criticism. Students should be able to bring the teamwork skill developed in academic years into the next step in life, and be prepared to succeed in interviews and careers. According to Betts S. and Healy W. (2015), employers consider the ability to work in teams as a key skill for graduates to acquire.
Therefore is important to understand methods of building an effective team. There are many researches for group formation, but the most recognizable and applicable is the one that Tuckman (1965) developed, describing the four stages the teams go through:forming (people meeting and evaluating each other), storming (sorting out roles and responsibilities, expressing competitive feelings), norming (settling conflict, applying norms, sharing views and opinions), and performing (finding solutions,  support, achiving teamwork).
Teamwork implies performing quality and efficient work between people coming from different backgrounds, an asset very much appreciated by employers who are interested in increasing productivity, rather than fail in achieving goals, due to the lack of the commitment of team members. As Sanyal, S. (2018) states, an individual who cannot work in a team to achieve tasks and solve problems,  is not the good candidate for a job in a successful company, which proves the importance of teamwork in professional environment.  Using problem-solving skills, such as analytical thinking,  a team can ease  the way to accomplish even the hardest tasks, by analysing data, organising information, reporting, developing effective research.
Analytical and critical thinking						 Katerina Mezova
Analytical and critical thinking can lead to a better understanding of the world. It is usual for individuals to have doubts about the world they live in. It is important to ask questions such as: "Why?" "How?" "When?" and "Where?" to gain a better understanding. By adopting this approach, individuals can gain a deeper understanding of themselves. In today's society, only a small percentage of people truly comprehend their desires and the steps required to attain them. Developing critical thinking can lead to enhancements in perceptiveness, creativity, decision-making, and logical skills. To arrive at a well-informed decision, it is essential to analyse the underlying reasons thoroughly. It is crucial to consider both the advantages and disadvantages before concluding.
The importance of critical thinking in academic success
Developing critical thinking skills is crucial for achieving academic success. Students must read numerous sources to prepare for exams and then need to carefully analyse the information to gain a comprehensive understanding from various perspectives. Developing your critical thinking skills is similar to becoming a skilled detective, as Cottrell (2019) stated on pp. 253-272. By enhancing your critical thinking abilities, you can effectively construct compelling arguments and articulate your opinions more effectively. According to Cottrell (2019) pp. 253-272, there exist three effective techniques for enhancing critical thinking skills among students, which can significantly contribute to their academic success.
Critical thinking when reading
It is crucial for students to practice critical thinking when reading in order to succeed in exams and assignments that involve reading a significant amount of materials such as documents, facts, books, and other sources. As mentioned by Cottrell on pp. 253-272, it is important to identify the line of reasoning and collect all relevant facts to better understand the evidence presented.
Critical thinking when writing
In order to write a successful critical analysis, one must construct strong arguments that lead to a clear conclusion. Students often struggle to articulate their knowledge, but by honing their critical thinking skills, they can better present compelling evidence to support their reasoning and ultimately arrive at a well-informed conclusion.
Critical thinking when listening
It is crucial to engage in critical thinking while listening, as stated by Cottrell (2019) pp. 253-272, in order to determine the truthfulness of the speaker. This involves carefully observing consistency in body language, eye contact, speed, and tone of voice. Without paying close attention, it is all too easy to fall prey to false information. As such, it is vital for students to remain attentive while listening. 
The importance of critical thinking for professional success 
[bookmark: _Hlk143631164]To achieve professional goals, utilising critical thinking skills can be advantageous. It can enhance communication with colleagues, improve presentation and writing skills, and develop analytical and critical thinking abilities. These skills can be utilised to learn new responsibilities, benefiting employees in any industry quickly. Review by the University of Essex (2016), critical thinking skills of employees can be highly beneficial when assessing sales and financial data. This presents a valuable opportunity for managers to utilise their team members' strengths in this domain, leading to better decision-making outcomes. Thinking critically and continuously developing professionally are crucial for employees to pave the way towards a brighter future.
In conclusion, critical thinking involves forming new perspectives based on the facts that are right in front of us. Having strong critical and analytical thinking skills is essential for achieving success in both academic and professional pursuits. Developing our way of thinking can open our minds to new opportunities and interests in the environment we are in.
Paraphrasing and summarizing     					Kostadin Andonov
Paraphrasing is a technique employed in academic writing that involves incorporating the ideas or information from another author's work into one's own writing. It is one of three methods commonly used for this purpose, alongside quotation and summary. The objective of paraphrasing is to alter the wording in the original text while preserving the intended message. Distinguishing itself from quotation, which encompasses identical wording and meaning, this phenomenon exhibits dissimilarities in both linguistic expression and semantic interpretation. The user's text should be rewritten to be more academic in nature. The inclusion of quotation marks is not necessary for a paraphrase. The distinction between a summary and a paraphrase lies in their respective lengths. A summary is a condensed version of the original text, while a paraphrase maintains the same length as the original. In order to restate the concepts of another author, it is necessary to employ in-text citations as a means of acknowledging the origin of the information. This practice applies uniformly to all three methods of incorporating another writer's work. The subsequent table provides a concise overview of these key points.
Importance of paraphrasing 
The practice of paraphrasing is crucial in order to prevent instances of plagiarism. One common error observed among novice academic writers is the tendency to only modify a limited number of words, resulting in the inclusion of copied segments from the original source. This practice can be characterized as a combination of paraphrasing and direct quotation, yet it lacks the appropriate use of quotation marks, thereby infringing upon the original author's intellectual property. The primary objective of paraphrasing, however, is not to simply avoid plagiarism. As previously stated, there are three methods for incorporating the work of another author into one's own writing: quotation, paraphrase, and summary. Paraphrasing is the most frequently employed technique among the three options. Paraphrasing is commonly preferred over direct quotation for two primary reasons: firstly, it enables the demonstration of comprehension of the source material; and secondly, it facilitates the seamless integration of the idea into one's own written work. While the use of quotations may be more convenient, particularly for novice writers, it is commonly advised by university instructors to employ quotations sparingly and rely more heavily on paraphrasing summarizing. Paraphrasing is preferred over summarizing due to its ability to retain the complete essence of the original text, as opposed to solely presenting the primary ideas. The ability to paraphrase is a crucial skill that encompasses the task of summarizing, as the act of summarizing necessitates the alteration of the original author's language. It is advisable to employ the technique of paraphrasing while engaging in reading and note-taking, although it is worth noting that some students may choose to defer paraphrasing until a later stage when utilizing their notes. There are additional rationales that underscore the significance of acquiring the skill of paraphrasing within the context of one's academic pursuits. 
Techniques for paraphrasing 
A good paraphrase is different from the wording of the original, without altering the meaning. There are three vocabulary techniques you will need to use in order to achieve this, with good paraphrasing employing a mix of all three. They are:
changing words;
changing word forms;
changing word order.
The skill of paraphrase is another reason why it is important to understand more than just the meaning of a word, but also know its different word forms. Below are two different examples of paraphrase, with an explanation of how each original text has been changed:
Original text 1, from Pears and Shields (2013, p.113) 
Paraphrase: A restating of someone else's thoughts or ideas in your own words.
Paraphrase of text 1
Paraphrasing is a restatement of another person's ideas or thoughts using your own words 
Original text 2, from Bailey (2000, p.21)
Paraphrasing involves changing a text so that it is quite dissimilar to the source yet retains all the meaning.
Paraphrase of text 2
Paraphrase requires a text to be altered in a way which makes it different from the original while keeping the same meaning.
Referencing 								Borislav Nenkov
Referencing is a very important skill that must be used when preparing reports at university. References are a way of acknowledging sources that are used or cited in a report, providing information about the ideas, theories, or works of others. By clearly citing sources, information is provided so that readers can follow what you have indicated. Citation is a strict requirement in academic research. Also, referencing skills can be very useful in a work environment (The Open University, 2020). 
Importance of referencing for academia 
The development in academia is different. Success is closely related to the use of other people's works, ideas, their development, proving or disputing. There is also a danger of plagiarism here, but there are various techniques to avoid it, such as using quotations, explaining ideas in your own words, and always citing the source. By giving a reference, the readers will be more confident in the truth of the report, they will easily find the original source of information and can familiarize themselves with the details (Cottrell, 2019). In academic works, a reference is put both in the text when explaining and full information about the source in such called the reference sheet at the end of the report. Any academic work is considered as such when there are proven and shown sources of information, therefore successful development is directly and inextricably linked to referencing. Editors and readers may interpret poor citation as intellectual laziness, unclear thinking, or imprecise writing. If you cite your sources correctly, you will leave no questions in the reader's mind about your claims (Santini, 2018).
Importance of referencing at workplace 
In the workplace, when we talk about a reference, we are mainly talking about written positive and negative aspects of a worker when changing jobs. This is not the subject of analysis in this report. The use of other people's works and the citation of other authors is closely associated with artists, singers, journalists and academia. The importance of proper author citation protects the work from accusations of plagiarism (Cottrell, 2019). Using other people's works without clear and accurate attribution can result in lawsuits and fines. According to Independent (2023), singer Ed Sheeran will defend himself in court in New York, as he is accused of plagiarizing a song released as far back as 1973, which shows the importance of expressing ourselves or indicating from whom and when we have borrowed our work. The successful development of the artist, writer or editor is connected precisely with this uniqueness, to show yourself and your possibilities.
All this comes to show that correct and accurate referencing and its use leads to a touch with more academic works, more knowledge and successful development in the academic path. Incorrect, inaccurate and unproven referencing can lead to bad works and, in some professions, to bad reputation.
Conclusion 
The importance of the academic skills presented here is emphasized to show how they enhance academic performance and success. In addition to helping students achieve higher academic grades, many skills can be used in the workplace. Correct paraphrasing and referencing lead to individual success, and analytical and critical thinking helps solve teamwork cases. The importance of all listed academic skills is crucial in shaping personal skills and applying them in a work environment where there are always other participants in the processes. Good knowledge and application of academic skills inevitably leads to success in life.
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