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HOW TO INSERT 
HYPERLINKS IN Microsoft 

PowerPoint

What is a hyperlink?
A link which is clickable 

and connecting with:
• A website
• Another slide
• An email address
• A file

Step 2

1. Start Slide Show mode

2.Click the linked text 

3.Check that it opens correctly

• Use clear link text                                     
• Avoid long URLs                                             
• Always test links

Step 1 Select the Text Go to Insert Tab.

Step 3 Click the Link Option Step 4 Enter  the website link

Step 5 Click OK.Step 6 Test the Hyperlink


