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3.

About this Handbook
[bookmark: _Int_QvC5i1HT]The purpose of this Handbook is a guidance for Early Years Practitioners, who work within the Early Years setting. This Handbook will enable practitioners to consider how to communicate effectively. The Early Years Practitioner will begin to consider how they communicate with children, families, and other organisations, working with the school. Early Years Practitioners may develop strategies to ensure communication during transition. 
What is Transition 
Transition is a challenge that one may face every day in their life. For example, transitioning from adolescence to becoming an adult is a transition. Moving into a new house, starting a new job are transitions.
The Definition of Transition is the process or a period of changing from one state or condition to another. When people adapt to new situations and change in their lives. (Kralik,2006, Transition: a literature review) 
Children can also experience transition, moving house with their families, sleeping in a new bedroom for the first time by themselves. Their family is expecting a new sibling, Starting school for the first time. These transitions can bring changes and the child can feel anxious or scared. This handbook supports the transition from Nursery to starting their first year of school.  You can prepare children for transition by giving them guidance of what is expected of them. Helping them to gain an idea of what they are preparing for. Transition can be done gradually to build confidence.

The Role of the Adult 

[bookmark: _Int_IUJyegqp]To become a successful Early Years Practitioner, you must recognise every child as a unique child. A child who is continually learning is resilient, capable, and confident when individual needs are met. Developing in different ways and at different rates, children learn to be

4.
independent and become strong individuals from positive relationships. Children will also learn and develop in enabling environments, in which their experiences respond to their individual needs and build positive relationships with their practitioners and parents/carers. Maslow (1954) theory of hierarchy of needs believes, that different levels of needs met will enable a child to reach their fullest protentional. These needs are linked into the EYFS framework for development matters, for a child's needs to be met in their early years setting, to develop emotional and social development, physical and cognitive development, creativity and understanding the world. Through play and learning children feel secure, safe and happy, reaching their ELG’s (early learning goals) for the end of Reception, their first year of school.

[image: ]
(Maslow 1954 Hierarchy of needs, www.professionalacademy.com)

To becoming a good communicator and to build strong relationships with the children whom you work with, their families and your coworkers, you must develop active listening, learn to use language that is clear and suitable for the individual you are communicating with. 





5.
The Needs of the Child
[bookmark: _Int_aOaSHg5N][bookmark: _Int_hSuxCKtv][bookmark: _Int_0Uu4Wm1V][bookmark: _Int_rACuAqWw]To meet the needs of each individual child during transition you must first be able to help support a child with self and co-regulation, teaching them how to learn to control their emotions. A child starting Reception can become emotional when they start their first day of school, they can become quite upset over a period of days until they start to accept the transition.  An Early Years Practitioner can help the child to feel safe and to belong by using distraction, reassurance, engaging in activity, pairing the child up with peers in their setting. Using this skill will help the child to form a stable relationship with the practitioner, helping them to settle into the transition a little easier. It is important that the children see staff members as positive role models that they can relate to. The children should understand that the Early Years Practitioner can talk to them on their level, they are aware that they are activity listening to them and they feel that the practitioner values their feelings and opinions. Children are very attached to their parents, and it can feel devastating to leave them, Bowlby's attachment theory (1988) relates to a child leaving their parents as when they feel upset, hurt, or threatened they seek closeness from their attachment figure. Some children, when starting their transition into their first few days or weeks of school experience this. An Early Years Practitioner will use strategies for learning the best way in which you can reassure the child. By helping to assist with co–regulation, asking the child to take deep breaths and to use their words. Showing the child, the class visual timetable so that they see how their day is planned and when they will see their parents/carers again in the day. This is giving the child constant communication throughout their school day. 
Having a child in your setting that has English as a second language presents a challenge to their transition. It is important that the Teaching staff are aware of and learn about the culture that the child is from so that they can help the child with their transition into school. It is important to the child and their family that the school shows interest and is committed to helping the transition of the child.

6.
 In a setting where there is a child with additional needs it is a must that the Teaching staff are recording and observing the needs of the child. and inform the SEN team of them so, that the school can meet the individual needs of that child, finding the most productive ways in which the child can be communicated which for example a child that is non-verbal the SEN Lead can arrange for staff to have Makaton training to help support the transition of the child. If the staff can communicate with the child by using Makaton, they are also teaching the child how to communicate with them. This allows the child to build relationships with the teaching staff. It would also be good practice for the cohort to also learn the Makaton signs enabling the child to build relationships with their peers. This is also practicing inclusion and the child will feel included making it easier for them to transition.    


Transition for children starting Reception 
Children starting reception will receive a home visit from their Class teacher and teaching assistant. This can be especially important for transition as it will introduce the child and their parent to familiar faces. The parent can express any concerns and the Class teacher and teaching assistant can become familiar with the child. Before the child’s official start date for school, they can take part in a stay and play morning or afternoon to become familiar with their surroundings, environment, and staff in a school setting. To support a child's transition when starting school, it is important that they are introduced to a visual timetable so that the child is aware of what will happen throughout their day.  It is also important for them to know from the visual time that they know what is happening at that time and what is next, so staff must keep the timetable up to date throughout the day. It is important for the children to know what part of the day is happening next as they learn structure, routine and start to understand time. Children will also find it reassuring as they learn to know when they are going home. A child who has additional needs should have their own visual timetable that matches the needs of that child, as it may slightly differ from the

7.
[bookmark: _Int_Z0UPVhsV]class timetable. This timetable will be specific to that child's needs, and it would be beneficial for them to change it themselves to learn their routine.  This will have a good impact on the child's transition, they learn what is expected next and sets them in a good routine.

Barriers that can Affect Transition 
There are many factors from environments that can harm a child's transition at any stage such as experiencing, 
· Starting school for the first time 
· Being away from their parents 
· Problems at home, marriage breakdown
· New sibling
· Moving house
· A death in the family 
· A child that has never been to a school setting, such as a pre-school or a nursery
· A child that has been put into care or removed from their birth family for their safety
· A child who has undiagnosed needs
· Separation anxiety 
· A child that struggles with anxiety 
· A child suffering from neglect or abuse from a family member
· Peer on peer abuse, for example an older sibling
·  A parent that has needs or suffer from anxiety themselves 
· Finance problems 

Early Years practitioners must be prepared to develop strategies with their coworkers to effectively communicate with a child that may be experiencing any of these barriers. Working with partnerships for the interest of the child.                                                                                                                                                                                                                                             
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The Partnerships Practitioners will communicate and work with 

[bookmark: _Int_D642uFvN]For an Early Years Practitioner to work in partnership with coworkers they must be able to use strategies, to review and evaluate, taking on the perspective of others and listening to their ideas. This is building effective communication to form good working relationships. The EYFS framework states that every practitioner should reflect and self-evaluate. To also reflect with colleagues to meet the needs to support transitioning children into school. Schon (1983) reflects in their theory on how being a reflective practitioner is an emotional response that improves their way of working with children. Appleby also agrees that an Early Years Practitioner must develop their own professional identity  by supporting and working with others to improve their own practice. 

[bookmark: _Int_PW0POiwk][bookmark: _Int_XkXOwTW0][bookmark: _Int_BckDsHkw]Reflective practice works as a good form of communication in most day-to-day challenges. However, an Early Years Practitioners reflection can put their experiences into stages to conclude individually or with colleagues the best way to use communication with action to support a child with their transition. If a child is showing frustration and hitting out or throwing objects, it has to be reflected on the best way the child can be given the space to self-regulate, if they refuse to calm down with people around them.  Once they are calm the practitioner can ask them to tell them why they were so upset and why they are hitting or throwing objects. It is then important to use the right choice of language to guide that child to cope with controlling their emotions in a more controlled manner.  Having the support of your colleagues would be beneficial for this kind of incident as you will need to work as a team for the benefit of this child's needs and to prevent harm happening to the other children around in your cohort. Another child may show their emotions by crying and becoming unconsolably upset and is having to be constantly reassured, then the best way to communicate with that child is to explain the visual timetable. It would also help to give them little jobs to do or to pair them up with peers that are happy to help make friends and look after that particular child. 

9
Reflective practice is essential when working with children and their families. To being openminded and to continually think about how to improve when working with the challenges, and to find the solution with supporting children and families with the transition of starting school.
Having positive relationships with the partnerships you are working with is beneficial for the children in your setting. Without this and failure to work together will result in children not having their needs met. This could harm the transition of the child throughout their first year of school. As a good communicator it is important that Early Years Practitioners give clear information to the parents/carers about their child's progress. (Development matters and the EYFS framework) suggests when working in partnerships with parents helps to supports families. A child that has English as a second language would benefit if the Early Years Practitioner asked the parents about their culture and showed interest in being willing to learn about it. This will help with the transition of their child, especially if the parent or carer does not speak particularly good English themselves. The school can support the parents also with their own transition from moving to a new country to ensure that they also feel supported. Working with parents/carers of a child who has additional needs may also need to be supported, they may have needs themselves or are unable to manage, the school can also support with this. The Class teacher should inform the family support officer, the SEN team and other additional organisations who will work with the school, the child, and the family, offering the support to ensure a smooth transition as possible. Keeping records of observations, arranging meetings, and requesting advice from the school SEND team, family support officer to put in place visits from outside organisations to come and work with an individual child. Is what may be needed to meet the needs of children in the cohort a practitioner is working with.  
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 Putting Interventions in place

Early Years practitioners can put interventions into place once they have reflected on the right communication to act on. Communication is about connection. A child's behaviour  is a form of communication, they may not know how to express this, they are trying to communicate but they do not understand how to do this when they cannot control their emotions. Gibbs’ reflective cycle (1988) is a model that Early Years practitioners can use to create experience, observe and reflect on. This allows teaching staff to reflect on the actions they take to how they have helped a child with their transition or if there is more that could be done to meet the child's needs. To be a good communicator you can reflect on the process many times until a solution is found to help with the child's transition. To aid a child with their transition, the Early Years Practitioner can put in place actions to reassure the child by meeting and greeting them at the classroom entrance. Offering them comfort and reassurance also to the child's parent/carer to see that their child is cared for as soon as they leave them in the care of the school.  It is important to help the children to settle in as soon as possible so that they settle into the transition of school. The smoother a child transitions the more they are ready to learn and are happy to explore, if the classroom environment is calm and the children are settled then this makes for a great classroom environment. 
                                                                                                 [image: ]  (Gibbs reflective cycle (1988)                                                                 ed.ac.uk)                  11                                                                                                                                                                                                                                                                                                                                                                                
 Proposed Outcomes

[bookmark: _Int_zoQZiKGj][bookmark: _Int_AOEYr5wJ][bookmark: _Int_pmTlEsCN][bookmark: _Int_SGnHTipX]To become an Early years Practitioner that helps meet a child's individual needs into the transition, of starting their first year of school. There are factors that must be considered, such as creating a calm and neutral environment in the classroom setting. By referring to the EYFS framework and Development Matters, an Early Years Practitioner should meet the emotional and social needs of the children in their cohort. When using reflective practice, the Early Years Practitioner reflects on the best possible outcomes to support each child in their classroom. Building relationships with the children, their families, and their colleagues to work in partnership. This combined builds reflective practice, assists children to learn to regulate their emotions to better cope with the transitions they are facing. This can only be done successfully by becoming a good communicator. Without good communication an Early Years Practitioner cannot build relationships and will not be seen as an effective Early Years Practitioner. To help be a good communicator, the Early Years practitioner must be relaxed and approachable. To remain professional at all times and is able to choose the right language that suits the situation and the person they are communicating with. It is important and essential for Early Years practitioners to continually use reflective practice, communicate effectively and to continually improve their practice. Children that are settled into their transition will progress in their development and learning faster than children that are finding their transition difficult.  Children that are finding their transition difficult can struggle with their learning. Taking them longer to reach their early learning goals.                                                                         
As an Early Years Practitioner, I hope that this Handbook provides the guidance required to become an effective communicator supporting children with transition. 
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