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Introduction
Academic skills are the abilities that make an individual an effective learner and it helps to achieve academic objectives through enhancing the potential of an individual. Employability skill is the abilities of an individual that supports to work in the professional life efficiently. The present study is conducted to describe my academic and employability skill through applying Gibbs reflection model. Academic and employability skills play a crucial role in order to improve my academic life and future professional life. It makes me a skilled person that encourages me to handle my organisation problems in an effective manner. It may encourage me to develop different skills like communication ,critical thinking,time managment, academic writing, referencing and so on (Cotronei-Baird, 2020)
Gibbs reflective Cycle
Gibbs reflective cycle helps me to explain my learning experience of the present module as the module has supported to develop my academic and employability skills (Li et al., 2020).The model provides an outline which evaluates my learning experience as the model consists of six stages. The first stage helps to describe my experience and then it explains my feeling towards the experience.The third stage makes me evaluate the experience including both positive and negative aspects. The fourth step makes me analyse the experience in order to draw conclusions at the fifth stage. Last stage is developing an action plan where I develop a plan for improving my skills in which I lack to develop during learning the model.
Description
The learning module focuses on different aspects of academic and employability skills.I have low communication skill, so the teacher’s guide me to improve my communication skill during the learning module. The module makes me understand that it is important to maintain eye-contact while interacting with other people. I have begun to listen to others more carefully while communicating and I started to understand the importance of body language while communicating with an audience (Aglinaet al., 2018).I have enhanced my academic writing skill during the learning module as it makes practice different kinds of formal writing like essay, summarizing, letter writing and so on. It not only enhances my academic writing skill but also improves my referencing skill as writing is incomplete without appropriate referencing. My classmates also support me in improving my writing and referencing skills like they help me to know the appropriate source of writing through checking the author name, publisher name, publishing year, relevance of the source to the topic, the purpose of publishing and other important details(Skoyleset al., 2019). I have medium critical thinking skills but the module helped me to focus on the different angles of a subject in order to improve my critical thinking ability as it is also helpful for developing my writing. My assessors encouraged me to think in a reversed manner and ask basic questions regarding the topic in order to improve my critical thinking skills (Fuadet al., 20170. The model guided me to develop my low time management skill through prioritizing every task by making a to-do list and set scheduled time for completion of every task. 
Feelings
Before beginning the learning module I have a feeling that developing academic and employability skill is a time consuming process but the module helped me to realize the structured way to develop the skills and importance of it. I feel that time management is essential to manage all the work effectively and efficiently in work life and it also enables me to make a balance in my profession and personal life. I have realized that appropriate time management allows me to learn other activities(Nofsinger, 2019). I have understood the importance of critical thinking during the module as it helps me to know a situation in depth that boosts my problem solving skill in my professional life. I feel that developing critical thinking skills makes me understand the benefits and challenges of circumstances. The combination of time management and critical thinking skills helps me to make better decisions in my professional life. I feel that academic writing skill and referencing skill not only important for academic life but it also supports my career as formal writing is the important part of jobs for making non-verbal communication. The learning module makes me realize the value of communication skill for both academic and employability purposes. I realize that communication is important for giving interviews in order to get a job and building interpersonal relationships with colleagues and others. It is also required for me to present a topic in front of many people and I have understood that body gestures are an integral part of verbal communication(Lubiset al., 2018). 
Evaluation
I have developed my academic writing skill and referencing skill through this model.The model makes me learn about structures of different kinds of formal writing like essays, reports, and cover letters and so on. I have evaluated the significance of Harvard referencing style in formal academic writing (Du, 2020). The learning model makes me prepare a to-do list for identifying activities in a day and I tried to complete tasks within scheduled time in order to improve my time management skill. The module helps me to learn about the importance of communication skill and I have learnt the key elements of developing communication skills but the module does not give me enough practises of communication skills.I can improve it more through more practicing it. I have practiced critical thinking skills in my writings like report writing requires analysing different aspects of a situation (Cottrell, 2017).I have applied my academic writing skill for writing my curriculum vitae which is essential for job applications. The learning skill helps me to brush up my skill on a regular basis through practicing the skills like writing skill, referencing skill. It guided me to improve my skills in which I have low and medium capability like communication skill, time management skill and critical thinking skill. I practice time management skills during the completing assignments for the learning module as I have understood how to plan my activities for improving it. Communication skill helps me to work effectively towards the objectives of organization in my professional life.
Analysis
I have sufficient academic writing skill which helps to produce effective writing assignments through providing appropriate information in my writing. It enables me to express my understanding and learning regarding a topic through applying appropriate grammar, sentence structure. Academic writing skills help me to develop collecting relevant and accurate information in order to write appropriately. I have learnt the application of Harvard referencing in my academic writing (Pears and Shields, 2019). The writing skill also helps to write formal letters, notice or report in my professional life. The learning model gives me an opportunity to enhance my strengths through regular practice. The learning of key factors of communication skill is effective for giving presentations in academic and professional life, public speaking, presenting reports in the organization and so on. I learnt about body languages and gestures while interacting with people as it reflects a positive vibes while speaking and helps to engage people while interacting.It is important to involve the audience at the time presenting. The effectiveness of improving critical thinking develops my writing and my presentation ability as I am able to analyse a situation in depth. It is effective for solving different problems in the working environment. Critical thinking and communication skills help to perform better in my training program of an organization.Time management skill is extremely effective for managing work and personal life. It is important to make a list of activities that need to be performed in a day within a limited time as it enables me to manage more work in my regular life(Shchetyninaet al., 2019). Developing time management skills is effective in my academic life along with my professional life.The learning module makes me approachable for an organization through enriching my academic and employability skills. 
Conclusion
Evaluation and analysis of my learning experience through describing and identifying my feelings towards it helps me to draw the conclusion of the learning module. It has been understood from evaluation and analysis that the learning module generates opportunities for enriching my strengths like academic writing skill and referencing skill.On the other side it provides me guidance for developing my low capability skills like communication skill and time management skill. The module tells me how to effectively manage time and communication skills.However the module has less practice sessions for communication skill but it makes me understand the importance of different academic and employability skills like critical thinking skill, communication skill, time management skill, academic writing skill and referencing skill. I understand the major elements of communication skill and it is not only about speaking as it includes body gestures, listening to the opposite person and having confidence.  Critical thinking is not only important for identifying solutions to different problems but it also improves my strengths of writing skill and enriches my weakness of communication skill. It helps me to improve my public speaking ability. The model makes me learn that time management skill is important for meeting both academic and organizational objectives.
Action Plan
It helps me to identify my goals for developing my academic and employability skills as it generates a detailed framework of my objectives, the action required to achieve my objectives along with the sources which can be utilized for achieving the objectives. It also includes the required time for achieving the objectives. 
	Objectives
	Action to be performed
	Resources
	Current Score
	Deadline

	To develop communication skill along with proper body language and gesture for providing effective presentation, job interviews and so on
	Practicing communication with classmates regularly, participate in presentations as communication skill can be developed through regular practice. Further I can join any online courses for developing appropriate body gestures.
	Online videos or short-term online course
	Currently I have low communication ability
	1 month 

	To improve my critical thinking skill in order to enhance problem solving ability and enrich my strengths
	I can develop critical thinking skill through practicing logical reasoning activities and conducting more report writing. I can improve it through practicing thinking and asking questions about the topic. Attending any work-shops where I can practice it.
	Web workshops and practicing through online modules on a regular basis (Gokhale and Machina, 2018)
	moderate
	two weeks

	To improve my time management skill for managing my works and life in an effective way 
	I can plan all the activities that I need to complete in a day, then prioritizing the work along with a schedule time. I have to practice the completion of task within limited time.
	Reading online articles and watching videos of professional of time management 
	Low
	One month



Table 1: Action Plan
(Source: Created by learner)
Conclusion
The study reflects my learning experience of the module through utilising Gibbs reflection cycle. It helps me to describe my learning journey that I have learnt. It focuses on my feelings towards the experience and I have understood my strength and weakness related to academic and employability skills. My strength is academic writing skill and referencing skill whereas I have low communication and time management skill along with moderate critical thinking skill. The study also shows my action plan for improving my weaknesses and how the study gives me chance to enrich my strengths. 
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