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Executive Summary
This reflective report comprises of the understanding of various skills that I have obtained by attending the professional career development lectures. Moreover, the different theoretical models learnt during the modules such as- Smart goals, Johari window, SWOT and conversion strategies etc., have been discussed and applied to my career choice of a home decorator. The preparation of smart goals and formulation of a PDP has also been done. 
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[bookmark: _Toc97282730]Introduction
In this reflective report, the understanding of various knowledge and skills that I have gained by participating in professional career development lectures have been analysed. Also, the understanding of various theoretical models learnt during the module such as- Johari window, smart goals, SWOT and conversion strategies, PDP and learning styles questionnaire have been discussed. The application of these models to my future professional career choice of becoming a home decorator has been done. Also, I have analysed my learning styles from the results of learning style questionnaire. I have also formulated smart goals and a PDP comprising of employability skills linked to the smart goals.


[bookmark: _Toc97282731]Understanding of the skills and knowledge that I have gained by participating at the Professional Career Development lectures
The professional career development lectures have helped me to enhance my skill and I have been able to gain relevant knowledge. These lectures were very beneficial in helping me to identify my career choice. Also, it helped me to prepare a professional career development plan for me to make sure that I attain my career objectives in the most effective way and devote my time effectively towards their achievement. Moreover, I has helped me to be acquainted with the designing of a career path in order to make sure that I could attain my career objective of becoming a home decorator effectively (O’Reilly, et al., 2020). Also, I was acquainted with the various skills and capabilities that are required in order to gain success in professional fields and to reach heights of success in the career of a home decorator. There are several skills that I have been able to develop by participating in the professional career development lectures. I have been able to enhance my communication skills with respect to speaking, listening and writing. It will help me to become a very effective home decorator as I will be able to understand the requirements of my clients effectively. Also, it has helped me to improve my research and analytical skills which will play a very essential role in my professional career development. I have become more flexible and can adapt to all types of changing circumstances and complexities. This will be very beneficial for my career development and I can fulfil my duties as a home decorator effectively. In addition to these, I have been able to work on improving my problem solving and decision-making abilities. I have learnt about the various techniques using which, effective decisions can be taken and complex problems can be solved. This will improve my professional career opportunities immensely (Loyarte-López, et al., 2020). In addition to these, I have been able to learn the ability to engage in planning, to organise and to prioritize work, as a result of the professional career development lectures. I am now giving more attention to the way of doing tasks and trying to meet deadlines, Multiple tasking skills have also enhanced and I have been able to develop management and leadership skills. These will be very helpful for me in order to progress in my future career of a home decorator.


[bookmark: _Toc97282732]Understanding the theoretical models 
During the lectures, I have learnt about several essential theoretical models and I have developed the following understanding regarding each of them-
1. Johari window- This model helps in understanding and enhancing communication between different group members. It is used for enhancing the perception of individuals on others. It is based on the idea that trust can be acquired when information is revealed regarding an individual to others and by learning from the feedback given by them. This model helps in interpreting the method of conveying and accepting feedback (Oliver and Duncan, 2019). The representation of a Johari is done by a common window having four panes. The two panes of this window represent self, whereas, the other two panes represent the part which is unknown to self but known to the others. The panes of the windows are named as open arena, blind self, hidden arena and unknown area.
2. SWOT and conversion strategies- The model of SWOT analysis is very essential to be used by the individuals in order to analyse their strengths, limitations, opportunities and threats. There is a need to use this model to regularly analyse the capabilities possessed by the individuals and to use them to overcome all types of threats (Teoli, et al., 2019). When these four forces are analysed, the future course of action of the individuals can enhance. It helps in bringing about clarity in the personality traits and skills that possessed by individuals. With respect to the SWOT analysis, the converting strategies play an essential role for the individuals to find out possibilities of converting the threats or weaknesses into opportunities or strengths.
3. Smart goals- This is a very essential technique that helps in goal setting and accomplishment. It helps in setting reachable and clear goals and comprises of the elements of specific, measurable, achievable, relevant and timebound. With respect to the specific element, it is determined as to what goals are to be accomplished and why those goals are important. The measurable aspect helps in addressing the questions that had been tracking the progress of the goals. The achievable element helps in setting goals that are attainable and realistic. The relevant element helps in analysing whether the goals are word achieving or not. The timebound element helps in fixing the deadline for attaining the goal (Poe, et al., 2021). 
4. PDP- The PDP is a structured framework that helps individuals to identify and develop their skills, to become aware of their existing skills and to direct them the way in which they can attain new skills. This plan is very helpful for enhancing the capabilities and skills of individuals and they are able to attain new skills and develop their existing skills. PDP strengthens the learner’s capacity to reflect upon their own achievement and learning and to plan for their educational, personal and career development (Rimmer, 2018). This tool is widely used in the education system and in professional development contexts. By using this tool, an individual is able to set various personal as well as professional goals and they can determine the time period involved and actions that are to be taken in order to attain those goals.
5. Learning Style Questionnaires- There are different types of learning styles questionnaires such as Kolb’s learning style questionnaire, Honey and Mumford learning styles questionnaire etc. These are inventories that are designed to facilitate individuals to determine their learning styles. These are created in the form of questionnaires that focuses on the ways in which people prefer to learn. The respondents have to select answers that resemble closely their own preferences (Weng, et al., 2018). This question is based on the fact that there are different strengths and preferences of people towards learning and hence, it helps them too and they laid their learning styles. This tool is widely used in a classroom setting where the learning preferences of students are identified and accordingly, such learning methods are used by the professors in order to enhance the educational outcomes.
Application of each model to my future professional career choice
My future professional career choice is to become a home decorator. I have applied each of the above-mentioned model to this professional career choice in the following way-
1. I have used Johari window to identify the open arena, blind self, hidden arena and unknown areas within me. As a result of it, I have been able to understand the relationship between others and my communication outcomes have also enhanced. I have been able to identify information that is only known to me, the information which is known to those who communicate with me, the information it is known to me as well as others and the information which is not known to me as well as others (Lowes, 2020). By doing this, I have been able to identify the various capabilities and skills that I possess to become an effective home decorator.
2. I have applied the SWOT analysis and conversion strategies in order to know about the various capabilities and weaknesses that I possess. I have also attempted to convert my threats and weaknesses into opportunities and strengths so that I can become an effective home decorator (Kamrozzaman, et al., 2019). 
3. By using the smart goal framework, I have been able to determine the goals that I have to attain in order to become an effective home decorator and accordingly, I have analysed various aspects of the goals such as whether it is measurable or not, it can be effectively attained or not, it is reliable or not and the time period that is involved to attain those goals (Herreño-Contreras, 2019). 
4. By using the PDP framework, I have been able to set several goals that will help me to become an effective home decorator and accordingly, have determined various actions that will be adopted by me to attain those goals. I have also set the deadlines for achieving each goal (Grit, 2019). 
5. By using different learning styles questionnaire, I have been able to identify my learning style. Accordingly, I adopt such learning techniques in order to learn new things and to gain new knowledge with respect to my preferred career of a home decorator (Zhang, et al., 2020). 
[bookmark: _Toc97282733]

An analysis of my learning styles and learnings from the results
[bookmark: _Hlk97284517]After conducting the learning style questionnaire, I have come to know about the various learning styles that I possess. The VARK learning style questionnaire gave me the results that I am a visual learner. I can learn effectively by seeing things that are attractive and I can retain that knowledge for a long time. Moreover, I can learn effectively by using videos, presentations, graphical notes etc (Weng, et al., 2018). This is very correct according to me because I make my study notes more attractive so that they are visually appealing and I can retain them for a long time. Also, when I read text by concentrating more upon its visual aspects, I am able to retain concepts and can learn things faster. 


[bookmark: _Toc97282734]SMART goals 
	Specific 
	Measurable
	Achievable
	Relevant 
	Time-Bound 

	To improve my communication skills 
	[bookmark: _Hlk97284500]When the verbal and written communication improves (Poe, et al., 2021). 
	It is achievable by planning 
	It is relevant 
	It can be attained in 6 months 

	To improve my time management skills 
	When multi-tasking and time saving abilities develop 
	It is achievable by planning and handwork 
	It is relevant
	It can be attained in 9 months



[bookmark: _Toc97282735]PDP including employability skills linked to the SMART goals 
	Employability skills 
	Importance 
	Resources 
	Time Period 
	Actions

	To improve my communication skills
	It is very important to improve both verbal as well as written communication skills in order to gain success in the chosen profession of a home decorator. This is very important to understand the requirements of the clients.
	[bookmark: _Hlk97284508]Books, support of professors and peers (Rimmer, 2018). 

	3 months 
	In order to improve my verbal communication skills, more focus must be given on vocabulary aspect. Also, I will aim at improving my grammatical skills in order to improve my written communication, I will undertake several communication workshops and will read various books on enhancing communication skills.

	To improve my time management skills
	It is very important to improve time management skills and to be able to do multitasking which will help in performing several tasks at a time and will help in saving time which can be used for other activities. Moreover, it will improve my productivity.
	Books, support of professors and peers (Rimmer, 2018). 

	9 months 
	In order to enhance my skills of managing time, I will try to multitask regularly. Also, I will read several books to know about the techniques for effective time management. I will also take part in several workshops in order to enhance my time management abilities and skills.






[bookmark: _Toc97282736]Conclusion
Thus, and understanding of various skills that I have possessed and the knowledge that I have gained by attending the professional career development lectures have been analysed. Moreover, the different theoretical models learnt during the module such as- Smart goals, Johari window, SWOT and conversion strategies etc., have been discussed. The application of these model to my career choice of becoming a home decorator has been done and the analysis of my learning styles have also been conducted. The preparation of smart goals and formulation of a PDP has also been done. 
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