Thanks for getting in touch to check this. This is a very specific case and is not really covered by Cite Them Right. However with a little work you can give this a full reference  and the email Tutorial below should help.

The hyperlink that you have used takes you straight to the document which is a problem for the academic researcher as they do not know whether this is a real policy, who has put it on the web or if it is current policy for that school. Therefore you can not be sure if the source is reliable, current and valid. (All key questions for researchers)

Therefore your first step is to try to find the source document 'live' on the school website. In this case I 'Googled' Ysgol Gymraeg Pontybrenin, found the school website. I knew that is was the same school because of the school logo. Once I was happy that the website was the right one I looked for the Policy on this site. It took me a couple of guesses but I found it under 'About Us' in 'Policies'. I clicked on the policy and checked that it was the same. Once I had done that I was happy that the policy is currentand genuine. Having done these checks I was now happy that I could use the source.

In terms of referencing the policy I now have access to all the information I need. 

 
· In this case you can use the school name as the author because you found the resource in the public domain. 
· The date could be a problem but if you scroll down to the bottom of the document you can see that the policy was adopted by the school Governors in 2016 -this gives you a date of publication. (If you cannot find a date then (No Date) is acceptable.
· You have the title of the document i.e. Inclusion and Additional Learning Needs Policy. 
· The school is also the publisher and the place of publication would be where the school is.
· As for the web address it is better to use the address for the web-page that the policies are listed on. This is for two reasons, firstly it takes the reader to the school website so that they too know that the Policy is current etc. Secondly, the web address is shorter!; and,
· Finally, you should tell the reader when you accessed the source.
 

With all of this in mind, your reference should read;

Ysgol Gymraeg Pontybrenin (2016) Inclusion and Additional Learning Needs Policy Gorseinon: Ysgol Gyrmaeg Pontybrenin Available at: http://www.yggpontybrenin.com/english-language-policies/ (Accessed 15/03/2018)


When citing in the text you would write Ysgol Gymraeg Pontybrenin (2016).

Please let me know if this has helped or if you need to clarify any of the points.




 
Dear Ken,

I have used this website in my essay but I'm unsure of what information to use to reference it. Would you be able to help me please?

https://primarysite-prod-sorted.s3.amazonaws.com/ysgol-gynradd-gymraeg-pontybrenin/UploadedDocument/93be33005d2042e194d3f137af486937/inclusion-and-additional-learning-needs-policy-eng.pdf

https://primarysite-prod-sorted.s3.amazonaws.com/ysgol-gynradd-gymraeg-pontybrenin/UploadedDocument/93be33005d2042e194d3f137af486937/inclusion-and-additional-learning-needs-policy-eng.pdf 
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